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KIWANIS INTERNATIONAL POLICIES  
 

(This section revised per K.I. Board Action as of June 2010) 

 

 

 

A. DEFINITIONS  

  

1. Policy 

A policy is a basic principle by which the International Board guides the affairs and organization of 

Kiwanis International.  (5/83)  

  

2. Procedure 

A procedure is an established method or manner by which the Bylaws, and Policies of Kiwanis 

International are implemented.  (5/83)  

  

  

B. INTERNATIONAL ADMINISTRATIO N 

  

1. Purposes and Objectives of Kiwanis International 

The purposes and objectives of Kiwanis International are to promote service, friendship, and 

understanding among persons in the community and throughout the world.  (5/83)  

  

2. Vision Statement 

 

Kiwanis, a million members strong by our 100
th
 Anniversary in 2015, will be the most effective 

adult and youth volunteer service organization worldwide. (4/98) (05/05) 

 

The International Board shall prepare, implement, and regularly review long range planning to help 

the organization attain its vision.  (4/98)  

 

3. International Board  

 

a. Internatio nal Board:  The International Board shall define the organizational policies and 

procedures and shall have full administrative authority in all matters of Kiwanis International, 

including Executive Director oversight responsibilities.  (International Bylaws, Article XII, 

Section 5, and Article XIII, Section 5) (5/83) (1/08)  

  

b. International President:  The International President shall serve as Chairman of the Board of 

Kiwanis International.  (5/83) (1/08)  

  

c. Executive Director:  The Executive Director shall be the chief administrative officer of 

Kiwanis International, the executive in charge of the International Office, and the editor of 

official publications.  (International Bylaws, Article XII, Section 5) (5/83) (7/07)  

 

d. Purpose and Accountability: The Board is accountable to the membership for the 

organizationôs performance through all of its activities. The purpose of the Board, working 

solely on behalf of the membership, is to assure that Kiwanis International achieves its 

strategic objectives. (1/08) 
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e. Governing Style: The Board will govern with an emphasis on:  

(1) Outward vision,  

(2) Encouragement of diversity of viewpoints,  

(3) Strategic leadership more than its own administrative detail,  

(4) Clear distinction of Board and Executive Director roles,  

(5) Collective rather than individual decisions,  

(6) The future rather than the past or present; 

(7) Proactive rather than reactive; and  

(8) Open, efficient, and productive meetings.  

(1/08) 

  

f. Code of Conduct 

 

The Board commits itself and its individual members to ethical, businesslike and lawful 

conduct, including proper use of authority and appropriate decorum when acting as Board 

members.  (1/08) 

 
Board Members may not attempt to exercise individual authority over Kiwanis 

International operations except as explicitly set forth in their duties and/or Board policies.  

(1/08) 

 

Board Membersô interaction with the public, press, or other entities must recognize these 

limitations as well as the ineligibility of any Board member to speak for the Board as a 

whole except to repeat explicitly stated Board decisions.  Board members must be aware at 

all times that their comments could be perceived to be statements of the Board as a whole 

or to otherwise carry official weight.  (1/08) 

 

Outside of Board discussion, individual Trustees and Officers will not publicly criticize 

Staff performance.  (1/08) 

 

Board Members will maintain the confidentiality of sensitive issues as defined and 

discussed by the Board.  (1/08) 

 

g. Cost of Governance 

 

The Board will invest in its governance capacity, including skills, methods, and supports to 

assure governing with excellence.  (1/08) 

 

4. Finance 

  

a. Accounting Records and Procedures:  Accounting records will be maintained and 

accounting procedures will be followed in accordance with generally accepted accounting 

principles.  (5/83)  

  

b. Annual Audit:   Certified Public Accountants shall be employed to make an annual audit as 

required by the International Bylaws.  (5/83)  

 

c. Budgetary Controls:  Kiwanis International will control its finances through an adequate 

budget system, and financial matters will be conducted on sound, conservative principles.  The 

annual budgets for operations and capital expenditures shall be approved by the International 

Board.  (5/83)  
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d. Reserves:  Adequate operating and special reserves will be maintained to assure the financial 

soundness of Kiwanis International.  (5/83)  

  

5. International Convention 

 

a. International Board Authority:   The International Board shall determine the dates and 

location of the annual International Convention and shall control and approve the Convention 

plans and program.  (5/83) (1/93)  

  

b. Registration:  The official document for submission of registration information and fees shall 

be the Kiwanis International Convention registration form or an identical copy thereof.  (1/93)  

  

c. Fund-Raising Activities:  No individual, club, division, or district shall be permitted to 

conduct fund-raising activities at or in conjunction with the Kiwanis International Convention.  

(2/95)  

 

6. K IWANIS  Magazine 

The official publication of Kiwanis International shall be KIWANIS magazine.  KIWANIS magazine 

will include articles of general public interest and articles promoting the purposes and objectives of 

Kiwanis International.  All advertising must meet the standards established by the International 

Board.  (5/83)  

  

7. Language 

 

a. Printed Materials:   English shall be the official language of Kiwanis International for 

literature, printed materials, and communications to all clubs.  The International Board may 

approve the use of other languages.  (5/83)  

  

b. International Board Meetings:  The meetings of the International Board Committees and 

International Board shall be conducted in English with simultaneous interpretations provided 

into other languages as required.  (5/89)   

 

8. Equal Employment Opportunity  

No employee or applicant will be discriminated against because of race, color, creed, sex, age, 

religion, physical handicap, or national origin.  (5/83)  

 

9. Extension of Kiwanis 
 

a. New Nation or Area:  No Kiwanis club shall be formed in any new nation or area, unless such 

nation or area has first been approved by the International Board.  (1/87)  

  

b. Nondistricted Area:  For clubs formed in nondistricted areas, the International President shall 

appoint the person authorized to present the club charter.  Consideration will be given to 

financial costs, and generally the person designated will be the Kiwanis International 

Accredited Representative (KIAR).  (1/87)  

 

10. Risk Management Program 

It is Kiwanis International's mission to provide a Risk Management Program to its affiliate 

organizations, members, and volunteers with comprehensive insurance protection to enable 

continued community service while protecting Kiwanis' reputation and minimizing its exposure to 

loss.  The objectives of the Risk Management Program are to:  (2/95)  

a. Provide a comprehensive program of protection at a reasonable cost.  (2/95) 

b. Effectively manage the risks presented by Kiwanis' daily activities.  (2/95) 
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c. Educate Kiwanis club members about the proper methods of preventing and controlling losses.  

(2/95) 

d. Monitor the program closely and make necessary changes on an ongoing basis to minimize 

Kiwanis' exposure to loss.  (2/95) 

e. Fund not only insured losses, but also those losses not covered by standard insurance by 

building a "reserve" fund over time.  (2/95) 

  

11. Conduct Unbecoming an International Officer  

ñConduct unbecoming an International Officerò (Kiwanis International Board Members and 

District Governors) in addition to the definition provided in the International Bylaws, is further 

defined as any of the following offenses committed while serving in office:  (4/10) 

a. Engaging in offensive action, language, profanity, or derogatory statements of a racial, ethnic, 

age-related, disability-related, or sexual nature.  (4/02) 

b. Engaging in unwanted touching at any time.  (6/99) 

c. Creating a hostile atmosphere.  (6/99) 

d. Relating off-color jokes, ethnic jokes, and any derogatory statements or engaging in any other 

actions that are offensive on account of race, color, gender, age, disability, economic status, 

religion, or national origin.  (4/02) 

e. Being convicted of any felony or being convicted of a misdemeanor involving moral turpitude.  

(4/02) 

f. Acting contrary to personal and professional ethical standards such as integrity, objectivity, 

accountability, openness, and honesty. (4/10) 
 

12. Conduct Unbecoming a Member of the Kiwanis Family 

ñConduct unbecoming a member of the Kiwanis familyò (Kiwanis, Kiwanis Junior, Circle K, Key 

Club, Builders Club, K-Kids, and Aktion Club), is defined as any conduct that:  (1/00) 

a. is incompatible with the best interests of the public or of members of the Kiwanis family; or 

(1/00) 

b. tends or threatens to harm the standing or reputation of the Kiwanis family in the local or 

global community. (1/00) 

 

Violation of the policy defining ñconduct unbecoming a member of the Kiwanis familyò may result 

in disciplinary action against the offending member.  Disciplinary action can result in a private 

reprimand, a public reprimand, or dismissal from the organization.  A private reprimand is 

communicated to the individual violating the ñconduct policyò as a warning.  A public reprimand 

requires notification of the district board or district governor of the individual violating the 

ñconduct policy.ò  Dismissal means removal from the memberôs office or club.  (1/00) 

 

Any individual receiving written notice as provided in the applicable bylaws shall be permitted to 

hear all evidence against him or her and be afforded the opportunity to provide evidence in his or 

her defense.  The appropriate ruling body shall hear the evidence and determine what sanction, if 

any, shall be imposed, and such decision shall be final.  (1/00) 

 

13. Conflict of Interest 

 

In order to protect its interests as a tax-exempt organization, Kiwanis International, when 

contemplating a transaction or arrangement that might benefit the private interest of or that might 

result in a possible excess benefit transaction for an International Officer (Kiwanis International 

Board Members and Governors) or a member of a committee with Board-delegated 

responsibilities or powers, Kiwanis International shall exercise due diligence to assure no conflict 

of interest exists and/or it shall take appropriate disciplinary and corrective action, as defined in 

procedure, if, upon investigation, a conflict of interest is determined to exist.  This policy and 

accompanying procedure is intended to supplement, but not replace, any state and federal laws 
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applicable to nonprofit and charitable organizations.  (4/07) (6/10) 

 

International Officers must represent unconflicted loyalty to the interests of Kiwanis 

membership. This accountability supersedes any conflicting loyalty such as that to advocacy or 

interest groups and membership on other boards or staffs.  (1/08) (6/10) 

 

International Officers must not use their positions to obtain employment at Kiwanis International 

for themselves, immediate family members, or associates and must wait for three years after most 

recently serving in office to apply for employment for any paid service within Kiwanis 

International.  (1/08) (6/10) 

 

14. Criminal History Background Checks for Specified Officers and Candidates  

 

EFFECTIVE OCTOBER 1, 2010: 
 

Kiwanis International requires any current International Officer (the International Board and 

District Governors) or candidate for an International Office, as well as any current officers or 

candidates for offices in direct line of succession to Governor (all hereafter referred to as 

ñspecified officeò or ñspecified officerò), to submit to a criminal history background check as 

part of the eligibility criteria to hold that office.  Successful completion of the background check 

(a ñclear checkò) is based on verification that none of the convictions stated in Procedure or 

similar thereto have been determined for that person.  A clear check is necessary to be an eligible 

candidate for a specified office and thus must be completed before the candidate elections are 

held.  (4/10) 

 

Kiwanis International recognizes only its own criminal history background check process as 

valid. All background checks shall be reviewed and evaluated by the Executive Director or 

designee based on criteria stated in Procedure, and the International Board shall only be advised 

if a check indicates a problem or concern that may require further investigation or disciplinary 

action.  (4/10) 

 

Any officer or candidate subject to disciplinary action by the International Board shall have the 

right to appeal such action as detailed in Procedure. The International Board shall have final 

authority on the matter.  (4/10) 

 

Background checks are valid for a period of two years.  All current and incoming specified 

officers and candidates for such offices who have not had a clear criminal history background 

check conducted and verified by Kiwanis within the past two years are subject to a new check.  

(4/10) 

 

(See also Procedure 197, which covers: Responsibility for Cost; Convictions Within the Last 10 

Years That Cause Ineligibility; Convictions at Any Time That Cause Ineligibility; Discipline; and 

Appeals Process, as well as Procedure 127 which covers appointment of the Appeals 

Committee.) 

 

15. Accountability of Kiwanis International Officers  
 

All Officers of Kiwanis International, which includes district governors, and all offices in direct 

line of succession to Governor are subject to the same ethical standards and disciplinary actions.  

(4/10) 
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C. GENERAL  

 

1. Anniversary of Kiwanis 

The anniversary (birthday) of Kiwanis is January 21 of each year.  (On January 21, 1915, the 

Kiwanis Club of Detroit received its charter from the State of Michigan.) (5/83)  

  

2. Contributions for Charitable Purposes 

Without the specific approval of the International Board, Kiwanis International shall not accept any 

contributed funds designated to be used for charitable, educational, religious, or eleemosynary 

purposes.  (5/83)  

  

3. Contributions to or Endorsements of Other Organizations 

An appeal to Kiwanis International from charitable, educational, eleemosynary, or similar 

organizations to solicit contributions, support, or endorsements from Kiwanis members or clubs 

must be approved by the International Board; however, a club or district may support or contribute 

to a local request by a charitable, educational, eleemosynary, or similar organization.  (5/83)  

  

4. Use of Name or Emblem 

 

a. International Board Authority:   The official emblem or insignia of Kiwanis and other 

Kiwanis family registered marks shall be established by the International Board.  The names, 

emblems or insignias (or any facsimile) may not be used without the prior consent of the 

Board, and permission may be granted if the permitted use is appropriate to the purposes and 

objectives of Kiwanis International.  All users of the Kiwanis International name, emblems, or 

trademarks (or any facsimile) must maintain a current license agreement with Kiwanis 

International.  (1/92) (4/04) 

  

b. Items Not for Resale:  Clubs, club members, divisions, districts, federations, and foundations 

are permitted and licensed to use the name Kiwanis and other Kiwanis family registered marks 

and are permitted to have the official emblems printed on stationery, bulletins, and other 

merchandise reasonably necessary to their operation, provided that such merchandise is not 

resold.  (1/92) (4/04)  

  

c. Items for Resale:  Clubs, club members, divisions, districts, federations, or foundations may 

purchase merchandise bearing the Kiwanis Marks which is intended for resale for profit or as a 

fund-raiser, only if such merchandise is acquired from the Kiwanis International Merchandise 

Department or a licensed distributor.  Individuals wishing to become licensed may do so by 

contacting the Executive Director.  (1/92) (10/96) 

  

d. Worldwide Service Project:  Clubs, club members, divisions, districts, foundations, 

federations, and licensees shall be permitted to use the Worldwide Service Project (WSP) 

trademarks on stationery, newsletters, and bulletins to promote the goals of this project.  

However, use of the WSP trademarks on merchandise shall remain exclusive to Kiwanis 

International for use on recognition and award merchandise.  (6/93)  

 

e. Responsibility for Protection:   It is the responsibility of every Kiwanis entity and sponsored 

program and every individual Kiwanian to assure that the official Kiwanis-owned registered 

marks continue to enjoy the respect Kiwanis International has earned over the years.  Their 

protection as registered marks from unauthorized use demands the highest priority.  (1/92)  
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5. Kiwanis International Foundation 

 

a. Support to the Foundation:  Kiwanis International shall encourage support of the purposes 

and objectives of and contributions to the Kiwanis International Foundation.  (5/83)   

  

b. Support from the Foundation:  The Foundation will actively support the Objects, Goals, 

purposes, and objectives of Kiwanis International and establish compatible fundraising projects 

to enhance the Foundation's fundraising ability.  The Foundation shall distribute grants solely 

for Kiwanis-related activities or for activities that support the Objects, purposes, and objectives 

of Kiwanis International.  (1980) (10/96) 

  

c. Separate Corporation:  While the Foundation was created to raise funds to support Kiwanis-

related activities, the Foundation is a separate corporation.  The Bylaws and Policies of the 

Foundation set forth its purpose and determine the manner in which its Board and staff shall 

function.  (1980) (10/96)   

  

d. IRS Designations:  The on-going success of the relationship between Kiwanis International 

and the Foundation depends upon the complete understanding by both organizations of the 

implications of their IRS designations as 501(c)(4) and 501(c)(3) organizations (respectively).  

(1980) (10/96) 

  

e. Board Members:  The selection of International Foundation Board members shall be made as 

provided in the Foundation Bylaws.  (10/96) 

  

 No officer or board member of any foundation affiliated with Kiwanis International directly or 

indirectly, shall, by virtue of his/her office, automatically become a member of any board or 

other official body of Kiwanis International, a district, or a club.  However, this shall not 

prevent a duly-elected officer of Kiwanis International or any affiliate thereof, by virtue of 

his/her election to that office, from serving in any capacity on the governing body of any 

foundation directly or indirectly affiliated with Kiwanis International.  (1980) (10/96) 

  

f. Joint Board Meeting:  The Boards of Kiwanis International and the Kiwanis International 

Foundation shall conduct a joint meeting at least once each year.  (1980) (10/96) 

 

g. Joint Board Committee: As a means of maintaining mutual understanding and cooperation 

between the boards of trustees of Kiwanis International and the Kiwanis International 

Foundation, a Joint Committee shall be established and maintained, consisting of the Kiwanis 

International President, Immediate Past President, President-Elect, and Vice President and the 

Kiwanis International Foundation President, Immediate Past President, President-Elect, and 

Treasurer.  (6/10) 

  

The Joint Committee shall annually perform the appraisal of the Executive Director in 

accordance with Kiwanis International Procedure.  The Joint Committee may consider 

other matters of mutual interest to both organizations and is authorized to make 

recommendations to either or both boards.  (6/10) 

 

The Joint Committee shall meet at the call of the Kiwanis International President, but in no 

event, less than twice per administrative year. Ten (10) days advance notice shall be given 

for committee meetings. A majority of members shall constitute a quorum for the 

transaction of business, and a majority vote shall be necessary to approve actions. Except 

when meeting as the Performance Review Committee, meetings shall be chaired by the 
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Kiwanis International President, who shall enjoy the same voting privileges as every other 

member of the committee.  (6/10) 

 
6. Alcoholic Beverages 

Alcoholic beverages shall neither be served nor consumed at any official function or meeting of a 

Kiwanis district or club unless the district board of trustees or the governing authority of 

nondistricted clubs shall have given approval for the serving and consuming of such beverages at 

official functions or meetings.  Official function is defined as follows:  (1) one for which 

attendance is granted under the official attendance rules; (2) one which begins when the presiding 

officer calls the meeting to order and is concluded also by the presiding officer's order.  (10/83)   

 

7. Unscheduled Presidential Visit Requests 

All requests for unscheduled visits by the International President must be submitted in writing 

through the Executive Director.  The District Governor shall be notified by the Executive Director 

or designee of any request from a club or division for such a visit.  Requests shall contain all details 

pertinent to the proposal, including how expenses shall be paid, the purpose for the visit, and an 

agenda which is designed to maximize the exposure of the President.  At the discretion of the 

President and after consultation with those submitting the request, another International Officer 

may be made available for a visit.  (5/92) (4/97)  

  

D. DISTRICT AND CLUBS  

 

1. District  

With the consent, and subject to the supervision and control of the International Board, a district or 

structured grouping of chartered clubs may be formed.  Such district or structured grouping of 

clubs shall be an administrative unit of Kiwanis International.  (5/83) (10/95)  

  

2. Federation 

A federation is an administrative unit that may be utilized by the International Board to administer 

a group of districts and/or nations.  (5/83)  

  

3. Regions  
 

EFFECTIVE OCTOBER 1, 2010: 

Kiwanis International is divided into seven (7) regions, further defined as follows:  

 

 Africa: The continent of Africa 

 Asia-Pacific: The area generally considered to be óAsiaô plus the island nations in 

the western Pacific Ocean, including the continent of Australia 

 Canada and Caribbean: The Eastern Canada and Caribbean District and the Western  

Canada District 

 Europe: The area generally considered to be Europe, including Eastern Europe 

 Latin America: Central America and South America 

 Middle East: The area generally considered to be óthe Middle Eastô 

 United States and Pacific Canada: All districts that include one (1) or more of the 

50 states of the United States, which includes the Pacific Northwest District. 

(4/10) 
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4. Clubs 

 

a. Chartering:   The granting of a charter to a club in Kiwanis International shall be under the 

control of the International Board.  Each club must adopt the Standard Form for Club Bylaws, 

modified only as approved by the Board.  (5/83)  

  

b. Incorporation:   Every Kiwanis club shall be incorporated within one year following the 

presentation of its charter if the incorporation of clubs is the practice in the nation in which the 

club is located.  (5/83)  

  

c. Activities:   A Kiwanis club may participate in activities and carry on proceedings consistent 

with the laws, mores, customs, and traditions of the area in which the club exists, provided 

such activities and proceedings are not in conflict with the Bylaws, Policies, or Objects of 

Kiwanis International and do not impugn the good name of Kiwanis.  (5/83) (10/96)  

  

d. Autonomy:  Each Kiwanis club has absolute autonomy in selecting its community service 

projects.  (5/83)  

  

e. International Extension Areas:  Clubs shall be permitted to exist only in nations or areas 

which permit individuals the freedom of assembly, expression, and action necessary for a 

Kiwanis club to function in accordance with the Bylaws, and the Policies and Procedures of 

Kiwanis International.  Upon the approval of the International Board, Kiwanis may be 

extended to new nations or areas.  (5/83)  

  

f. Nondistricted Areas:  Clubs organized in nondistricted areas shall be subject to the direct 

supervision and control of Kiwanis International.  (5/83)  

  

g. Anniversary:   The anniversary of a club shall be the day it was organized.  (5/83)  

 

5. Fund Raising 

 

a. Purpose:  Monies received by Kiwanis clubs from fund-raising projects in which the public 

participates or from members or others for service activities sponsored by the club shall be 

segregated from the administrative funds of the club and shall be used only for the charitable, 

educational, religious, and eleemosynary activities of the club.  (5/83) 

  

b. Solicitation:  All solicitations for funds by a Kiwanis club shall be confined to the general area 

in which the club functions, except by mutual understanding and agreement of clubs in the 

division, district, or area of solicitation.  (5/83) 

  

 Licensees of Kiwanis International are permitted to make promotional direct mailings to club 

and district officers.  A nonlicensee commercial organization, foundation, individual, Kiwanis 

club, or Kiwanis club member shall not circularize for sale any product or service, solicit 

funds, or promote any program or project to Kiwanis clubs or members within the district 

without prior approval of the district board of trustees.  For nondistricted areas, prior approval 

must be obtained from the International Board.  A Kiwanis club, Kiwanis club member, or 

district shall not circularize for sale any product or service, solicit funds, or promote any 

program or project outside the district, or a nondistricted club outside its area, without the prior 

approval of the Board.  (1/88) (2/95) 

  

 No club shall be required to contribute gifts or souvenirs for any specific purpose.  (5/83) 
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6. Club or District Foundation  

With the consent of the International Board, a district or club may form a foundation for charitable, 

educational, religious, or eleemosynary purposes.  Such foundation must be incorporated.  (5/83)  

 

E. SPONSORED ORGANIZATIONS 

 

1. Circle K International:  Circle K International is an organization of Circle K clubs primarily in 

North America and the Caribbean which shall be governed according to its Bylaws. Circle K clubs 

in Europe, Asia/Pacific, and Latin America may organize as districts and regions by being affiliate 

members of Circle K International, using the name of the district or region in its name (which shall 

be according to the following style:  Circle K International ï [Name of district or region]).  The 

organization of Circle K clubs into a district or region requires approval of the Kiwanis 

International Board of Trustees.  (1/02)   

 

a. Circle K International:   The Kiwanis International Board controls and is responsible for 

Circle K International and shall counsel, direct, and exercise final authority over all Circle K 

activities.  (5/83) 

  

b. Amendments to the Circle K International Bylaws:  No amendments to the Bylaws of 

Circle K International adopted by the delegates at a Circle K International convention or by the 

Circle K International Board shall become effective until approved by the Kiwanis 

International Board.  (5/90)  

  

 Authority is vested in the Kiwanis International Board to make necessary changes to the Circle 

K International Bylaws, and on having made these changes, the Kiwanis International Board 

will inform the Circle K International Board of the changes made.  (5/90) 

  

c. Amendments to the Circle K International Policy Code and Board Procedures:  No 

amendment to the Circle K International Policy Code and Board Procedures adopted by the 

Circle K International Board shall become effective until approved by the Kiwanis 

International Board or its designee.  Amendments approved by the designee shall be reported 

to the Kiwanis International Board at its next meeting.  (10/94) (4/08) 

  

 Authority is vested in the Kiwanis International Board to make necessary changes to the Circle 

K International Policy Code and Board Procedures, and on having made these changes, the 

Kiwanis International Board will inform the Circle K International Board of the changes made.  

(10/94) 

  

d. Administration and Service:  The administration and service programs for Circle K on the 

International, district, and club levels shall comply with the Bylaws of Kiwanis International 

and the Constitution of Circle K International and with the Policies and Procedures adopted by 

the Kiwanis International Board.  (5/83)  

  

e. Districts:   The board of trustees of each Kiwanis district is responsible for its Circle K district 

and shall counsel, direct, and exercise authority over all Circle K activity on the district level.  

(5/83)  

  

f. Clubs:  Subject to policies and procedures approved by the school administration, the local 

Circle K club is both an activity and the responsibility of its sponsoring Kiwanis club.  (5/83)  

  

g. Finance:  Separate accounting records, bank accounts, and reserves will be maintained, and 

separate budgets will be prepared for Circle K International.  (5/83)  
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h. Fund Raising:  Subject to the approval of the Kiwanis district board of trustees and the Circle 

K district board of trustees, chartered Circle K clubs may participate in lotteries, raffles, 

drawings, or other games of chance, provided they are not in contravention of the laws, mores, 

customs, and traditions of the country, state, or province in which the clubs exist.  (5/83)  

  

 Circle K clubs shall not solicit or circularize Kiwanis clubs, Key Clubs, or other Circle K clubs 

to augment their own fund-raising activities.  (5/83) (10/96) 

  

 All Circle K fund-raising plans and activities shall be compatible with the school, campus, and 

community policies and practices.  (5/83) 

  

i. Good Name of Kiwanis/Circle K:  Circle K, by its conduct or activities, shall not impugn the 

good name of Kiwanis and/or Circle K, and should a violation occur, appropriate disciplinary 

action will be taken.  (5/83)  

 

2. Key Club International:   Key Club International is an organization of Key Clubs primarily in 

North America and the Caribbean, which shall be governed according to its Bylaws. Key Clubs in 

Europe, Asia/Pacific, and Latin America may organize as districts and regions by being affiliate 

members of Key Club International, using the name of the district or region in its name (which 

shall be according to the following style:  Key Club International ï [Name of district or region]).   

The organization of Key Clubs into a district or region requires approval of the Kiwanis 

International Board of Trustees.  (1/02)    

 

a. Key Club International:   The Kiwanis International Board controls and is responsible for Key 

Club International and shall counsel, direct, and exercise final authority over all Key Club 

activities.  (5/83) 

 

b. Amendments to the Key Club International Board Policies:  No amendment to the Key 

Club International Board Policies adopted by the Key Club International Board shall become 

effective until approved by the Kiwanis International Board or its designee.  Amendments 

approved by the designee shall be reported to the Kiwanis International Board at its next 

meeting.  (10/94) (4/08) 

 

 Authority is vested in the Kiwanis International Board to make necessary changes to the Key 

Club International Board Policies, and having made these changes, the Kiwanis International 

Board will inform the Key Club International Board of the changes made.  (10/94) 

 

c. Administration and Service:  The administration and service programs for Key Club on the 

International, district, and club levels shall comply with the Bylaws of Kiwanis International 

and Key Club International and with the Policies and Procedures adopted by the Kiwanis 

International Board.  (5/83)  

  

d. Districts:   The board of trustees of each Kiwanis district is responsible for its Key Club district 

and shall counsel, direct, and exercise authority over all Key Club activity on the district level.  

(5/83)  

  

e. Clubs:  Subject to policies and procedures approved by the school administration, the local 

Key Club is both an activity and the responsibility of its sponsoring Kiwanis club.  (5/83)  

  

f. Finance:  Separate accounting records, bank accounts, and reserves will be maintained and 

separate budgets will be prepared for Key Club International.  (5/83)  
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g. Fund Raising:  Key Clubs shall not solicit or circularize Kiwanis clubs, Circle K clubs, or 

other Key Clubs to augment their own fund-raising activities.  (5/83) (10/96)  

  

 All Key Club fund-raising plans and activities shall be compatible with the school, campus, 

and community policies and practices.  (5/83) 

  

h. Good Name of Kiwanis/Key Club:  Key Club, by its conduct or activities, shall not impugn 

the good name of Kiwanis and/or Key Club, and should a violation occur, appropriate 

disciplinary action will be taken.  (5/83)  

  

3. Other Local Level Sponsored Organizations 

  

a. Authorized Sponsorship:  Without the consent of the Kiwanis International Board, no district, 

club, or group of clubs may sponsor beyond the club level, any organization except Circle K, 

Key Club, or in Europe, Kiwanis Junior clubs.  (5/83) (6/91)  

  

b. Kiwanis Marks:   No Kiwanis club may sponsor any organization using a copyrighted name 

owned by Kiwanis International unless such organization is formed under and in accordance 

with the programs, Policies, and Procedures of Kiwanis International.  (6/84)  
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KIWANIS INTERNATIONAL PROCEDURES  
 

SECTION 100: INTERNATIONAL  
 

((This section revised per K.I. Board Action as of June 2010) 

 

 

KIWANIS INTERNATIONAL BOARD  

 
100 ï KIWANIS INTERNATIONAL BOARD MEMBER RESIGNATION  

If a member of the Kiwanis International Board wishes to resign from the Board, he/she should 

submit a signed letter of resignation to the International President.  (1/08) 

 

101 - INTERNATIONAL BOARD MEETINGS  

 

101.1 ï Board Meeting Agenda 

 

In consultation with the Executive Director, the President shall establish the agenda for 

each Board meeting.  Agenda items may be submitted from Board Members.  Agenda 

items from Kiwanis members will be submitted through a Board Member.  (1/08) 

 

Agenda items and other proposals should clarify options, offer questions to spur 

discussion, indicate anticipated costs, and note the Board policy or procedure involved.  

These materials should be submitted with the agenda request.  (1/08) 

 

Any suggested item that the President does not include in the agenda may be raised by a 

Board member during the agenda review at the beginning of each meeting, and the Board 

will decide whether to add that item to the agenda.  (1/08) 

 

The President may recommend postponing an item, with Board approval, to the next 

meeting, but shall not discriminate against a particular Board member or item in 

determining the agenda.  (1/08) 

 

101.2 ï Advance Materials 

 

Board meeting materials, including the meeting agenda and supporting documents, will 

be made available to all Board members and interested Kiwanis members in time for 

adequate review prior to the Board meeting.  Board members will review Board meeting 

materials in advance of each meeting.  (1/08) 

 

101.3 - Minutes 

 

The Executive Director is responsible for keeping the minutes of the meetings of the 

International Board.  The minutes shall contain all main motions, whether adopted or 

lost; the name of the maker of the motion shall be recorded in the minutes; and any 

Board member may request that his/her vote be recorded in the minutes.  (5/94) (1/08) 

 

Minutes will be reviewed for accuracy, corrected, and approved by vote at the next 

meeting.  (1/08) 
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The Executive Director shall send copies of the minutes of all International Board 

meetings to all Board members, all Past International Presidents and, upon annual 

request, one copy to each district office.  (1980) (1/08) 

 

101.4 ï Language  

Materials to the International Board shall be provided in English.  If a Board member is 

not fluent in the English language, that individual shall be required to arrive at the site of 

each Board Meeting up to two days in advance of Board meetings, as determined by the 

International President or designee, at which time an interpreter will be provided by 

Kiwanis International to review materials with the Board member.  (1/90) (10/96) 

 

102 - INTERNATIONAL B OARD COMMITTEE RESPONSIBILITIES  
 

102.1 - Executive 
The Executive Committee will provide oversight and direction to all other Board Committees 

and will assure the Board commitment to the Kiwanis International Strategic Plan.  This 

committee will provide oversight and direction regarding membership growth, assuring that 

each committee is committed to developing especially strategies that drive long-term 

sustainable growth of Kiwanis International membership including diversity oversight, 

worldwide service project, structure, and board development.  In addition, this committee 

will focus on the operational functions of the organization, including personnel matters (HR), 

grant requests, litigation, IT, facilities, policies and procedures.  (10/86) (6/08) 

 

Authority Between Board Meetings:  Between meetings of the International Board, if the 

need arises, the administrative authority of the Board is delegated to the Executive 

Committee on all matters.  The action of the Executive Committee shall have full force and 

effect.  Any action by the Executive Committee, unless disapproved by the Board, shall be 

formally ratified by the Board.  This delegation of authority shall not include the right to 

waive or change policy.  The Executive Director shall serve as liaison to the Executive 

Committee.  (4/86) (7/05) 

 

Notice of Meetings:  In accordance with the International Bylaws, notice in writing of 

Executive Committee meetings between Board Meetings shall be sent by the Executive 

Director not later than three (3) days prior to the date of the meeting to all members of the 

International Board.  (1/92)  (7/07) 

 

102.2 ï One Voice 

The Board Committee on One Voice will work to establish Kiwanis as a powerful voice for 

children and communities worldwide.  The committee will focus on the Kiwanis brand, 

organizational communications and public relations, and the internal and external 

communication vehicles of the organization.  In addition, this committee will assure that the 

service programs of Kiwanis International support the Kiwanis brand and contribute to our 

ability to serve as an advocate for children and communities.  The areas of concentration for 

this committee shall include grass root communications, web sites, partnerships, 

communication vehicles, magazines, and Kiwanis One Day.  (4/95) (6/08) 

 

102.3 -  Audit and Finance 

The Board Committee on Audit and Finance will work to create the financial resources to 

meet the goals, objectives, and strategies outlined in the strategic plan.  Additionally, the 

Audit and Finance Committee is charged with reviewing all financial matters involving 

Kiwanis International or any of its sponsored organizations, including budgets, requests for 

overexpenditures, and alternative income.  Specifically, the committee shall oversee financial 

oversight responsibility, financial goals, non-dues revenue, creation of future funding, 
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corporate sponsorships, travel management, and retail/merchandise.  (10/92) (10/08) 

 

A. Budgets:  Review the proposed Kiwanis International, Key Club International, and 

Circle K International budget assumptions and budgets for the next administrative year 

and present them to the Board for final approval at the first Board Meeting of the 

administrative year.  (10/92) (4/04) 

 

B. Expenditures:  Review requests for budget overexpenditures and determine their overall 

effect on Kiwanis finances, and the fund to be used if the Board approves the 

recommendation.  (10/92) (9/97) 

 

C. Reports:  At each meeting, analyze and report to the Board on the current financial 

statements for Kiwanis, Key Club, and Circle K International and the variations from 

budget.  (5/93) (9/97) 

 

102.4 - Leadership Development 

The Board Committee on Leadership Development will work to establish Kiwanis as a 

premier provider of programs that develop competent, knowledgeable, and ethical youth and 

adult leaders.  This committee will concentrate on the education, training, and leadership 

development programs offered by Kiwanis International including Kiwanis University. In 

addition, this committee will provide strategic oversight for Circle K, Key Club, Builders and 

Aktion Club, as well as Kiwanis International Convention.  (10/92) (6/08) 

 

Additionally, the Leadership Development Committee has the authority to approve Circle K 

International and Key Club International policy and procedure changes between Kiwanis 

International Board Meetings when the issues for consideration must be dealt with in a more 

timely manner, with ratification to be made by the Kiwanis International Board at its next 

available meeting.  (4/06) 

 

102.5 ï Youth Programs 

The Board Committee on Youth Programs will work to support, enhance, and grow the 

various Kiwanis-branded leadership development, character education, and service programs 

for children, youth, and young adults. This committee will explore opportunities to expand 

the presence of these programs to all Kiwanis nations and strengthen the content of all 

programming, including Bring Up Grades, Builders Club, K-Kids, Key Club, Key Leader, 

Terrific Kids, and Young Children: Priority One.  (6/08) 

 

102.6 ï Global Membership 

The Board Committee on Global Membership will work to develop and implement 

membership growth strategies to achieve the Kiwanis International vision of one million 

members.  New thinking, new ideas, and new models will be necessary to meet and achieve 

this vision.  This committee will focus on global expansion strategies, new product 

development, retention strategies, new club and new member support, and club growth.  

Further, this committee will assure that Kiwanis International and Kiwanis clubs reflect the 

communities we serve by focusing on membership and leadership diversity.  Areas of 

concentration for this committee include diversity, new clubs, club needs, club revitalization 

and growth, member retention, membership, CKI, Kiwanis Junior, and Aktion Club.  (10/07) 

(6/08) 

 

102.7 - Review of Kiwanis Family Matters by All Board Committees 

All Board Committees, with the exception of Executive, are additionally charged with 

reviewing the Policies, Procedures, systems, programs, and services of Kiwanis 

International, Key Club International, Circle K International, Kiwanis Junior, and any other 
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Kiwanis family organizations, which are relevant to each committee areas of concern.  A 

Board Committee may, as a result of such review, recommend to the International Board the 

creation, revision, or discontinuance of such Policies, Procedures, systems, programs, or 

services.  (4/95)  

 

102.8 - Special Committees 

At times, special committees are required to ensure proper functioning of special events or 

issues and may be appointed to work on various issues or projects.  (10/92) (7/05) 

 

102.9 - Joint Committee Responsibility 
If an item, study, or report is referred to more than one Board Committee, the International 

President shall designate which committee shall have primary responsibility, but the 

committees should consult with each other.  (1980) (4/95) 

 

102.10 - Past International President Counselors to International Board Committees 

The International President may assign Past International Presidents to serve as counselors to 

International Board Committees, and their duties shall be advisory.  (1980) (4/95)  

 

102.11 - International/Ad Hoc Committee Reports 
Reports from International Committees to specific Board Committees will be distributed in 

the Board Books prior to each Board meeting; however, only the recommendations of 

International Committees, when acted upon favorably by the Board Committee, will appear 

in the Board Committee's report and, subsequently, in the Board Minutes.  (5/93) (4/95)  

 

Reports of International Committees to the full Board and the reports of Ad Hoc Committees 

will appear as exhibits in the Board Minutes.  (5/93) (4/95) 

 

103 - CONDUCT UNBECOMING AN INTERNATIONAL OFFICER  

Violation of the policy defining ñconduct unbecoming an International Officerò may result in 

disciplinary action against the offending Kiwanian.  Disciplinary action can result in a private 

reprimand, a public reprimand, or dismissal from the organization.  A private reprimand is 

communicated to the individual violating the ñconduct policyò as a warning.  A public reprimand 

requires notification of the district board or district governor of the individual violating the ñconduct 

policy.ò  Dismissal means removal from International Office.  (6/10) 

 

Any individual receiving written notice as provided in Article XIII, Section 8 of the International 

Bylaws, shall be permitted to hear all evidence against him or her and be afforded the opportunity to 

provide evidence in his or her defense.  The Kiwanis International Board shall hear the evidence and 

determine what sanction, if any, shall be imposed.  The decision of the International Board shall be 

final.  (6/99) 

 

104 ï FINANCIAL ADVISOR TO KIWANIS INTERNATIONAL BOARD  

 

104.1 ï Role and Responsibilities 

The Financial Advisor (FA) will advise the Board on all financial matters with particular 

emphasis on continuity of planning and execution of sound financial decisions.  The role of 

the FA is that of a consultant and he/she will not supplant or overlap Staff responsibilities.  

The FA will work with the Board of Trustees, independent auditors, and Kiwanis staff and 

have the following responsibilities:  (1/06) (4/10) 

 Report directly to Board of Trustees 

 Attend regular meetings of the Board of Trustees, the Audit & Finance Committee and 

other meetings as directed 
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 Provide advice to the Audit and Finance Committee 

 The FA may assist the Board in communications with Staff and independent auditors  

 Develop understanding of and advise the Board on the significant operations conducted 

by Kiwanis International, the financial control environment, significant internal controls, 

and financial reporting procedures 

 Undertake special studies as assigned by the Audit & Finance Committee Chair and 

prepare oral or written reports as required to the Committee or the Board 

 The FAôs primary contact will be the Chair of the Audit & Finance Committee.  The FA 
will be accessible by all members of the Board 

 (1/06) (4/10) 

 

104.2 - Qualifications and Requirements 

The FA should have the qualifications and experience necessary to effectively carryout the 

job requirements.  Qualifications should include:  (1/06) 

 Possessing a business acumen sufficient to understand and advise regarding the 

operations and financial reporting of Kiwanis 

 10 years corporate accounting experience and not-for-profit accounting experience 

preferred. 

 Ability to remain independent and objective 

 Bachelorôs degree in accounting or equivalent degree 

 Being a Kiwanis member, in a club in good standing 

 Willing to serve as a volunteer ï no compensation ï only allowable expenses will be 

reimbursed 

 Having an appreciation of the importance of timely and accurate financial reporting 

 Having the highest integrity and ability to communicate the importance of fair and 

accurate financial reporting 

 Understanding of generally accepted accounting principles 

 Understanding of the proper control environment, internal controls and financial 

reporting procedures applicable to Kiwanis 

 Able to communicate via electronic means 

 Having the experience with and/or understanding of the external audit function and board 

audit committees 

 Read and write English fluently 

 Understanding of USA accounting standards and familiarity with international 

accounting standards 

 Willing to serve for a term of two (2) years with a maximum of three (3) consecutive 

terms   

(1/06) (4/10) 

 

Although current or previous experience as a Certified Public Accountant and/or Certified 

Management Accountant is preferable, the following experience may be as good or better 

than the practice of public accounting:  (1/06) (4/10) 

 Service as chairman of the audit committee of a business or large not-for-profit 

organization 

 Service as a chief financial officer and / or treasurer of a business or large not-for-profit 

organization 

 An entrepreneur with good business acumen and experience dealing with external 

auditors in the conduct of his / her business   

(1/06) 
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104.3 - Selection Process 

The FA should be an appointed position and serve at the discretion of the Board.  With staff 

assistance, the Board should develop a position questionnaire and application requirements.  

The application should address financial competency with regard to the attributes described 

in the position description.  In addition, the applicants should be asked to provide a detailed 

description of education and experiences relevant to the qualifications previously described.  

(1/06) 

 

A committee of the Board, consisting of four (4) members appointed by the President will be 

responsible for interviewing the FA candidates.  A representative of Kiwanisô auditing firm 

will be asked to assist in the interview process prior to the final selection phase.  The 

selection committee would then nominate a candidate for Board approval.  Staff will assist to 

answer questions during the interview process as needed.  (1/06) 

 

Note: Although the process should be open to all applicants regardless of locale, the selection 

of an FA from the Indianapolis metro area would afford Kiwanis International savings in the 

way of travel and expense reimbursement.  (1/06) 

 

105 - COUNSELORS TO KEY CLUB AND CIRCLE K INTERNATIONAL BOARDS  
 

105.1 - Appointments 

Annually, the International President-Elect shall appoint two (2) members of the Kiwanis 

International Board to the positions of Counselor to the Key Club International Board and 

Circle K International Board, respectively.  These appointments shall be announced no later 

than the annual April/May Meeting of the Kiwanis International Board.  (1/93) (4/97) 

 

105.2 - Terms 

The International Board Counselors shall each serve a term congruent with the term of the 

respective youth board.  (1/93) 

 

105.3 - Duties and Responsibilities 

The Counselors to the Key Club International Board and Circle K International Board shall 

be the designated representatives of the Kiwanis International Board to the respective youth 

boards.  They shall act as liaisons between the two boards, facilitating communication and 

understanding between each.  Specific duties shall be, but are not limited to, the following:  

(1/93) 

 

A. Attendance:  Attend and participate in the various meetings of the respective youth 

organization as assigned by the Kiwanis International President.  At each meeting, the 

Counselor shall report to the youth leadership on the activities of the Kiwanis 

International Board as they relate to the youth organization.  (1/93) (4/03) 

 

B. Communication:  Communicate regularly with staff and members of the respective 

youth board concerning goal attainment and activities of the organization.  (1/93) 

 

C. Reports:  Report at each meeting of the Kiwanis International Board on the 

accomplishments, goals, direction, needs, and challenges of the respective youth 

organization.  (1/93) 
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106 - PRESIDENTIAL VISITS  
 

106.1 - Rotation Schedule 

 

A. Schedule:  The International President shall visit a district or international area on the 

rotation schedule shown below.  Although this procedure limits Presidential travel to 

specific districts, when the President is in a district or region, visits to several locations 

within that district or region shall be at the President's prerogative, when the need is 

apparent.  If an International President has visited a district within the previous two years 

or if a visit to a district not on that yearôs list is imperative, the current President can, 

with satisfactory notice to the scheduled district, choose instead to visit another district 

or district-in-formation. (1/97) (4/04) 

 
Year 1           

(2005-06) 

Year 2            

(2006-07) 

Year 3        

(2007-08) 

Year 4          

(2008-09) 

Year 5        

(2009-10) 

ASPAC 

Convention 

(Taiwan) 

ASPAC 

Convention 

(Philippines) 

ASPAC 

Convention 

(Indonesia) 

ASPAC 

Convention 

ASPAC 

Convention 

KI -EF 

Convention   

(Italy) 

KI -EF 

Convention    

(France-

Monaco) 

KI -EF 

Convention   

(Austria) 

KI -EF 

Convention 

 

KI -EF 

Convention 

 

KI Convention 

(Rome) 

KI Convention 

(San Antonio) 

KI Convention 

(Orlando) 

KI Convention 

(Nashville) 

KI Convention 

(Las Vegas) 

3 districts in the 

northeast area of 

North America 

3 districts in the 

central area of 

North America 

3 districts in the 

coastal southeast 

area of North 

America 

3 districts in the 

southeast area of 

North America 

3 districts in the 

midwest area of 

North America 

3 districts in the 

north central 

area of North 

America 

3 districts in the 

plains states area 

of North 

America 

3 districts in the 

west coast area 

of North 

America 

3 districts in the 

southwest area 

of North 

America 

3 districts in the 

Canadian area of 

North America 

2 districts in Asia-Pacific (each year) 

2 districts in Europe (each year) 

1 district in Latin America (each year) 

Non-districted nation(s) in Asia-Pacific (each year) 

Non-districted nation(s) in Eastern Europe & Central Asia (each year) 

Non-districted nation(s) in Latin America (each year) 

 

B.  North American Areas:  (4/04) 

 

Northeast 

New England 

New York 

New Jersey 

Pennsylvania 

Central 

Kansas 

Missouri-Arkansas 

Louisiana-Miss.-W.Tn. 

Coastal Southeast 

Carolinas 

Capital 

Kentucky-Tennessee 

Southeast 

Alabama 

Caribbean (of E.C.&C.) 

Midwest 

Illinois 

Indiana 

North Central  

Minnisota-Dakotas 

Nebraka-Iowa 
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Florida 

Georgia 

Michigan 

Ohio 

West Virginia 

Wisconsin-Upper Mich. 

Plains States 

Montana 

Rocky Mountain 

Utah-Idaho 

West Coast 

Calif-Nevada-Hawaii 

Pacific Northwest 

Southwest 

Southwest 

Texas-Oklahoma 

Canadian 

Eastern Canada (of EC&C) 

Western Canada 

  

 

106.2 - Arranging Visits  
 

A. Requests:  District governors-elect (or Kiwanis officials in non-districted areas) will be 

asked to provide in writing to the Executive Director or designee their first, second, and 

third choice of a preferable time and/or place for the visit.  (1980) (4/04) 

  

B. Schedule Preparation:  The schedule for visits shall be prepared by the International 

President during the term of international President-Elect in consultation with the 

Executive Director or designee.  (1980) (4/04) 

 

C. Planning:  Whenever possible, a Presidentôs visit to the district should include meetings 

between the President and Kiwanians, local/state/country business and political officials, 

media, and religious officials where appropriate.  (4/04)     

  

D. Confirmation:   The Executive Director or designee will confirm with the district 

governors, governors-elect, and secretaries (or Kiwanis officials in non-districted areas) 

the date and place of the visit.  (1980) (4/04) 

  

106.3 - Other Scheduling Information 

  

A. Developing Areas:  The International President should consider attaching visits to 

developing areas in conjunction with scheduled visits.  (6/92) 

  

B. District Events:  When practical, the visit should be held in conjunction with an event in 

the district that normally attracts sizable numbers of attendees.  (6/92) (4/04) 

  

C. Conditions:  No visit shall be made to any district or area if conditions exist which 

would make such a visit inadvisable.  (1980) (4/04) 

 

106.4 - Expenses 

For Presidential visit expense coverage, see Procedure 179.2.B ï Presidential Visits.  (5/93) 

(4/04) 

 

106.5 - Assistance from the International Office  
 

A. Scheduling and Budget Control:  The Executive Director or designee shall assist the 

International President with the schedule of visitations to districts and shall see that a 

monthly account of the travel budget is furnished to the President. Adequate control of 

the Presidential budget requires the prompt submission of expense vouchers by the 

President.  (5/93) 

 



Kiwanis International Procedures: International 

 

 

 Page 21 (6/10) 

B. Language:  For travel to districts or areas where the primary language differs from the 

International President's language, the Executive Director or designee shall be 

responsible to arrange for professional interpreters or qualified local Kiwanians to act as 

interpreters and, when necessary, as aides to the President.  (5/93) (10/96) 

 

106.6 - Official Gifts from the I nternational President 
 

A. Selection and Purchase:  During the planning of presidential visits, the Executive 

Director or designee shall make recommendations to the International President to 

determine the selection and purchase of gifts.  The President is not required to present 

gifts at every occasion, and should use good judgment.  (1980) 

  

B. Governmental Officials:  Below are the categories which define the status and price of 

gifts:  (1980) 

1. Heads of State (monarchs, presidents, premiers, or their appointed representative) - 

US$300 maximum.  (1980) 

2. Regional or Area Officials (governors, military chiefs, arch bishops, et al.) - US$100 

maximum.  (1980) 

3. Legislators, Mayors, or Local Officials (who are not direct appointments of heads of 

state) - US$50 maximum.  (1980) 

If there is a question as to the status of any official, staff will consult with appropriate 

protocol officials, such as those with the United States Department of State.  (7/85) 

 

C. Gifts to International or District Officers:   Gifts to International or district officers are 

at the personal discretion and expense of the International President.  (1980) 

 

107 - DISTRICT COUNSELING  

 

A. Role.  International Board Counselors are assigned to each district to act as coaches in 

conjunction with the International President and President-elect; help districts align with and 

achieve the organizational goals of Kiwanis; help identify issues and concerns in the district and 

resolve them with a positive outcome; and connect the district with helpful resources.  Board 

members will be provided training and orientation to successfully fulfill their counseling 

assignment(s). (5/93) (6/10) 

 

B.  Assignments:  District assignments are made by the International President-designate and 

Executive Director to ensure the counselor can meet the needs of the districts.  (1980) (6/10)   

 

C. Term.  A Counselorôs period of service shall generally correspond to the administrative year.  

(5/93) (6/10)   

 

D. Distri ct Functions:  As part of their counseling role, counselors are expected to attend one 

district function for each assigned district, which shall normally be the district convention, but 

may be the district midyear conference or a district board meeting, to be determined between the 

counselor and each assigned district.  A counselor may attend additional district functions.  (6/10)  

 

E. Reporting.  Board Counselors shall provide regular status reports to the International Board on 

each assigned district.  (7/07)   

 

F. Substitutions: For good reason (such as schedule conflicts), the International President may 

substitute another current or past International Board Member to temporarily act as counselor to a 

district, including (but not limited to) attending a particular district function.  (5/93) (7/07)   
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G. Expenses:  The transportation expense for the Counselor to attend district functions shall be 

borne by Kiwanis International, up to a limit of three lowest available airfares per Board Member 

per year.  The district should bear the cost of housing, meals, and other expenses related to the 

Counselor's responsibilities.  (5/93) (6/08)   

 

H. Spouses:  If invited by the district, spouses are welcome to attend district visits as part of district 

counseling assignments and Kiwanis International shall pay the transportation expense (limit of 

one trip per assigned district at the lowest available airfare).  (2/96) (6/10) 

 

108 - OFFICE EXPENSES FOR INTERNATIONAL BOARD MEMBERS  
 

108.1 - International President 

To carry out the duties and responsibilities of the office of International President: 

 

A. Office:  The selection of the space, location, and equipment of the International 

President's office shall be made by the President and paid for by Kiwanis International, 

together with other expenses such as telephone, postage, and supplies incidental to the 

operation of an office, up to the amount budgeted.  Reimbursement shall be made after 

receipt of an itemized statement of such expenses.  (1980) 

  

B. Secretary:  The International President may select a personal secretary in the President's 

home area for the administrative year, who will receive needed training at the 

International Office prior to undertaking these duties.  The amount allocated in the 

budget may be used to reimburse the President for such secretarial costs.  For tax 

purposes, the President may wish for Kiwanis International to make payment to the 

personal secretary directly.  (2/81) (10/94) 

 

108.2 - International President-Elect 

To carry out the duties and responsibilities of the office of International President-Elect, the 

President-Elect may select a personal secretary in the President-Elect's home area for the 

administrative year.  The amount allocated in the budget may be used to reimburse the 

President-Elect for such secretarial costs.  For tax purposes, the President-Elect may wish for 

Kiwanis International to make payment to the personal secretary directly.  (10/90) (10/94) 

 

108.3 - Immediate Past International President 

Annually, the maximum amount of US$2,000 shall be allowed to the Immediate Past 

International President to cover office administrative costs.  Reimbursement shall be made 

after receipt of an itemized statement of such expense.  (10/90) (4/95) 

 

108.4 - International Vice-President/Treasurer, and Trustees 

An annual allowance of US$350, budgeted to cover the incidental office expense of the 

International Vice-President/Treasurer, and the Trustees, shall be paid to them on an annual 

or semiannual basis, as requested by that International Board member.  (10/90) (10/94) 

 

109 - CONTINGENCY FUNDS FOR INTERNATIONAL BOARD MEMBERS    
 

109.1 - Internation al President and President-Elect 

In each annual budget, a total fund of US$5,500 shall be allowed the International President 

and a total fund of US$1,500 shall be allowed the International President-Elect to cover their 

personal expenses which they may incur in the administration of their offices beyond regular 

travel allowance.  (8/86) 
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109.2 - Executive Director 

In each annual budget, a maximum total fund of US$3,600 shall be budgeted for the 

Executive Director to cover personal expenses incurred in excess of regular travel allowances 

and other expenses.  (10/90) (4/95) 

 

109.3 - Method of Reimbursement (Form 1099) 

At the beginning of each year, staff shall inquire of the International President, President-

Elect and Executive Director if each prefers to receive the authorized contingency expenses 

as a payment in gross or as reimbursement for actual expenses up to the amount authorized.  

If the officers elect payment in gross, a Form 1099 shall be filed with the Internal Revenue 

Service.  If the officers elect reimbursement for actual expenses, receipts for such expenses 

must be submitted.  (5/85) (10/94) 

 

110-119 ï Vacant 

 

INTERNATIONAL COMMITTEES  
 

120 - INTERNATIONAL COMMITTEES GENERAL INFORMATION    
 

120.1 - International Board Approval  

The International President-Elect shall appoint the International Committee Chairmen by the 

January/February International Board Meeting and the International Committee Members by 

the April/May Board Meeting and shall secure Board approval of these appointments at the 

respective Board meetings.  (5/93) (10/96)  

 

120.2 - Announcement of Appointments 

Following the International Board meeting at which appointments to International 

Committees are approved, they may be announced.  (1980) (10/96)  

 

120.3 - Programs and Projects 

The International Board must approve any project or program requiring Kiwanis 

International funds.  (10/96)  

 

120.4 - Contests and/or Awards 

The International Board must approve any contest or award proposed by an International 

Committee or Committee member.  (1980) (10/96)  

 

120.5 - Surveys 
The Executive Director and the International President must approve any survey of clubs 

requested by the International Committee.  (1980) (10/96)  

 

120.6 - Reports 

Each committee shall submit reports, including a final report of its year's activities, to the 

Executive Committee of the International Board on dates specified by the Executive 

Committee of the International Board, who shall present these reports to the appropriate 

International Board Committee at regularly scheduled meetings of the International Board.  

(5/93) (7/05) 

 

120.7 - Eligibility for Appointments  

Membership of International, district, and club committees shall be limited to those who are 

Kiwanians.  Where advisable, a committee may utilize non-Kiwanians with special expertise 

as consultants or resource persons.  (1980)  
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120.8 - Chairmen Appointments 

For appointment as International Committee Chairmen, the International President-Elect 

should consider persons who have served as members of respective committees for at least 

one year prior to appointment to the Chair.  (5/93)  

 

121 - RELATIONSHIP  BETWEEN INTERNATIONAL COMMITTEES AND STAFF LIAISONS    
 

121.1 - Committee Responsibility 

An International Committee's basic responsibility is to promote the subject matter related to 

the Committee area as well as to perform functions assigned by the International President 

and/or which may be contained in the International Bylaws.  (1980) (10/96) 

 

121.2 - Staff Responsibility 

Staff shall provide materials available from the International Office which may be helpful to 

the Committee.  (1980) (10/96) 

 

121.3 - Specific Policies and Procedures 

Staff will provide specific Kiwanis International Policies and Procedures (if any) relating to 

any area of the Committee's activities.  (1980) (10/96) 

 

121.4 - Exhibit at International Convention  

The Committee has the responsibility to plan, operate, and oversee the appropriate exhibit (if 

any) at the International Convention.  Staff will provide materials for the exhibit and mail 

sign-up forms to district committee chairmen.  (1980) (10/96)  

 

121.5 - Communications and Studies 

Although the committee is responsible for any bulletins to and studies among district 

leadership, staff must be consulted before any such bulletins or studies are finalized to assure 

that Policies, Procedures, and practices of Kiwanis International are followed.  (1980) 

(10/96) 

 

121.6 - Bulletin Materials  

If the International Board has approved funding and if the Committee provides the materials 

in a camera-ready format, staff may mail a periodic newsletter to district governors and 

related district chairmen.  (1980) (10/96) 

 

121.7 - Proposed Programs 

Any proposed program must first be sent to the Committee's staff liaison for evaluation and 

presentation to the appropriate International Board Committee.  The Board must approve the 

program in order for implementation.  (1980) (10/96) 

 

121.8 - Additional Requests of Staff 

Any additional request of staff's effort or time must first be approved by the Executive 

Director.  (1980) (10/96) 

 

122 - PAST INTERNATIONAL PRESIDENTS    
 

122.1 - Meetings of the Committee 

The Committee of Past International Presidents shall meet at the annual International 

Convention and shall report its recommendations to the Board of Trustees.  The agenda for 

meetings shall be prepared by the Committee Chairman.  (1980) (7/07) 
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122.2 - Selection of the Chairman 

The Past International President who served as International President three years previously 

shall be the Chairman of the Committee of Past International Presidents.  If the appropriate 

Past International President cannot serve or chooses not to serve, the Past International 

Presidents shall select a member of the committee to serve as chairman.  (1980) (10/96) 

 

123 - RESOLUTIONS COMMITTEE    
 

123.1 - Membership 

The Chairman of the Resolutions Committee for any administrative year shall be appointed 

by the President-Elect for that administrative year.  Committee membership shall include at 

least one (1) Kiwanian from Europe, Asia-Pacific, or Latin America to assure international 

representation.  If translation or interpretation is necessary, it shall be arranged by the 

Executive Director or designee.  (1980) (9/99)   

 

123.2 - Types of Resolutions 
Resolutions shall relate to matters of broad concern to Kiwanis International.  There shall be 

no resolutions on Kiwanis administrative or structural matters or on partisan political 

matters.  There shall be no resolutions commending living individuals other than the 

traditional resolutions of appreciation for hospitality provided or resolutions of a like nature.   

Memorial resolutions shall be limited to Kiwanians who, at the time of death, were members 

of the International Council.  Only the International Board may propose memorial 

resolutions for Kiwanians who are not members of the International Council at time of death.  

(1980) (4/97) 

 

123.3 - Publication of Resolutions 

Publication of proposed resolutions shall have a preceding statement drawn by the committee 

explaining the intentions of the particular resolutions being presented and the functioning of 

the Resolutions Committee.  (1980) (10/96) 

 

124 ï INTôL. COMMITTEE ON THE TOURNAMENT OF ROSES PARADE KIWANIS FLOAT  

 

The responsibilities of the International Committee on the Tournament of Roses Parade Kiwanis 

Float are to raise funds, handle public relations and marketing, evaluate the public impact, manage 

float design, and oversee building of the Tournament of Roses Parade Kiwanis Float. (1/02) 

 

The Committee will be composed of three members of the California-Nevada-Hawaii District of 

Kiwanis International, one International Board member from Circle K International, one International 

Board member from Key Club International, one member from Canada, and one International 

Trustee. (1/02) 

 

No funds will be taken from the Kiwanis International budget to support this Committee and the float 

project. (1/02) 

 

Starting in 2003-04, the Committee is responsible for the Tournament of Roses Parade Kiwanis 

Float.  In 2002-03, it will work in tandem with a California-Nevada-Hawaii District committee. 

(1/02) 

 

At a point in time when Kiwanis International does not choose to pursue the Tournament of Roses 

Parade Kiwanis Float, it will cede rights to the project to the California-Nevada-Hawaii District. 

(1/02) 
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125 - KIWANIS INTERNATIONAL REPRESENTATIVE(S) TO THE UNITED NATIONS  

 

The position shall be appointed by the President-elect on an annual basis, subject to the 

approval of the Board of Trustees, a current or former member of the Board of Trustees to 

serve as Kiwanis Internationalôs Representative to the United Nations (NY), (KIR-U.N., 

NY) and U.N. related organizations and entities.  (4/07) 

 

The KIR-U.N. (NY) shall serve at the pleasure of the Board of Trustees, as a volunteer, 

without compensations but with appropriate position-related expenses reimbursed.  (4/07) 

 

The President-elect may also appoint, subject to the approval of the Board, a current or 

former member of the Board to serve as Kiwanis Internationalôs Representative to any non-

North American center(s) of the U.N. upon the same terms and conditions as above set forth 

or upon such other terms and conditions as the Board may establish.  (4/07) 

 

The Executive Director shall also appoint, subject to approval of the Board, a current or former 

member of the Board or the Kiwanis International staff to serve as alternate to each appointed KIR-

U.N.  (4/07) 

 

126 ï DUTIES OF COMMITTEE CHARGED WITH K IWANIS INTERNATIONAL BYLAWS  

 

A. The International Committee charged with duties related to the Kiwanis International Bylaws 

shall have the following responsibilities and authority regarding Bylaws matters:  

 

1. To complete any specific actions requested by the Board, such as drafting amendments for 

stated purposes and/or reviewing amendments drafted by the Board. (1/08) 

 

2. To provide technical opinions on amendments submitted by a club, district, or the Board, 

such as whether the amendment is properly submitted and whether the wording meets its 

stated purpose.  This includes advising a club, district, or the Board how it might revise the 

wording of its proposal to meet its stated purpose. (1/08) 

 

B. The Committee may draft and offer additional amendments only if they are germane to an 

amendment already submitted by the Kiwanis International Board and deemed necessary to 

correctly carry out the full intent of the Boardôs stated purpose. (1/08) 

 

C. The Committee may also have other duties as specified by the Kiwanis International Board. 

(1/08) 

 

127 ï BACKGROUND CHECK APPEALS COMMITTEE  

 

EFFECTIVE OCTOBER 1, 2010:  

A standing committee on Background Check Appeals  shall be appointed by the International 

President, subject to approval by the International Board, to be composed of three persons, none of 

whom may be a current International Board Member or Governor and one of whom shall be from 

outside of the United States.  Initial appointments will include a one-year, two-year, and three-year 

term; thereafter, all members shall serve for a three-year term, with each new President adding one 

new member to the committee.  The committeeôs duties shall be to review the action taken based on 

something reflected in a criminal history background check, if disputed and appealed by the person in 

question and if referred to the committee by the International Board, in accordance with the Policy and 

Procedure on background checks.  (4/10) 

 

128-129 - Vacant 
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INTERNATIONAL CONVENTIONS  

 
130 - CONVENTION SITE SELECTION    
 

130.1 - Primary Criteria  

For a city to be considered as the site of a future Kiwanis International Convention, the 

following primary criteria must be met:  (2/94) 

  

A. Meeting Space: 
  

1. Exhibit Hall:   The Exhibit Hall must measure at least 60,000 gross square feet.  

(2/94) 

  

2. Breakout Space:  The facility or facilities must have at least 30 individual meeting 

rooms with the ability to hold meetings ranging in size from 50 to 1,000 attendees 

located within or adjacent to the Exhibit Hall.  (2/94) 

  

3. General Sessions:  The facility must be capable of seating 9,500 persons with no 

more than 5,000 seats on the floor and the remaining seats to be either arena seating 

or telescopic seating.  The facility must be located within one mile of the Exhibit 

Hall.  (2/94) 

 

4. Other Facilities:  All facilities must include air-conditioning, light, and power.  

Also, all facilities must comply with or be in the process of complying with the 

provisions established in the Americans with Disabilities Act (for United States 

conventions) or applicable laws in other countries.  (2/94) 

  

B. Hotels:  In no more than 25 hotels, at least 5,500 sleeping rooms, of which at least 3,000 

must be within three (3) miles of the proposed meeting facilities.  (2/94) 

  

 Proposed hotels must have full-service restaurants and sufficient meeting space to 

accommodate at least two district dinners simultaneously and two district caucuses 

simultaneously.  (2/94) 

  

C. Confirmation of Available Dates:  The convention and visitor's bureau of the city shall 

receive the bid specifications from Kiwanis International and shall be responsible for 

submitting the proposal to Kiwanis International.  The proposal must include a guarantee 

of first-option space to Kiwanis International in order for the city to receive further 

consideration.  (2/94) (1/97) 

 

A list of cities that have submitted a proposal and meet the primary criteria will be 

submitted by staff to the International Board and/or appropriate International Board 

Committee each year at the October Board Meeting for consideration.  The International 

Board shall approve up to three (3) cities to be surveyed by staff to determine each city's 

ability to host each Convention.  (2/94) (1/97) 

 

130.2 - Secondary Criteria 
In addition to the primary criteria, cities wishing to host a Kiwanis International Convention 

shall also be judged on certain secondary criteria, which shall include but not be limited to:  

(2/94) (1/97) 
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A. The ability to host the Convention on the Kiwanis International preferred dates, which 

are in the time period from the fourth Friday of June to the following Tuesday.  (2/94) 

B. The costs for hotel rooms, convention shuttle, meeting facility rental, labor rates, and air 

transportation for attendees.  (2/94) 

C. Sight-seeing and attractions available.  (2/94) 

D. Financial incentives and other factors offered by hotels, the convention and visitors 

bureau, and the convention center which would lower the cost of conducting the 

Convention in a given city.  (2/94) 

 

130.3 - District Input  

In the event that two or more cities within the same Kiwanis district submit proposals to host 

the Kiwanis International Convention, it shall be the responsibility of that districtôs board to 

recommend which city or cities should receive further consideration.  When only one city 

within a Kiwanis district has submitted a proposal to host the Kiwanis International 

Convention, staff will inform the district governor and district secretary to determine if the 

district has any concerns of which the governor and secretary are aware about the city being 

selected as the site for a future International Convention.  (2/94) (4/99) 

 

130.4 - Final Report 

A final report on all cities recommended by the International Board to be surveyed shall be 

presented at the April/May meeting of the Board.  (2/94) 

 

130.5 - Contracting 

Once the International Board has selected a host city for the Kiwanis International 

Convention, staff shall begin the process of executing the necessary letters of 

agreement/contracts to secure the space for Kiwanis International.  (2/94) 

 

131 - FINANCING    
 

131.1 - General 

Kiwanis International conventions will be self-supporting and will be financed by the 

registration fees and other convention income.  (4/98) 

 

131.2 - Registration Fees 

All active, senior, and privileged members of Kiwanis clubs will be required to register at the 

established member fee.  Only those persons not holding membership in a Kiwanis club may 

register at the spouse/guest fee.  (1980) (4/98)  

 

For more information on registration fees, see also:  (4/98) 

132.1 - Registration Fees for Soloists or Musical Groups 

134.3F - Registration Fees for Exhibitors 

138.1 - [Registration for] Families of International. President and President-Elect 

138.2 - [Registration for] Spouses, Partners, and Guests of Kiwanians 

156 - Voting by Staff 

 

131.3 - Guidelines for Other Convention Income 

 

A. Purpose:  Kiwanis International's intent is to identify, solicit and establish approved 

alternate sources of income to defray a portion of the increasing costs of operation of the 

annual International Convention.  (1980) 
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B. Good Name of Kiwanis:  All income shall be from sources or organizations whose 

activities shall not impugn the good name of Kiwanis.  Income shall be used for 

convention purposes, and such use must be consistent with Policies, Procedures and 

practices of Kiwanis International.  Arrangements must be sought and made only with 

reputable, reliable sources.  Financial support of any individual event, activity, 

publication, etc., by an organization outside of the Kiwanis family is not to be construed 

as an endorsement or promotion of that organization by Kiwanis International.  (1980 

  

C. Host Committee:  Efforts will be made to coordinate these solicitations with, but not 

necessarily through, the Convention Host Committee.  (1980) 

  

D. Contracts:  All contracts, other than purchase orders and advertising agreements, must 

be signed by the Executive Director or designee.  (1980) 

  

E. Processing and Use:  Monies generated must be processed through the Kiwanis 

International Finance Department consistent with its normal operations.  Monies may be 

used only to defray expenses incurred in the planning, preparation and/or execution of 

the Convention, its related events, activities and/or materials.  (1980) 

  

F. Board Review:  All arrangements made are subject to review by the International Board 

Committee responsible for conventions.  (1980) 

 

131.4 - Financial Matters 

For information on other financial matters, see: 

 179.5 - International Convention Chairmen (reimbursement of expenses) 

(5/90) (4/10) 

 

132 - CONVENTION MUSIC    
 

132.1 - Registration Fees for Soloists or Musical Groups  
All Kiwanians or spouses who are soloists or members of musical groups are required to pay 

registration fees.  No registration fee is required of soloists or musical groups who are not 

Kiwanis members or spouses of members, and they will be furnished courtesy badges.  

Groups, when in uniform, may be admitted without courtesy badges to assigned sessions and 

other non-special convention activities.  If a musical group is composed of Kiwanis members 

and nonmembers, the nonmembers will be furnished courtesy badges.  (1980) 

 

132.2 - Convention Budget 

The convention budget shall not include any provision for the payment of the expenses of 

any soloist or musical group sponsored by a Kiwanis club, division, or district.  (1980) 

 

133 - HOUSE OF DELEGATES   
 

133.1 - Convention Parliamentarian 

Subject to approval by the International Board, the Convention parliamentarian shall be 

appointed by the International President and shall be certified by the National Association of 

Parliamentarians or by the American Association of Parliamentarians as a Certified 

Professional Parliamentarian (CPP).  (5/90) (1/06) 

 

133.2 ï Delegate-at-Large Status 

A delegate-at-large must surrender at-large status to represent a specific club, or a delegate 

representing a specific club must surrender that status to become a delegate-at-large.  (9/99)  
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133.3 ï Past District Governors as Delegates-at-Large 

By May 1 of each year, the district secretary shall certify to Kiwanis International the names 

of the past district governors who are active, senior, and privileged members of clubs in that 

district (including past district governors of other districts), and such past governors shall be 

given credentials as delegates- at-large at the International Convention.  The Credentials 

Committee may certify as a delegate-at-large a past governor who may have been omitted 

from such a list.  (1980) (9/99) 

 

133.4 ï Only One Delegate Status 

In any case, a Kiwanian shall be entitled to only one delegate status (delegate-at-large or 

delegate) and one vote.  (9/99)  

 

133.5 - Delinquent Clubs at Convention 

Prior to the International Convention, each club that is financially delinquent to Kiwanis 

International will be informed that its official delegates cannot be seated unless such 

delinquency is paid.  The Certificate of Election of Delegates and Alternates sent to all clubs 

shall also carry this information.  (4/86) (10/94)  

 

133.6 - Standing Rules for the House of Delegates at Convention   

 

Rule 1 - The official language of this Convention shall be English.  Simultaneous 

interpretations may be made available, as designated in the official program.  (5/93) 

(4/08)   

 

Rule 2 - Only delegates with official delegate badges may present or speak on motions and 

vote.  (1980) 

 

Rule 3 - Only delegates may be seated in the area designated for delegates.  (1980) 

 

Rule 4 - The House of Delegates shall allow delegates to leave and re-enter; however, 

individual electronic voting units shall not leave the House.  Delegates leaving the 

House early must surrender voting units to an Elections Committee volunteer at the 

pass-out door; voting units will be returned to delegates upon re-entry to the House. 

In no case will a delegate be allowed to cast a ballot for any votes conducted in 

his/her absence.  (1980) (6/09) 

 

Rule 5 - Any main motion or amendment shall be written in English, signed by the maker and 

seconder, and presented to the Executive Director or designee before it is moved.  

(1980) 

 

Rule 6 - No delegate may speak in debate more than three minutes at a time unless allowed to 

do so by a majority vote of the delegates.  (1980) (4/07) 

 

Rule 7 - No delegate may address the assembly a second time on the same question until all 

other delegates who desire to speak on the topic have spoken.  (1980) (4/08) 

 

Rule 8 - The maker of a motion shall be entitled to speak first in support of such motion or may 

immediately yield the floor to another delegate.  (1980) 

 

Rule 9 - Microphones shall be designated by number.  Speakers for the main motion shall use 

the odd-numbered microphones, and speakers against the main motion shall use the 

even-numbered microphones.  The chair will recognize microphones in rotating order.  

Debate on each issue will begin at microphone one and alternate between those 
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speaking for and those speaking against a motion.  (1980) (4/08) 

 

Rule 10 - A delegate shall not speak for or against a motion and move to close debate on the 

same recognition.  (1980) 

 

Rule 11 - An assistant Sergeant at Arms shall be positioned at each microphone to relay to the 

chair priority motions, such as a point of order, a point of information, etc.  Any 

microphone may be used to make priority or secondary motions.  (1980) (4/08) 

 

Rule 12 ï Debate on main motions (i.e., any resolution or proposed amendment to the 

Bylaws) shall be limited to 15 minutes, at which time the vote shall be taken on the 

resolution or amendment, unless the House, by a majority vote, orders debate to be 

extended.  Debate on debatable secondary motions from the floor, such as 

amendments or motions to refer, shall be limited to five (5) minutes, which shall 

not apply to the 15-minute limit on debate on the main motion.  Debate may be 

closed by a two-thirds (2/3) vote on any immediately pending motion or series of 

motions at any time.  (1980) (4/07) 

 

Rule 13 ï If the submitting body wishes to withdraw a motion after it has been moved and 

seconded, the House, by a majority vote, may grant permission for withdrawal.  

(4/07) 

 

Rule 14 - If the first session of the House of Delegates is a morning session, it shall be 

adjourned at or near noon.  Subject to the discretion of the chair, no proposed 

amendment to the Bylaws shall be introduced later than 15 minutes before the 

scheduled adjournment of any morning or afternoon session.  (1980) (4/08) 

 

Rule 15 - Candidates for the offices of International President and President-Elect may have 

one (1) nominating speech not to exceed three (3) minutes and a seconding speech not 

to exceed one (1) minute.  (1980) (4/07) 

 

Rule 16 - Candidates for the office of International Vice-President shall have a nomination not 

to exceed one minute, and each candidates shall have up to five (5) minutes to 

personally address the House of Delegates.  In the event of a run-off election, each of 

the candidates involved shall return to the stage before the second ballot to present 

remarks not to exceed two (2) minutes.  (1980) (4/08) 

 

Rule 17 ï Candidates for the office of International Trustee shall have a nomination, the 

content of which shall include only: 

    a. The nominatorôs name and club he/she represents; 

    b. The name of the candidate and the office the candidate is seeking. 

Each candidate shall have up to three (3) minutes to personally address the House of 

Delegates.  (1980) (4/08) 

 

Rule 18 - Candidates whose remarks require interpretation shall be allowed no more than twice 

the normal time limit for the presentation of their remarks and interpretation 

combined.  Candidates must provide their own interpreter.  (2/96) (4/08) 

 

Rule 19 - Any candidate who is unopposed for office may be elected by a voice vote.  (1/88) 

(4/08) 
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Rule 20 - Any of the above rules may be suspended by a two-thirds (2/3) vote.  (1980) (1/02) 

 

Rule 21 - Roberts Rules of Order Newly Revised shall be the parliamentary authority for all 

matters of procedure not specifically covered by the Bylaws of Kiwanis 

International and these standing rules.  (1980) (1/02) 

 

Rule 22 - The Kiwanis International Board and Staff are authorized to make nonsubstantive 

corrections that may be necessary as a result of adopting Bylaw amendments that 

cause unintentional conflicts or inconsistencies in terminology, grammar, 

numbering, cross-references, etc.  (4/10) 

 

134 - EXHIBITS  
 

134.1 - Approval of Exhibitors  

 

Exhibit approval shall be granted upon receipt of the following: (10/02) 

1. The completed application form;  (10/02) 

2. The required fee;  (10/02) 

3. The exhibitorôs tax identification number;  (10/02) 

4. Samples of all literature, products, merchandise, goods and services to be distributed, 

displayed, promoted, or sold by the exhibitor.  (10/02) 

 

134.2 - General Exhibit Guidelines 
 

A. Categories  
 

1.    Nonprofit or Not-for -profit organization:   An outside organization seeking 

support from Kiwanians and/or Kiwanis clubs to further develop its goals and 

objectives.  (10/02) 

2.    For-profit (commercial) Kiwanis licensees:  Kiwanis licensed and in-good-

standing for-profit business offering merchandise, programs, products, or services 

that may be of interest to Kiwanians and/or Kiwanis clubs.  (10/02) 

3.     For-profit commercial business, companies, corporations, or organizations:  A 

for-profit business offering merchandise, programs, products, or services that may 

be of interest to Kiwanians and/or Kiwanis clubs.  (10/02) 

  

B. Selection Criteria ï To be approved as an exhibitor at the Kiwanis International 

Convention, one or more of the following criteria must be met:   

 

1. Previously exhibited at one or more Kiwanis International conventions.  (1980) 

(10/02) 

2. One or more Kiwanis clubs currently working with the exhibitor.  (1980) (10/02) 

3. Conformity of the programs, products, or services with the criteria for products and 

services accepted for advertising in KIWANIS magazine.  Exhibits that display or 

distribute merchandise, materials, products, services, or ideas that promote the 

mores, values, or ideals of a specific religion or political group will not be 

considered.  (1980) (4/04) 

4. The potential interest of the exhibitorôs programs, products, services, or merchandise 
to Kiwanis members and/or clubs.  (10/02) 

 

C. Facilities - Facilities provided by Kiwanis International shall be indicated in the initial 

invitation to exhibit.  All other expenses and services incidental to the exhibit shall be at 

the expense of the exhibitor.  (1980) (10/02) 
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D.  Permitted Activities 
  

1. The distribution and display of pre-approved literature and/or product samples from 

within the assigned booth space.  (1980) (10/02) 

  

2. The utilization of audio/visual equipment, so long as the volume does not disturb 

surrounding exhibitors.  (1980) (10/02) 

  

3. Taking orders for and/or the sale of pre-approved merchandise, products, goods, or 

services. (10/94) (10/02) 

  

4. Conducting a drawing or other giveaway from within the assigned booth space as 

long as it does not involve the exchange of money, as in the purchasing of a chance 

or raffle ticket.  (10/02) 

  

E. Prohibited Activities   
 

1. The sale, display, or distribution of merchandise, products, goods or services outside 

the assigned booth space.  (10/02) 

  

2. Conducting a drawing or any other contest of chance or skill that involves the 

exchange of money, as in the purchasing of chance or raffle ticket.  (6/92) (10/02) 

  

3. Presenting gifts to employees of Kiwanis International.  (1980) 

  

4. Using any sound amplification or lighting equipment or any other technique that is 

distracting to surrounding exhibitors.  (5/90) (1/97) 

  

5. The sale, display, or distribution of merchandise, products, goods or services not 

approved in advance by Kiwanis International.  (10/02) 

  

6. The sale of any merchandise, product, goods or services offered by Kiwanis 

International, The Kiwanis Family Store, or Kiwanis Internationalôs subcontracted 

vendors.  (10/02) 

  

F. Registration Fee for Exhibitors:  Any Kiwanis member or spouse who is an exhibitor 

or an assistant to an exhibitor is required to pay the appropriate registration fee.  Any 

nonmember exhibitor or an assistant to an exhibitor is not required to pay a registration 

fee.  (5/90) (1/97) 

  

134.3 - Copy of Exhibit Procedures 

A copy of these exhibit procedures shall be provided to exhibitors.  (5/90) (10/02) 

 

135-137 - Vacant 

 

138 - REGISTRATION  
 

138.1 - Families of International President and President-Elect 

Registration fees shall be waived for the families of the International President and 

President-Elect, except when those family members are Kiwanians designated as official 

voting delegates.  All voting delegates must pay the appropriate member registration fee.  

(5/91) (1/97)   



Kiwanis International Procedures: International 

 

 

 Page 34 (6/10) 

 

138.2 - Spouses, Partners, and Guests of Kiwanians 
No spouse, partner, or guest of any Kiwanian may attend any session, forum, or other 

activities at the Kiwanis International Convention unless such person has paid the 

appropriate registration fee.  (1/97) 

 

139 ï DISTRIBUTION OF LITERATURE OR ITEMS  

 

The distribution of literature or items which have not been approved by the Kiwanis International 

Board shall be prohibited during International Conventions inside exhibit halls and meeting rooms 

contracted by Kiwanis International.  (4/00) 

 

140-144 - Vacant 

 

 

INTERNATIONAL COUNCIL  
 

145 - INVITATION TO FIRS T MEETING OF COUNCIL  
 

145.1 - Invited Guests 

In addition to members of Council as specified in the International Bylaws, invitations to 

attend the first meeting of the International Council shall be limited to the following (with 

spouses, if applicable):  Governors of Provisional and Designated Districts, International 

Committee Chairmen, Host Chairman of the next International Convention, Circle K 

International President, Key Club International President, widows of Past International 

Presidents, District Secretaries, the Kiwanis International Foundation Board, and individuals 

and widows of individuals who have been granted emeritus status by the Kiwanis 

International Board and the Kiwanis International Foundation Board.  (6/90) (1/00) 

 

Invitations to attend the first meeting of Council may be extended to other individuals upon 

approval of the International Board, with reimbursement to be determined on an individual 

basis.  (1/00) 

 

145.2 - Absence of a District Secretary 

In case any district secretary cannot be present at a meeting of Council, the district secretary 

may, with the approval of the district board of trustees, appoint the district administrative 

secretary to attend as a replacement.  (5/94) 

 

146 - EXPENSE REIMBURSEMENT FOR COUNCIL  
 

See Procedure 179 regarding Council expenses reimbursed by Kiwanis International.  (10/90) 

 

147 - STANDING RULES FOR THE HOUSE OF DELEGATES AT COUNCIL  
 

Rule 1 -  The official language of this Council shall be English.  Interpreters shall be provided for 

those who need them.  (1/93) (10/96) 

 

Rule 2 -  Only members of Council may present or speak on motions and vote.  (1/93) 

 

Rule 3 -  The House of Delegates shall allow delegates to leave and re-enter; however, ballots shall 

not leave the House.  (1980) (1/01) 
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Rule 4 -  Any main motion of amendment shall be written in English, signed by the maker and 

seconder, and presented to the Executive Director before it is moved.  (1/93) 

 

Rule 5 -  No delegate may speak more than three (3) minutes at a time unless allowed to do so by the 

orders of the day or by a majority vote of the delegates.  (1/93) 

 

Rule 6 -  No delegate may address the assembly a second time on the same question until all 

delegates who desire to speak on the topic have spoken.  (1/93) 

 

Rule 7 -  The maker of a motion shall be entitled to speak first in support of such motion or may 

immediately yield the floor to another delegate.  (1/93) 

 

Rule 8 -  Debate shall alternate between those speaking for and those speaking against a motion.  

(1/93) 

 

Rule 9 -  Microphones shall be designated by number.  The chair will recognize microphones in 

rotating order.  (1/93) 

 

Rule 10 - A delegate shall not speak for or against a motion and move to close debate on the same 

recognition.  (1/93) 

 

Rule 11 - Debate on any proposed amendment to the Bylaws, including any amendments thereto, 

shall be limited to 10 minutes.  (1/93) 

 

Rule 12 - A motion to move the previous question will not be in order until five (5) minutes of debate 

has taken place or all microphones are clear.  (1/93) 

 

Rule 13 - Any rule herein above provided may be suspended by a majority vote.  (1/93) 

 

Rule 14 - Roberts Rules of Order Newly Revised shall be the parliamentary authority for all matters 

of procedure not specifically covered by the Bylaws of Kiwanis International and these 

standing rules.  (1/93) 

 

148-149 ï Vacant 

 

INTERNATIONAL OFFICE  

 
150 - EXECUTIVE DIRECTOR 'S RESPONSIBILITIES   
 

The International Board fully recognizes the administrative responsibility of the Executive Director 

for the departments of the International Office as the active managing officer of all departments.  The 

authority and responsibilities of the Executive Director are broad, and specifically include, but are 

not limited to, the following management actions:  (10/92) (7/98)  

 

150.1 - Employee Administration 
 

A. Personnel:  The Executive Director shall employ qualified personnel, terminate the 

employment of employees, assign employees to positions, and transfer employees to 

other positions.  The International Board shall be informed of the hiring, termination, 

promotion, and demotion of all management level employees (director, administrator, or 

above) at the International or Regional Service Centers.  (10/90) (7/98) 
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Any proposed reorganization of the Kiwanis International Office shall be brought to the 

Performance Review Committee of the International Board for consultation.  The 

Performance Review Committee shall report to the International Board prior to 

implementation of any reorganization.  (10/90) (1/98) 

 

The Executive Director shall be responsible for the staffing of Kiwanis International 

within the budget allocations for staff positions.  The Executive Director will establish 

the specific duties, responsibilities, authority, qualifications, and accountability for each 

position.  (10/92) (7/98) 

 

The Executive Director shall strive to maintain harmonious and effective operations 

within the International Office.  (10/92) (7/98) 

 

B. Employee Programs:  The Executive Director shall establish and administer the 

programs of employee evaluation, counseling, training development, and discipline 

within the framework of the policies established by the International Board, and shall 

include a summary of these activities in reports to the Board.  (10/92) (7/98) 

 

C. Employment Contracts:  The Executive Director shall execute written employment 

contracts with employees holding positions that the International Board deems require 

such contracts, and such contract shall be subject to ratification by the Board.  This 

procedure shall not preclude the reduction to writing of the conditions of employment 

and compensation for other employees.  (See also Procedure 151 - Employment Contract 

for Executive Director.)  (10/92) (7/98) 

 

D. Salary Administration:   Within the budgetary limits and salary administration policies 

established by the International Board, the Executive Director shall administer the 

salaries of all employees except the salary of the Executive Director, which is 

administered by the Board.  Such administration shall include the fixing of starting 

salaries, and minimum, midpoint, and maximum salaries for all employee positions.  

Any proposed salary adjustment for an employee which may exceed the maximum salary 

for a specific position shall be submitted to the Executive Committee for approval in 

advance of implementation.  (10/90) (7/98) 

 

150.2 - Budget And Planning   
 

A. Long Range Planning:  The Executive Director shall have the basic responsibility for 

activities to implement the long-range plan, including the development of new ideas for 

program content and new administrative techniques to increase the efficiency of the total 

organization.  (10/92) (7/98) 

 

B. Budget:  The Executive Director has the primary responsibility for budget development 

and control, subject to the review, advice, and final approval of the International Board 

Committee on Audit and Finance and International Board.  (1980) (7/98) 

 

C. Internal Controls:   The Executive Director shall be responsible for proper internal 

controls over all receipts and disbursements.  (1980) (7/98) 

 

D. Emergency Financial Safeguards:  In emergency situations, the Executive Director, 

after prior consultation with the International President, International Treasurer, or the 

chairman of the International Board Committee on Audit and Finance, may take 

whatever actions appear necessary to safeguard the funds, investments, other assets, or 

the financial obligations of Kiwanis International.  (6/85) (7/98)  
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150.3 - Travel Supervision 

 

A. Administration:   The Executive Director shall establish and administer all arrangements 

and travel management procedures within the framework of the Policies and Procedures 

established by the International Board, and shall include a summary of these activities in 

reports to the Board.  (5/91) (7/98) 

 

B. Travel:   Travel of members of staff shall be under the direction of the Executive 

Director or designee.  Travel of the Executive Director shall be under the direction of the 

International President.  Travel of the Executive Director and staff shall be subject to 

budget limitations and shall be approved in advance.  Payment of such travel shall be 

calculated and made only on actual expenses incurred.  (10/90) (7/98)   

 

C. Staff Meal Reimbursement for High Cost Cities/Countries:  The Executive Director 

shall annually investigate and identify cities and/or countries that would be considered as 

having high meal costs, and is authorized to approve a daily meal allowance 

reimbursement not to exceed US$60 per day for those cities or countries.  (10/93) (7/98) 

 

150.4 - Legal Matters 
 

A. Contracts and Agreements:  The Executive Director or designee shall have the 

authority to enter into any written contract authorized by the existing budget at the time 

of the contract or authorized by the International Board.  Prior to execution, all contracts 

entered into by Kiwanis International, Key Club International, or Circle K International 

in excess of US$10,000 shall be reviewed and approved as to form by legal counsel.  

(10/90) (7/98) 

 

It shall be the practice of Kiwanis International to engage only those professional service 

providers who will execute a nonconflict agreement as approved by the International 

Board, stating that the provider is willing to confirm that they or their associated entities 

will not act against or be in conflict of interest with Kiwanis International or its related 

bodies.  Copies of the agreement will be provided to such firms, and the original 

maintained by the Executive Director.  (5/89) (7/98) 

 

B. Legal Counsel:  Within the limitations of the budget, the Executive Director may 

employ the services of a legal counsel admitted to practice law in the state of Indiana, 

who shall serve at the direction of the Executive Director.  The Executive Director shall 

employ other such legal counsel as he/she, after consulting with the International 

President, may deem necessary.  (10/90) (7/98) 

 

150.5 - Other 
 

A. International Convention:   The Executive Director, with the advice and approval of the 

International Board Committee responsible for conventions, shall be responsible for the 

program and management of the convention.  (10/90) (7/98)   

  

B. Bids for Materials, Products, and Services:  Whenever any of the subject items are to 

be purchased, the cost of which will exceed US$10,000, the Executive Director shall 

secure three bids from qualified sources if three are available.  The subject items shall be 

purchased from the lowest bidder, other considerations being equal.  (10/87) (7/98) 
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C. Public Relations:  The Executive Director has the responsibility to develop an effective 

public relations program which will build the image of Kiwanis throughout the world, 

and develop and maintain contacts between Kiwanis International and other 

organizations.  (10/92) (7/98) 

 

D. General Authority :  In addition to these specific responsibilities, the Executive Director 

shall have the authority to do, or to have done, such actions or functions as are normally 

incumbent upon the managing officer of any business office or operation.  (10/92) (7/98) 

 

NOTE:   Other responsibilities of the Executive Director, too numerous to list in one place, are 

located throughout the International Bylaws, Policies, and these Procedures. 

 

151 - EMPLOYMENT CONTRACT FOR THE EXECUTIVE DIRECTOR    
 

Kiwanis International shall enter into an employment contract or agreement with the Executive 

Director for a period of time to be determined by the International Board.  No later than six (6) 

months prior to the end of the contract, the Board may enter into negotiations regarding the new 

contract.  Any renewal must be completed no later than sixty (60) days prior to the completion of the 

previous contract and submitted to the Board for approval.  (10/90) (7/98) 

 

152 - PERFORMANCE APPRAISAL AND OVERSIGHT OF THE EXECUTIVE DIRECTOR    
 

152.1 - Performance Review Committee 

There shall be a Performance Review Committee composed of the Joint Committee of 

Kiwanis International and the Kiwanis International Foundation Boards of Trustees.  The 

Performance Review Committee shall be chaired by the Immediate Past International 

President.  (10/90) (6/10) 

 

152.2 - Goals and Objectives 

 

A. Discussion:  Each year, no later than May 30, the Executive Director shall discuss with 

the Performance Review Committee possible goals and objectives for the Executive 

Director for the coming administrative year.  These goals and objectives shall be 

compatible with the goals and objectives of the International Board.  (10/90) (7/98) 

 

B. Preliminary :  No later than August 1, the Executive Director shall present a list of 

preliminary goals and objectives for the coming administrative year to the Performance 

Review Committee.  These plans shall be consistent and compatible with the goals and 

objectives of the International Board.  (10/90) (7/98) 

 

C. Finalization:  At the beginning of the administrative year, the Performance Review 

Committee shall meet with the Executive Director to review, delete, and/or add to the 

preliminary goals and objectives and finalize them.  (10/90) (7/98) 

 

No later than the end of the September/October International Board meeting, the 

Performance Review Committee will present to the Board the Executive Director's 

finalized goals and objectives for approval.  (10/90) (7/98) 

 

152.3 - Review Process 

 

A. Quarterly :  No later than the end of the April/May International Board meeting, the 

Performance Review Committee will conduct an informal performance review with the 

Executive Director.  This review will include the Committee's appraisal of the 
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performance of the Executive Director as it relates to the goals agreed upon the previous 

October.  At this time, in discussion with the Executive Director, the goals and objectives 

may be modified.  If necessary, the appraisal may be written.  The Performance Review 

Committee will provide a written summary of the quarterly meeting  to the Kiwanis 

International and Kiwanis International Foundation Boards as well as the Executive 

Director.  (10/90) (4/10) 

  

B. Annual:  Immediately prior to the September/October International Board meeting, the 

Performance Review Committee will conduct a formal performance review with the 

Executive Director.  This review will include the Committee's written appraisal of the 

performance of the Executive Director as it relates to the goals agreed upon the previous 

October.  The appraisal, along with a recommendation for any compensation adjustment, 

shall be presented by the Performance Review Committee to the Board for approval at an 

Executive Session at the September/October Board Meeting.  (10/90) (4/10) 

  

C. File:  Each written appraisal will be placed in the Executive Director's personnel file 

maintained in the Human Resources Office.  (10/90) (7/98) 

 

152.4 - Compensation 

The annual appraisal shall be one of the factors considered in determining compensation 

adjustment, if any.  The appraisal and compensation adjustment shall be identified in writing 

and be placed in the Executive Director's personnel file maintained in the Human Resources 

Office.  (10/90) (7/98) 

 

152.5 - Other Discussions 

The foregoing does not prohibit the International President or the Performance Review 

Committee from discussing with the Executive Director at any time during the administrative 

year the Executive Directorôs performance.  (10/90) (7/98) 

 

152.6 - Responsibility 

If the Performance Review Committee should fail to conduct the appraisals, as outlined 

above, it is the Executive Directorôs responsibility to request that the appraisal be conducted 

and document such initiative.  (10/90) (7/98) 

 

152.7 ï Semiannual Expense Review 

On a semiannual basis, the Executive Director shall submit a report of expenses to the 

Kiwanis International Board Committee on Audit and Finance for review. This report 

and review shall include expenses for all items and activities in which the Executive 

Director is a direct participant. (1/08) 

 

153 - RELATIONSHIP OF THE EXECUTIVE DIRECTOR  TO INTERNATIONAL BOARD    
 

153.1 - International President 

When deficiencies or inefficiencies in the operation of the International Office or improved 

techniques come to the International President's attention, the President may counsel with the 

Executive Director and suggest plans to remedy the deficiencies or shortcomings and/or 

incorporate improvements.  However, the day-to-day operation of the International Office 

shall remain the responsibility of the Executive Director, who is accountable to the entire 

International Board for the management of the International Office.  (10/92) (1/08) 
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153.2 - International Board Committees 

 

A. Authority:   International Board Committees shall be advisory to the Board, assisting 

the Board in the performance of its responsibility, and are not designed to be 

supervisory to the departments of the International Office.  (10/90) (7/98)  

 

International Board Committees may recommend, but not require action; only a 

majority vote of the International Board can bind the Executive Director and staff to 

a recommendation.  All International Board Committee recommendations relating to 

any International Office department should first be submitted to the Board for its 

consideration and action.  (10/90) (7/98) 

 

International Board Committees may request that the Executive Director and staff 

look into matters to assist the Board Committee in making a future recommendation 

to the Board.  (10/90) (1/08) 

 

B. Responsibility:  It shall be the duty of the International Board Committees, on the 

occasion of every Board meeting, to bring before the Board such matters that would 

enhance efficiencies and services provided by the International Office, after 

consulting with the Executive Director.  (10/90) (1/08) 

 

C. Consultation:  It is the Executive Directorôs responsibility to seek input from the 

appropriate International Board Committee on matters that will (or may) affect the 

subject areas for which they have policy-making responsibility.  (10/90) (7/98) 

 

153.3 ï Staff Concerns 

If any Board member has a problem or concern with staff, the problem or concern shall be 

brought to the attention of the Executive Director for whatever action the Executive Director 

may deem appropriate.  The Executive Director would report any action taken to the 

President and Board Member bringing the concern.  (10/90) (1/08) 

 

154 - SMOKING PROHIBITED IN THE INTERNATIONAL OFFICE  
 

Smoking inside the International Office building is prohibited.  (5/93) 

 

155 - EMERITUS DESIGNATION FOR FORMER STAFF   
 

The International Board may designate former staff members of Kiwanis International as ñemeritus,ò 

with benefits and privileges as specified individually by Board action.  (6/90) (10/98) 

 

156 - VOTING BY STAFF  
 

A member of the Kiwanis International Office staff shall not vote at Kiwanis International 

Conventions and district conventions.  A staff member shall also not vote during that portion of the 

division conference at which the lieutenant governor or lieutenant governor-elect is elected.  In the 

event that a staff person is named as a delegate for the purpose of club representation credit, a 

registration fee for the appropriate convention shall be required.  (6/89) 
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157 - ADMINISTRATION  
 

157.1 - Records in the International Office 

 

A. Various:  Kiwanis International shall keep at a location within Indianapolis, Indiana, 

correct and complete books and records of account; correct and complete records of all 

transactions of Kiwanis International; and complete and correct minutes of the 

proceedings of the International Board and International Board Committees.  It shall also 

keep at its office records of its clubs, stating the names and addresses of all clubs.  

Financial or accounting records may be kept in written form or in any other form capable 

of being converted to written form within a reasonable time.  (1980) 

  

B. Contracts and Agreements:  Standard contracts and licensing agreements shall be kept 

in files at the International Office and be available upon request to International Board 

members and proper staff personnel.  (5/88) 

 

C. Governance:  Kiwanis International shall provide, through the Kiwanis International 

web site, governance of the organization.  This shall include the on-line posting of the 

International Bylaws, and all International Board Policies and Procedures, and shall be 

kept current with any and all revisions.  (4/04) 

 

157.2 - Request to Examine Records 

 

A. Inspection by International Board Members:  The books and records of Kiwanis 

International, Key Club International, and Circle K International shall be open for 

inspection by any member of the Kiwanis International Board.  (6/85) (5/93) 

  

B. Inspection by Clubs:  Any club, upon written demand stating the purpose therefore, 

shall have the right to examine in person or by agent or attorney, at any reasonable time 

or times for the parties, for any proper purpose, all of Kiwanis International's books, 

papers, records of account, minutes, and records of clubs, and shall have the right to 

make copies thereof or extracts there from at the club's expense.   

  

C. Litigation and Personnel Records:  Documents involved in litigation and personnel 

records shall not be subject to examination by a club or its agent or attorney in the 

absence of an order of a court of competent jurisdiction.  (6/89) 

 

157.3 - Tours of the International Office 

The staff of the International Office shall extend normal courtesies to incoming tour groups 

from any part of the world, including a tour of the International Office, but shall have no 

official obligations beyond that.  (5/93)  

 

158-159 ï Vacant 
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KIWANIS MAGAZINE  AND OFFICIAL PUBLICATIONS  

 
160 - KIWANIS MAGAZINE  AND OFFICIAL PUBLICATIONS  
 

160.1 - Nature of Published Material 

Articles, advertisements, or other matter published in official publications should reflect 

fairly on institutions, businesses, professions, religions, customs, and organizations, and be 

consistent with the Objects, objectives, current resolutions or current programs of service of 

Kiwanis International or clearly defined policy of Kiwanis International.  (1980) (4/99)  

 

160.2 - Articles and Editorials 

 

A. Selection:  Articles and editorials shall be chosen to interpret, amplify, and extend 

Kiwanisô Objects, objectives, programs of service, current resolutions, and ideals, both in 

specific topics and in general application.  (1980) (4/99) 

  

B. Policies and Positions:  There shall be published several times each year editorials by 

the Editor, or by an officer of Kiwanis, or by a competent writer with Kiwanis 

background and experience, which shall state the policy or position of Kiwanis 

International on matters embraced in the Objects, objectives, current resolutions, and 

current programs of service of Kiwanis International.  (1980) (4/99)  

  

C. Approval:   All editorials shall be approved for publication by the Editor.  (5/93) 

 

161 - ADVERTISING    
 

Any official publication will make every effort not to accept advertising:  (1980) (4/99) 

 

A. That is fraudulent or misleading.  (1980) (1/97) 

 

B. That is vulgar, suggestive, repulsive, or offensive.  (1980) (1/97) 

 

C. Which constitute attacks of a personal character or that contain uncalled-for reflection on other 

advertisers.  (1980) (1/97) 

 

D. Of products containing habit-forming or dangerous drugs; offers of free medical treatment; or 

offers that claim to cure.  (1980) (1/97) 

 

E. That are considered "bait and switch" advertisements.  (1980) (4/99) 

 

F. For direct solicitation of funds.  (1980) (1/97) 

 

G. Of alcoholic beverages.  (1980) (1/97) 

 

H. Of products that contain tobacco.  (1/97) 

 

I. Which attack the ethics and standard practices of the professions and other classifications in our 

membership.  (1980) (1/97) 
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162 - CRITERIA FOR PUBLICATION OF CLUB ACTIVITIES    
 

Space limitations prevent publication of routine club activities such as news of club meetings, 

anniversaries, speakers, and presentations.  Reports selected shall be limited to successfully 

completed or established service or fund-raising projects.  Priority will be given to projects of an 

unusual or innovative character.  (1980) (4/99) 

 

163 ï KIWANIS MAGAZINE SUBSCRIPTIONS  
 

163.1 - Subscription Price for the US and Canada version for Kiwanians in French-speaking 

Canada and Outside the United States and Canada 

 The subscription price of the US and Canada version of KIWANIS magazine for Kiwanians 

outside the United States and Canada is US$12.00 annually.  The subscription price of the 

US and Canada version of KIWANIS magazine for Kiwanians in French-speaking Canada is 

US$8.00 annually.  (10/90) (7/07) 

 

163.2 - Bulk Orders 

K IWANIS magazine is available in bulk orders at the cost of the current annual subscription 

price per number of copies ordered, plus annual mailing costs to the point of destination.  

(1/93) (10/94) 

 

163.3 - Subscription Price for Nonmembers 

Each nonmember subscriber shall pay US$12.00 annually for KIWANIS magazine.  (10/90) 

(7/07) 

 

164 - REGIONAL MAGAZINES    
 

164.1 - General 

A regional magazine shall adhere to Kiwanis International Procedures 160-163, which 

govern the official publications of Kiwanis International.  (6/91) 

 

164.2 - Start-up 

Prior to receiving official regional magazine status, the following actions shall be taken by 

the district board or regional body responsible for the regional magazine:  (6/91) 

 

A. Circulation:   Provide evidence that there shall be a circulation of at least 2,000 

members.  (6/91) 

  

B. Mission Statement:  Draft and adopt a mission statement for the regional magazine to 

establish long-range planning and editorial consistency.  This mission statement shall be 

modeled after the KIWANIS Magazine Mission Statement.  (6/91) 

  

C. Staff:  Establish a staff that includes at least an editor and a business manager.  This staff 

may perform its duties under either a voluntary or salaried basis, which shall be 

determined by the district board or regional body overseeing it.  (6/91) 

  

D. Editorial Board:   Appoint an editorial board, which will be responsible for approving 

editorial, art, and advertising materials prior to publication.  This editorial board shall be 

composed of the editor, business manager, two Kiwanis club members from the region 

who shall be appointed by the district board or regional body, and the Executive Director 

or designee as an ex-officio member.  (6/91) 
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E. Frequency:  Determine the regional magazine's frequency of publication.  The regional 

magazine shall be published at least quarterly and no more than ten times per year.  

(6/91) 

  

F. Specifications:  Establish the regional magazine's paper measurements, paper quality, 

cover flag, magazine design, and printing quality, all of which shall be of the highest 

standards and similar to those of the KIWANIS magazine.  These publication format 

specifications shall be subject to review and approval by Kiwanis International.  (6/91) 

  

G. Printing:   Let bids for the selection of the printing company that will be used to print the 

regional magazine.  These bids will be requested from qualified printing companies to 

determine the one capable of meeting publication standards at the lowest cost.  (6/91) 

  

H. Schedule and Budget:  No later than January l, prepare a production schedule and 

detailed income/expense budget for the next administrative year for submission to the 

International Board for review and approval.  This budget shall include recommended 

subscription costs that will allow for the building of a surplus fund to lessen the need for 

annual subscription rate increases.  Projected budgets should allow for a five-year 

maximum at the same subscription rate.  (6/91) 

 

164.3 - Publisher 

Kiwanis International shall be the publisher of the regional magazine, but the development, 

production, and distribution of the regional magazine, including all related costs, shall be the 

responsibility of the district board or regional body in which it is published.  Kiwanis 

International representatives, however, shall supervise and monitor the regional magazine, 

which will be subject to annual evaluation conducted jointly by Kiwanis International and 

the regional magazine's staff.  (6/91) 

 

164.4 - Editorial Requirements 

 

A. Intent:   The regional magazine's editorial content shall, in part, serve to promote 

Kiwanis and to motivate and educate Kiwanis club members, as well as to represent the 

clubs in the region.  The regional magazine shall not be a bulletin or newsletter, but 

rather a publication of stature and journalistic excellence.  It shall be published for non-

English speaking Kiwanis club members.  (6/91) 

 

B. Articles:   The regional magazine shall publish articles supplied by Kiwanis International 

on a quarterly basis which are designated as "required."  In addition, Kiwanis 

International shall submit to the regional magazine staff articles which are designated as 

"suggested" or "optional." These articles shall be supplied to the regional magazine in 

English, and their translation shall be the responsibility of the regional magazine staff or 

its designated translators.  (6/91) 

 

C. Photos and Art:  Whenever possible, Kiwanis International also shall supply 

photography and/or artwork to complement these articles.  (6/91) 

 

164.5 - Subsidization 

 

A. First Year:   Kiwanis International may provide a subsidy to be determined prior to the 

first administrative year of officialization to assist with the regional magazine's "start-up 

costs," which can include expenses related to staffing, office rental, and the production 

and mailing of materials that promote the regional magazine and subscriptions, as well as 

production costs.  (6/91) 
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B. Subsequent Years:  In subsequent administrative years, Kiwanis International may 

provide a subsidy to cover a deficit.  Any such subsidy shall be subject to review and 

approval by Kiwanis International, shall be no more than US$2,000, and shall be 

distributed at the end of the administrative year after a budget analysis.  (6/91) 

 

164.6 - Circulation  

Kiwanis International may supply the mailing labels required for the distribution of the 

magazines.  (6/91) 

 

165-169 - Vacant 

 

INSURANCE 

 
170 - INSURANCE POLICIES    
 

170.1 - Comprehensive Fidelity Policy for Employees 

An over-all fidelity policy amounting to US$200,000 shall be carried covering each 

employee.  All employees shall be included in the coverage.  (6/82)  

 

170.2 - Travel Accident Policy for International Board 

The Executive Director shall contract for travel accident insurance for the International 

Board and selected Kiwanis employees, who through the nature of their position, are 

required to travel extensively.  (6/82)  

 

170.3 - Property Insurance 

The Executive Director shall contract for necessary property insurance to secure the property 

and other assets of Kiwanis International.  (6/82)  

 

170.4 - Officers and Directors Liability Insurance 

Officers and directors liability insurance shall be purchased for the protection of the 

members of the International Board.  (6/82)  

 

171 - ADMINISTRATIVE FEE FOR COMPREHENSIVE LIABILITY INSURANCE PROGRAM    
 

An administrative fee shall be budgeted and charged to the comprehensive liability insurance 

program, and that fee shall be reviewed annually.  (2/83) (5/93) 

 

172 - INVESTIGATION OF LIABILITY CLAIMS    
A. Investigation Team:  An investigation team shall be established to monitor selected bodily 

injury and property damage claims against Kiwanis International.  A team will consist of a 

minimum of three people:  a member of the International Board appointed by the International 

President, the Executive Director or designee, and the insurance broker.  (1/90) (10/90) 

  

B. Types of Claims:  The team will conduct an on-site investigation of the following type claims:  

(1/90) 

1. A claim resulting in the death of any individual.  (1/90) 

2. A claim resulting in any loss of limb.  (1/90) 

3. A claim resulting in bodily injury or property damage with expected cost in excess of 

US$25,000.  (1/90) 

4. A claim resulting in potential damage to the name of Kiwanis International.  (1/90) 
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C. Costs:  All costs associated with the investigation shall be charged to the comprehensive general 

liability insurance program.  (1/90) 

 

173-174 ï Vacant 

 

 

KIWANIS MARKS  

 
175 - KIWANIS MARKS  

 

175.1 - Purpose 

The purpose of the Kiwanis name, emblem, and insignia is to identify with Kiwanis 

International an individual, a group of individuals, a piece of printed matter, an object, or an 

article.  Permission to use the Kiwanis name or emblem in any manner shall be granted only 

if the permitted use is appropriate to the Objects, purposes, and objectives of Kiwanis 

International.  (1980) 

 

175.2 - Permitted Uses 

 

A. General:  Except as provided in Procedures 260.2 - District Foundations-Name and 

Procedure 380.2 - Club Foundations-Names, no corporation or unincorporated 

association shall use the words "Kiwanis" or "Kiwanis International" in its name, nor 

shall it use in any way the registered service marks or collective membership marks 

owned by Kiwanis International including, but not limited to the following, hereinafter 

referred to as Kiwanis Marks, unless the express written consent of the International 

Board is first obtained:  (1980) (4/97) 

 "KIWANIS"  

 "K IN CIRCLE" 

 "CIRCLE K" 

 "K (INTERNATIONAL) IN CIRCLE"  

 "KIWANIS INTERNATIONAL"  

 "K IN GLOBE (KIWANIS INTERNATIONAL)"  

 "KEY CLUB AND K IN CIRCLE" 

 

B. Trade or Business:  Unless approved by the International Board, consent shall not be 

given where the proposed use of the Kiwanis Marks would be by a corporation or 

unincorporated association which regularly carries on a trade or business including, but 

not limited to, nursing homes, retirement homes, and hospitals.  (5/91) 

  

 The name, emblem, or insignia of Kiwanis International may be used on an article or 

object as noted below, if first approved by the International Board, on an individual case 

basis:  (10/96) 

1. As part of a business promotion, or (1980) (10/96) 

2. In conjunction or association with the name or trademark of a commercial enterprise.  

(1980) (10/96) 

 

C. Endorsement:  No corporation or unincorporated association shall represent or hold out 

to the public that it is endorsed or supported by Kiwanis International or any of its 

districts or federations or by any chartered club, without the express written consent of 

the Executive Director upon approval by the International Board.  (1980) (10/96) 
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D. Licensing:  No licensing agreement for the use of Kiwanis Marks shall be entered into 

on behalf of Kiwanis International without the express written consent of the Executive 

Director, using the appropriate standard licensing agreement approved by the 

International Board.  (1980) (10/96) 

  

E. Tours:  The name of Kiwanis International shall not, without specific International 

Board authorization, be used in any way to indicate Kiwanis International sponsorship 

of any group tour.  (5/93) 

  

F. Past Office Holders:  A Kiwanian who has been elected to an office and who has 

actually served any portion of the term of such office shall be entitled to the insignia 

and other recognition as a past holder of such office.  A Kiwanian who has been elected 

to, but has not served in an office of Kiwanis, shall not be entitled to the insignia or any 

other recognition as a past holder of such office.  (1980) (4/97) 

 

G. Informing Applicants:   The Executive Director shall inform applicants for the use of 

Kiwanis Marks of any action taken by the International Board.  (1980) 

  

H. Club Use:  Nothing in this procedure shall be construed as forbidding the incorporation 

or reincorporation of a chartered club "in good standing."  (5/85) 

  

175.3 - Use With Collective Reference to Sponsored Programs 

When a collective reference is made to the sponsored programs of Kiwanis International, the 

names and logos of all sponsored programs are to be included on the materials.  (10/90)  

 

175.4 - Prohibited Cases 

 

In considering requests for permission to use the name or emblem of Kiwanis International, 

the name, emblem, or insignia shall not be used on an article or object:  (1980) (4/97) 

A. Which is in poor taste, or (1980) 

B. Which is of inferior quality or poor workmanship, or (1980) 

C. On which the name, emblem, or insignia is inaccurately or inartistically reproduced, or 

(1980) 

D. In the normal use of which the name, emblem, or insignia would be defaced or distorted, 

or (1980) 

E. Which is to be offered for sale to the general public other than as a fund-raising project 

of a Kiwanis club, or (1980) 

F. Which contains alcoholic beverages, or (1980) 

G. Which contains tobacco, or (10/96) 

H. Which contains habit-forming or dangerous substances, or (10/96) 

I. Which may be used for gambling purposes, or (1980) 

J. Which will substantially compete with similar items listed in the official Kiwanis 

Supplies Catalog.  (1980) 

  

(See also Procedure 745 - Licensing.) 

 

176-177 - Vacant 
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TRAVEL MANAGEMENT  

 
178 - TRAVEL MANAGEMENT  

 

178.1 - Philosophy 

 

A. Responsibility:  Travel is a necessary part of doing business, but it should be undertaken 

with careful consideration.  Effective and sensible control of expenses is a very 

important part of business and significantly contributes to sound fiscal policies.  It is the 

responsibility of Kiwanis International, both volunteers and staff, to control expenses 

where possible.  (10/89)  

 

B. Reasonable Costs:  When travel and other business expenses are necessary, it is the 

responsibility of each person to incur expenses that are reasonable and justifiable in 

relation to the business being conducted.  (10/89) (10/05) 

  

C. Board Members Traveling Together:  In keeping with the best interest of Kiwanis 

International, no more than three International Board members should travel together on 

the same flight.  (10/89) 

 

178.2 - Exceptions 

All exceptions to travel management procedures must have prior approval by the Executive 

Director or designee.  (4/03) (4/06) 

 

178.3 - Applicability  

These procedures apply to persons traveling at Kiwanis International expense or in an 

authorized status for Kiwanis International. (10/89) (4/06) 

 

178.4 - Airline Reservations 
 

A. Designated Travel Agent:  All air travel paid for by Kiwanis International must be 

arranged through the Kiwanis International designated travel agent, as determined by the 

International Board.  Kiwanis International shall not reimburse air travel expenses 

incurred through any other agency without prior approval of the Executive Director or 

designee.  (See Procedure 178.2 ï Exceptions) (10/89) (4/06) 

 

B. Flight Parameters:  Flight transportation to assigned meetings shall be limited to the 

lowest round trip fare via the most direct route.  Any cost increase incurred to purchase 

an upgradeable fare or to obtain frequent flyer miles shall be reported monthly to the 

Executive Director by the designated travel agent and billed to the traveler or deducted 

from the expense report.  (See also Procedures 178.5 - Air Fare Costs, Payment, and 

Reimbursement and 178.6 - Class of Service for Air Flights, regarding restrictions and 

exceptions.)  (10/95) (4/06) 

  

C. Cancellations: If  a traveler finds it necessary to cancel a scheduled flight, or if a 

scheduled flight is canceled by the airline, it is the responsibility of the traveler to notify 

the designated travel agent immediately.  (10/89) (4/06) 

  

D. Lost, Missing, or Unused Tickets:  Airline tickets are to be treated as cash.  Lost, 

missing, or unused tickets must be reported and returned to the designated travel agent 

immediately.  Travelers who do not use requested airline tickets because they choose to 

use an alternative method of transportation will not receive travel reimbursement.  
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(10/89) (4/06) 

  

E. Confirmation:   Without exception, it is the travelerôs responsibility to check for errors 

after receiving his/her ticket and immediately inform the agent if problems exist.  (10/89) 

(4/06) 

 

178.5 - Air Fare Costs, Payment, and Reimbursement  
 

A. Reimbursement:  Airline transportation will be billed by the designated travel agency to 

the Kiwanis International corporate credit card.  All other costs (lodging, car rental, etc.) 

must be paid by the traveler.  Kiwanis International will reimburse all eligible costs 

directly to the traveler.  (10/89)  (4/06) 

 

B. Monitoring:  Kiwanis International Travel Management procedures are on file with the 

designated travel agent and will be monitored by both the agency and Kiwanis 

International.  As noted in 178.4.B, a monthly report will be provided by the travel 

agency to Kiwanis International on airline tickets issued at any fare other than the lowest 

available. (10/89) (4/06)  

 

C. Extension of Business Travel for Personal Reasons:  The extension of a Kiwanis 

International business trip for personal reasons is permissible so long as the airfare 

charges to Kiwanis International are no more expensive than from the original return 

location, and all auto, hotel, meal, and additional airfare attributable to the personal trip 

are paid by the individual.  (See also Procedure 178.6.G - Extension of Travel to Obtain 

Cost Savings.) (10/89) (5/93)   

 

D. Tickets for Partners and Family Members:  Airline tickets for partners whose air 

travel is paid for by Kiwanis International must be booked through the designated travel 

agent and billed to the Kiwanis International corporate card.  Partners are not eligible for 

any other travel reimbursement.  All other tickets requested for partners or other family 

members must be charged to the individual's personal account.  (10/89) (4/06) 

 

178.6 - Class of Service for Air Flights 
 

A. Authorized Class of Service:  The authorized class of service for Kiwanis International 

business is normally the lowest available fare, unless otherwise provided.  (10/89) (6/08) 

 

B. Personal Preferences:  Should a traveler refuse the lowest available fare for health 

reasons or personal preference, to earn frequent flyer miles, obtain an upgradeable fare, 

travel on a specific carrier, or secure specific non-business-related layovers or routing, 

the difference in price between the lowest available fare and the travelerôs preference 

shall be billed to the traveler at the time of booking or deducted from the travelerôs 

expense report.  If the cost is the same, the travelerôs preference will be honored.  (10/89) 

(4/06) 

 

C. Acceptable Reasons for Refusal:  Travelers should request and accept the lowest 

available fare offered at the time requested.  From time to time, a traveler may be 

required to refuse the lowest available fare due to business conflicts.  Acceptable reasons 

for refusal may include:  (10/89) (4/06) 

 Scheduled times of meetings do not coincide with flight times.  (1980) 

 Layover time exceeds two hours or is less than one hour.  (1980) (4/03) 

 Type of aircraft.  (1980) 
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See 178.5B and 178.7B regarding expenses that may be billed back to the traveler.  

 

D. Day of Rest: For intercontinental travel via the lowest available fare, Kiwanis 

International Board members are permitted one (1) day of rest upon arrival in the 

destination city. Lodging and per diem for the day of rest shall be paid by Kiwanis 

International. (1/08) (6/08) 

 

E. Extension of Travel to Obtain Cost Savings:  A trip must not be extended to take 

advantage of a lower fare unless the savings would total more than the cost of added 

hotel and meal expenses.  (10/89) (4/06) 

 

F. Business Class Service:   
 

1.  Presidentôs Travel:  The Kiwanis International President is encouraged, at his/her 

discretion, to book airline seats in the coach class for any business-class qualifying 

flight. If the President chooses to travel in coach class, they are permitted to have the 

days of rest at Kiwanis International expense as defined in Board procedure 178.6-D, 

as long as the expenses for those days do not exceed the difference in airline ticket 

price. (1/08) 

 

The Kiwanis International President and spouse traveling on authorized Board 

travel shall be permitted to use business class (or the equivalent class of service) 

for intercontinental flights of:  (a) ten (10) or more hours of nonstop flying; or 

(b) 15 hours of total flight itinerary from point of origin to destination (known in 

the airline industry as "continuous flight").  (4/95) (1/08) 

 
This provision shall apply only when no other route of travel fewer than ten (10) 

air hours is available.  Alternate routing (i.e., additional segments or selecting 

more distant connections) may not be used to attain ten (10) hours air travel.  

(4/95)  

 

2.  Board Meetings:  International Board Members traveling from outside of North 

America to Indianapolis to attend International Board meetings are permitted, if 

needed, to use business-class or the equivalent class of service for intercontinental 

flights.  If business-class or equivalent travel is used, Kiwanis International does not 

pay for a day of rest upon arrival.  (Note: Kiwanis International does not pay 

transportation expenses for spouses to attend International Board meetings, when 

invited.)  (6/08) 

 

178.7 - Hotel Accommodations 
 

A. Selection of Hotel:  Selection of hotels should be based upon cost and convenience.  

Travelers are encouraged to contact the designated travel agent for rates and reservations.  

Hotel reservations made with the travel agent must be guaranteed with the travelerôs 

credit card.  (10/89) (4/06) 

 

B. Cancellations:  A reserved room which will not be used must be canceled.  A 

cancellation number must be requested and recorded as proof of cancellation.  Travelers 

failing to cancel a reservation or failing to advise the designated travel agent to do so 

could be held personally responsible for any no-show charges incurred.  (10/89) (10/96) 
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C. Reimbursement for Lodging:  Kiwanis International will reimburse actual room costs 

supported by the hotel bill for each day that lodging away from home is required for 

Kiwanis business reasons.  The daily cost of lodging includes only the single occupancy 

room rate and applicable taxes, except when the accompanying partner is an authorized 

traveler.  Standard and/or moderately priced accommodations are considered the norm.  

(10/89) (4/06) 

 

D. Rate Differences for Accompanying Partner/Family:  If accommodations are to be 

shared with a partner or other person(s) who are not on Kiwanis business, the traveler is 

responsible for payment of any rate differences between single and double/twin rate.  

This amount is due upon receipt of the expense report.  (10/89) (4/06) 

 

178.8 - Auto Travel 

 

A. Arrangements: Rental car arrangements may be made through the designated travel 

agent.   (10/89) (4/06) 

 

B. Reimbursement Qualifications:  The cost of rental cars is reimbursable when the 

nature of the trip is such that the use of public transportation (trains, buses, subways, and 

taxis) is not practical or is more expensive.  (10/89) (4/06) 

 

C. Insurance Coverage:  The International Board expects that each traveler who drives his 

or her own automobile or other non-rented travel vehicle will be protected by adequate 

insurance, including public liability, property damage, and other types of losses.  

Therefore, Kiwanis International will not be responsible for or reimburse auto insurance 

premiums paid or for losses sustained.  (10/90) (4/06) 

 

Securing insurance coverage for rental cars is not necessary when traveling on Kiwanis 

International business; therefore, the purchase of optional insurance will not be 

reimbursed.  (10/89) (10/96) 

 

178.9 - Railroad Travel 

Train travel should be considered for short distances.  (10/89) (4/06) 

 

179 - TRAVEL REIMBURSEMENT BY KIWANIS INTERNATIONAL    
 

179.1 - General Information Pertaining to All Travelers 
 

A. Reimbursable Expense:  A reimbursable expense is an actual cost that requires an 

itemized statement or receipt that is reimbursable up to the lesser of actual cost or the 

amount permitted in the budget.  (10/90)   

 

B. Air Travel:   Transportation reimbursement to assigned meetings shall be limited to the 

actual fare paid, but no more than the lowest round trip fare by the most direct route, as 

quoted by Kiwanisô designated travel agent, plus portal-to-portal expenses such as taxi, 

tips, etc.  (1980) (4/99) 

 

C. Auto Travel Reimbursement:  When official travel is authorized by automobile, a 

mileage allowance shall be reimbursed.  Automobile mileage reimbursement is made at a 

per mile rate equal to that allowed by the United States Internal Revenue Service (IRS), 

not to exceed the equivalent cost of the lowest round-trip airfare, plus transportation to 

and from the airport.  (1/98) (4/06)  
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D. Incidental Costs:  Kiwanis International will also reimburse travelers for reasonable 

incidental travel costs, such as laundry, telephone, tips, valet service, internet access, and 

meals.  Such costs must be itemized on the expense report form and receipts must be 

attached when applicable or when the cost is greater than US$25.  (10/89) (4/06)   

 

E. Per Diem Meal Allowance:  A per diem meal allowance is an amount given for attendance 

at a meeting or conference, for which no itemized statement is required for reimbursement.  

(4/95)  (4/06) 

 

When programmed meals are provided by Kiwanis International, the per diem paid shall be 

reduced by the individual meal allowance, which is, for travel within the United States and 

Canada (US dollars): breakfast-$7, lunch-$13, and dinner-$20; and for travel outside the 

United States and Canada (US dollars): breakfast-$10, lunch-$20, and dinner $30.  (4/95) 

(1/99) 

 

Persons traveling on official Kiwanis business are permitted to a per diem meal allowance, 

including travel days, when away from home on official Board business (see the above 

paragraph regarding deductions for programmed meals).  (1/87) (4/06)  

 

Per diem meal allowances shall be as follows:  

 

 US$40 per day for persons traveling on official Kiwanis business for travel within 

the United States or Canada, except US$65 per day for the International President 

when traveling within the United States or Canada accompanied by his/her spouse; 

(1/99) (4/06) 

 

 US$60 per day for persons traveling on official Kiwanis business for travel outside 

the United States or Canada, except US$80 per day for the International President 

when traveling outside the United States or Canada accompanied by his/her spouse.  

(1/90) (4/06) 

 

F. Costs Paid When Incurred:  Unless direct-billing is prearranged, travel costs, except 

air travel, will be paid for by travelers at the time the costs are incurred and submitted 

with receipts on the official expense report for reimbursement.  (10/89)   

 

G. Cash Advances:  All monies paid for future travel or other expenses for official Kiwanis 

business shall be recorded as an advance.  Within 30 days after completion of travel, the 

individual shall either repay the advance or report the amount on an approved expense 

report.  (1980) (4/06)  

 

H. Expense Report Required:  All  travelers shall submit an expense report for travel 

and/or all events for which they are allowed expense reimbursement.  All costs must be 

itemized on the expense report form and receipts must be attached when applicable.  The 

expense report shall be submitted no later than thirty (30) days following the conclusion 

of the travel or event to be eligible for said reimbursement.  (6/86) (4/06) 

 

I. Partners:  When the Board approves travel expenses for volunteerôs legal partners to 

attend Kiwanis International meetings, travel expenses are limited to airfare and airport 

transfers, shared accommodation with the volunteer and any programmed meals.  (1/01) 

(4/06) 
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179.2 - International Board  Members and Spouses 

 

Members of the International Board are reimbursed for their expenses in attending Board 

meetings, Special Committee meetings, the International Convention, Council meetings (if 

any), assigned district conventions, and assigned Board responsibilities.  (10/90) (10/94)  

 

The cost of travel by International Board members or designated representatives to Europe, 

Asia-Pacific, or Latin America for meetings, conferences, or conventions shall be charged to 

international travel expense.  (10/90) (4/97) 

 

A. Presidential Assignment of Past and Present Officers:  The International President 

may assign present and past International Officers to travel for the promotion and 

implementation of Kiwanis programs or objectives, and the cost of such travel shall be 

charged to presidential travel.  (10/90)   

 

B. International President:   
 

1. Presidential Visits:  Transportation expenses for the International President and 

spouse are paid by Kiwanis International; local transportation, including to and from 

the airport, should be provided by the district or governor.  The district should 

assume the lodging and other official visit costs for the International President and 

spouse during their presidential visit.  (4/04) 

 

2. Club or District Activities :  Within Kiwanis International presidential travel 

expense, the International President is permitted to schedule district or club 

activities. The district or club hosting the activity must assume the cost of 

transportation and lodging.  (5/93) (10/08)   

 

3. Special Events:  The International President shall normally attend the annual Rose 

Parade activities, primarily for the purpose of a joint meeting with the leaders of 

other civic organizations, and such trip shall be included in the Presidentôs annual 

travel budget.  (10/08) 

 

4. Presidential Travel Approval Process:  At the April/May Board Meeting, the 

President-Elect shall present to the Executive Committee a list of all proposed 

Presidential visits/trips for the coming administrative year, as well as anticipated 

Presidential travel assignments.  (10/02) 

 

a. Each planned visit shall be listed by:   

1. location;  

2. purpose/objective and;  

3. estimated travel cost involved.  (10/02) 

 

This list shall comprise the Presidential Travel Budget for the forthcoming year. 

Anticipated related costs (such as visas) shall be included in financial 

projections.  (10/02) 

 

b. No Presidential Travel, except to meetings of the International Board of 

Trustees, shall be charged to any accounts other than those specified for 

Presidential Travel.  (10/02) 

 

c.   The Presidential Travel Budget shall be given to Kiwanisô official travel 

provider.  (10/02) 
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d.   Presidential trips, other than those previously approved by the Executive 

Committee, must be approved in advance by the Executive Committee, except 

for those of an emergency nature (visit to the US White House, for example).  

Should the Executive Director deem a meeting of the Executive Committee to be 

impractical due to timing or logistics, the Executive Director may approve the 

requested travel and give written notification to the Executive Committee.  

(10/02) 

 

C. International Board Members to Governors-elect Meeting(s):  See Procedure 187.1 - 

Leadership Education ï Governors-elect, for reimbursement information for 

International Board members to attend Governors-elect meeting(s) required by Kiwanis 

International.  (10/95) (1/00) 

 

D. KI -EF Convention and Kiwanis ASPAC Convention:  The International President and 

President-Elect and spouses may attend the Kiwanis International-European Federation 

Convention and/or (separately) the Kiwanis Asia-Pacific Convention at the expense of 

Kiwanis International.  (10/96) (10/03) 

 

E. International Counselors to District Visits:  See Procedure 107 ï District Counseling, 

for expense reimbursement information when International Board Counselors make 

visits to assigned districts.  (5/93) (7/07)  

 

F. International Board Members to Sponsored Programs Conventions:  See Procedure 

527 - Attendance of Kiwanis International Officers at the Circle K International 

Convention and Procedure 628 - Attendance of Kiwanis International Officers at Key 

Club Convention regarding the Kiwanis International President-designate and the 

Kiwanis International Board Counselors to Circle K and Key Club attending the 

respective sponsored programs International Conventions at the expense of Kiwanis 

International.  (10/95) 

 

G. Executive Director:  When traveling, the expense of the Executive Director shall not 

exceed the cost of air economy transportation between the points involved plus the actual 

expense incurred for food (per diem), lodging, and ground transportation, except that 

first- or business-class transportation is authorized when accompanying the International 

President, using first- or business-class transportation.  (10/90) (7/98)  

  

 Travel expenses, housing, and programmed meals shall be paid for the Executive 

Director attending the International Convention and International Council meetings (if 

any).  (10/90) 

 

H. Spouse Reimbursement 

 

1. Spouses of International President and President-Elect:  Kiwanis International 

will pay the expenses for transportation of the spouse of the International President 

and/or President-Elect when accompanying the President/President-Elect on official 

travel.  (1980) (1/00) 

 

2. Spouses of Other International Board Members:  Travel expenses, housing, and 

programmed meals shall be paid for spouses of International Board members 

attending the International Convention, the first meeting of Council (if any).  In 

addition, lowest-cost available airfare shall be paid for spouses attending district 

counseling assignments and Key Club or Circle K International counseling 
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assignments (limit of one trip per assigned district).  (5/85) (6/08)   

 

179.3 - Past International Presidents  
 

A. Past International Presidents and Spouses:  Travel expenses, housing, and meals (per 

diem and/or programmed meals) shall be paid for Past International Presidents and 

spouses to attend the International Convention and the first meeting of Council (if any).  

Additionally, the cost of programmed meal functions for Past International Presidents 

shall be paid by Kiwanis International at assigned meetings.  (5/85) (1/08) 

 

B. Widows or Widowers of Past International Presidents:  When appropriate, widows or 

widowers of Past International Presidents shall be invited to the first meeting of Council 

and the International Convention.  Programmed meals shall be paid for them (and for 

their partners, if they remarry).  Transportation and room accommodations will be at 

their own expense.  (10/90)   

 

179.4 - International Committees 

For Committee meetings authorized by the International Board, unless otherwise 

determined, expense reimbursement for the Chairman and Members shall be limited to 

the lowest round-trip airfare by the most direct route, ground transportation, lodging, and 

meals during the meeting.  (5/85) (1/08)  

 

179.5 - International Convention Chairmen   
 

A. Host Chairman:  To attend the preceding year's convention, the expenses of the Host 

Convention Chairman will be paid for travel, housing, and programmed meals.  The 

Chairman's spouse will be invited to attend at the Chairman's expense.  (10/82) (4/99) 

 

B. Other Convention Chairmen:  The International President shall determine the 

reimbursement offered to the International Convention Chairmen of Resolutions, 

Elections, Credentials, Sergeants-at-Arms, and up to three (3) Vice-Sergeants-at-Arms, 

for duties performed at the Kiwanis International Convention, based upon the location of 

the convention, the duties assigned to the chairmen, and the anticipated hours to be 

worked by the chairmen at the International Convention.  Reimbursement of expenses 

shall be limited to travel, five nights lodging, and the same per diem established for 

International Trustees.  Total reimbursement for each Chairman shall not exceed the 

amount allocated in the International Convention budget for reimbursement of expenses 

for said Chairmen.  (10/90) (10/01) 

 

The travel, lodging, and programmed meals shall be paid for the Chairman of 

Convention and Council Music to attend the first meeting of Council, when the 

Chairman has a major role in the program as assigned by the International President.  

(10/90) (4/99) 

 

179.6 - Circle K and Key Club International Presidents 

Circle K and Key Club International Presidents will be paid transportation, housing, and the 

same per diem as established for International Trustees, and for the meal function costs that 

they are required to attend at the International Convention and the first meeting of Council.  

(5/85) (10/90)  

 

179.7 - European Federation President and Asia-Pacific Conference Chairman 
For the first Council meeting, transportation, housing and programmed meals costs shall be 

paid by Kiwanis International for the President of the Kiwanis International-European 
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Federation and the Kiwanis Asia-Pacific Chairman.  At the International Convention, the 

European Federation President and the Kiwanis Asia-Pacific Chairman shall receive, at the 

expense of Kiwanis International, the same or comparable lodging accommodations as those 

provided to the governors for the four (4) nights corresponding with the official convention 

dates.  (10/90) (10/04)   

 

179.8 - Widows of Individuals Granted Emeritus Status 
Widows of individuals who have been granted emeritus status by the Kiwanis International 

Board or the Kiwanis International Foundation Board shall be invited to the first meeting of 

Council.  Programmed meals shall be paid.  Transportation and room accommodations will 

be at their own expense.  (10/90)  

 

179.9 - Governors 
 

A. To Attend the First Meeting of Council:   

 Transportation - If by automobile, direct mileage is reimbursed as defined in 

Procedure 179.1.C - Auto Travel Reimbursement.  If by air, lowest available airfare 

between the place of residence and Indianapolis is paid, provided the designated 

Kiwanis travel agent makes the airline arrangements, in accordance with Procedure 

178 - Travel Management.  (5/93) 

 Lodging - Lodging is provided for the governor and spouse for three (3) nights for 

governors of North American districts and for four (4) nights for governors of 

European, Asia-Pacific, and Latin American districts.  (5/93)  

 Meals - Programmed meals for the governor and spouse are provided.  (5/93) 

 Spouses - Although expenses paid by Kiwanis International for spouses are limited 

to housing and programmed meals, they are urged to attend and participate in this 

educational event.  (5/93) 

  

B. To Attend the International Convention  

 Transportation - No transportation costs are paid by Kiwanis International.  The 

governor's costs should be paid by the district.  (5/93) 

 Lodging - Lodging will be provided by Kiwanis for the governor and spouse sharing 

the same room at the districtôs assigned hotel, for the four (4) nights corresponding 

with the official convention dates (from the International Convention budget).   

(5/93) (2/04) 

 Meals - Programmed meals planned specifically for governors and/or spouses are 

provided.  This does not include "team dinners." (5/93) 

 Spouses - Although expenses paid by Kiwanis International are limited, spouses of 

governors are urged to attend and participate in these educational events.  (5/93) 

  

C. To Attend Regional Conferences for Governors:   

 Transportation - No transportation costs are paid by Kiwanis International.  The 

governor's costs should be paid by the district.  (5/93) 

 Lodging - Lodging costs for governors are reimbursed if the conference lasts more 

than one (1) day.  (5/93) 

 Meals - Programmed meals are provided.  (5/93) 

 Spouses - When spouses are invited to attend, expenses paid by Kiwanis 

International are limited.  (10/95) 

  

D. Governors of Districts in Formation, Provisional Districts, and Designated 

Districts:   Governors of districts in formation, provisional districts, and designated 

districts, when expected to attend specific Kiwanis International functions, will be 
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reimbursed by Kiwanis International for travel expenses on the same basis as governors 

of full districts.  (1/00) 

 

179.10 - District Governors-elect   
 

A. To Attend Governors-elect Meeting(s) Required by Kiwanis International:   

 Transportation - If by automobile, direct mileage is reimbursed as defined in 

Procedure 179.1.C - Auto Travel Reimbursement.  If by air, lowest available airfare 

between the place of residence and Indianapolis are paid, provided the designated 

Kiwanis travel agent makes the airline arrangements, in accordance with Procedure 

178 - Travel Management.  (5/93) 

 Lodging - Lodging costs are provided for the period of the meeting(s) for governors 

of North American districts, and for one additional night for governors of European, 

Asia-Pacific, and Latin American districts.  (5/93) 

 Meals - Programmed meals are provided.  (5/93) 

` 

B. To Attend the International Convention:  

 The governors-elect and spouses are encouraged to attend the International 

Convention and follow-up education conferences.  However, Kiwanis International 

does not pay for transportation, lodging, meals, or other expenses for either 

governors-elect or their spouses.  (9/99) (9/00) 

 

C. Governors-elect of Districts in Formation, Provisional Districts, and Designated 

Districts:   Governors-elect of districts in formation, provisional districts, and designated 

districts, when expected to attend specific Kiwanis International functions, will be 

reimbursed by Kiwanis International for travel expenses on the same basis as governors-

elect of full districts.  (1/00) 

 

179.11 - District Secretaries   
 

A. To Attend the First Meeting of Council:   

 Transportation and Lodging - No transportation or lodging expenses are paid by 

Kiwanis International.  (5/93) 

 Meals - Programmed meals are provided.  (10/95) 

 Spouses are invited to attend, though no spouse expenses except programmed meals 

are paid by Kiwanis International.  (5/93) 

  

B. To Attend the International Convention:  No transportation, lodging, or other 

expenses are paid by Kiwanis International for District Secretaries or their spouses to 

attend the International Convention.  (5/93)  

 

C. To Attend the District Secretaries' Conference:   

 Transportation - No transportation expense is paid by Kiwanis International.  (5/93) 

 Lodging - Lodging costs are provided for three (3) nights.  (5/93) 

 Meals - Programmed meals are provided.  (5/93) 

 Spouses - Spouses are not invited to, and should not attend, this meeting.  (5/93) 

  

179.12 - Kiwanis International Accredited Representative (KIAR) 

See Procedure 311.3 - Expense Reimbursement, for complete information on expense 

reimbursement for persons authorized to organize new clubs.  (1980) (10/96)  
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179.13 - Kiwanis International Staff    
Staff members must adhere to Procedure 178 - Travel Management.  See Employee Policies 

regarding reimbursement for automobile usage, business entertaining, meals, and 

participation in trade and professional associations.  (10/95) (1/99) 

 

(See also Procedure 155 - Emeritus Designation for Former Staff.)  (1/99) 

 

180-184 - Vacant 

 

 

KIWANIS INTERNATIONAL - MISCELLANEOUS  

 
185 - KIWANIS INTERNATIONAL REGIONAL GOVERNANCE   
 

185.1 - Territorial Limits and Governance  

The territorial limits, duties, powers, objectives, responsibilities, and relationship to Kiwanis 

International with each region shall be as specified in the Bylaws of Kiwanis International 

and the bylaws of the region.  (5/92) (4/08) 

 

185.2 - Collection of Financial Obligations 

The International Board may authorize Kiwanis International or the region to collect 

financial obligations due to the other.  Monthly transfers of amounts collected shall be made 

within ten (10) business days following the end of the month.  (5/92) (4/08) 

 

185.3 - Administration  

The Boards of Kiwanis International and the region shall administer their respective offices 

(if any), budgets, and finances.  (5/92) (4/08) 

 

185.4 -  Financial Independence 

Any regional governance costs, including but not limited to board meetings and  conventions, 

shall not be borne by Kiwanis International unless specifically approved by the Board of 

Trustees.  (4/08) 

 

186 ï DISASTER RELIEF   
 

In the event of a disaster and upon an agreement between the Presidents of the Kiwanis International 

Board and the International Foundation Board, clubs may be invited to contribute voluntarily to a 

fund established by the Foundation for the purpose of providing relief funds for the particular 

disaster.  The Kiwanis International President may authorize a letter to be sent to all Kiwanis clubs 

requesting voluntary contributions.  (4/95) (4/97) 

 

The International Foundation Executive Committee shall clearly define the nature of the disaster fund 

and its proper usage, as well as the channels through which the monies will be expended.  The 

disaster fund will be used only for its stated purpose.  Funds received from clubs specified for 

particular disaster relief shall be deposited in the special fund established by the Foundation and 

dispensed as outlined in the above paragraph.  (1980) (4/97) 
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187 - LEADERSHIP EDUCATION    
 

187.1 - General Responsibility 

The International President-Elect, at the request of the International President, shall be 

responsible for the education of our leadership as to their Kiwanis duties and responsibilities.  

In carrying out this responsibility, the President-Elect will work closely with the appropriate 

International Board Committees as they develop the specific procedures for final approval by 

the International Board.  (1980) 

 

187.2 - Governors-elect 

 

A. Governors-elect Meeting(s) Required by Kiwanis International:  The basic 

leadership education of all governors-elect shall be provided by Kiwanis International at 

the established and announced Governors-elect meeting(s)  (1980) (1/00)  

  

 The meeting(s) will be presided over by the International President-Elect.  The 

International Vice-President/Treasurer may be invited to observe and/or participate, at 

the discretion of the President-Elect, at the expense of Kiwanis International.  The 

faculty will consist primarily of staff, coordinated by the President-Elect and the 

Education and Club Development Department.  The agenda shall be developed by the 

President-Elect in consultation with the Education and Club Development Department.  

(5/90) (1/00) 

  

B. Travel Reimbursement:  Kiwanis International will reimburse to all governors-elect the 

costs of travel, lodging, and meals as outlined in Procedure 179.10.  (5/90) (10/96) 

  

C. Substitute Prohibited:  If the governor-elect cannot attend the required Governors-elect 

meeting(s), he/she may not send a substitute to act in his/her stead.  (1/00) 

 

(See also Procedures 222 - [District] Leadership Education and Procedure 320.3 - [Club] 

Education and Training.) 

 

188-189 - Vacant 

 

190 - KIWANIS LAPEL BUTTONS  

 

190.1 - Lapel Buttons for Past and Present International Board Members 
The official design of the lapel buttons for past and present International Board members 

shall be approved by the International Board.  One lapel button shall be presented to each 

member of the Board upon election to a new office or upon becoming a Past President.  Any 

replacement must be purchased by the Board member or Past President at cost.  (1980) (4/98) 

 

191 - KIWANIS WORLD SERVICE MEDAL    

 

191.1 - Nominations 

Candidates may be nominated by:  (1) a Kiwanis club; (2) a past medal recipient; or (3) a 

service agency or organization with the endorsement of a Kiwanis club.  Nominations will be 

due by December 1 of each year.  A synopsis of no more than two pages will be required 

with all submissions.  Staff will screen nominations to consider only those that meet the 

selection criteria.  Staff will recommend three (3) possible recipients to the Board for final 

selection (provided that three nominations meet the criteria).  Exhibit materials supporting 

the qualifying nominations will be displayed for examination by Board members at the 

meeting.  (5/90) (1/02) 
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191.2 - Selection Criteria 

The Kiwanis World Service Medal will be awarded to an individual, or, in special 

circumstances, to an organization or agency when no one person can be identified as 

primarily responsible for the service activity being honored.  (5/90) 

 

No more than one recipient per annum will be honored, and no medal need be presented.  

(5/90) 

 

The medal is awarded for service that:  (1) enhances the quality of life for children; and (2) 

benefits a significant number of children in a substantial way.  The recipient's involvement in 

service must be actual, not merely the espousal of a position of philosophy, and should 

provide an inspiring example to others.  The recipient may be involved in service:  (1) as a 

volunteer; or (2) by exercising professional skills to benefit others in ways that sacrifice 

personal gain and exemplify outstanding dedication beyond ordinary requirements of 

employment or professional duty.  (5/90) (9/97) 

 

The International Board will review all nominations recommended by Staff and select a 

recipient at the January/February Board Meeting.  (5/90) (1/02) 

 

191.3 - Point System for Judging 
 

A. 10 points -- To what degree is the service activity "actual," that is, meeting a specific 

need in a direct way rather than merely publicizing the need or promoting public 

involvement in a general way?  (5/90) 

  

B. 10 points -- How extensive is the service activity's impact, that is, how many children 

and how wide a geographic area is served?  (5/90) (9/97) 

  

C. 10 points -- How substantially does the service activity improve the quality of life for 

those who are served?  (5/90) 

  

D. 10 points -- To what degree does the nominee's service involvement serve as an 

inspiration to others?  For example, has the nominee's involvement inspired others to join 

in the service activity?  (5/90) 

  

E. 10 points -- To what degree is the nominee's involvement a voluntary commitment or 

professional sacrifice to service?  (5/90) 

 If a volunteer, to what degree has the nominee devoted him/herself to the activity?  

(5/90) 

 If a professional, to what degree has the nominee sacrificed considerations of a 

normal professional career and remuneration and exceeded the ordinary 

requirements of professional duty?  (5/90) 

  

F. 10 points -- Initiative:  How unique is the service activity?  Has the nominee found a way 

to address a previously neglected or largely unmet need, or is it also being served by 

others?  Has the nominee found a new or more effective way to meet a service need?  

(5/90) 

  

G. 10 points -- Creativity:  How imaginative and resourceful has the nominee been in 

creating a response to the service need?  (5/90) 
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H. 10 points -- Dedication:  For how long has the nominee been highly involved in the 

service activity?  How much of the nominee's personal time, assets, and energy have 

been devoted to the service activity?  (5/90) 

 

192 - Vacant 

 
193 - KIWANIS INTERNATIONAL ELECTION CAMPAIGN STANDARDS  

 

193.1 ï Purpose 

To prescribe general guidelines for acceptable campaign behavior and provide a process for 

obtaining opinions when necessary. (10/90) (4/10) 

 

193.2 ïAnnouncement of Candidacy 

The Kiwanis International Bylaws provides that candidates may announce ñno later than the 

close of the first business session of the annual International convention.ò   However, to be 

included in initial candidate lists and orientation materials, candidates for International Board 

Offices are requested to advise the Executive Director in writing of their intentions on or 

before October 1 of the administrative year during which they plan to be a candidate.  (10/90) 

(4/10)  

 

Upon announcement of candidacy for the International Board of Trustees, each candidate must 

enter into an agreement with Kiwanis International whereby, if successful, the candidate agrees 

to fulfill the duties and responsibilities of the offices of the International Board of Trustees, as 

stipulated by Kiwanis International. The terms of such agreement must be fulfilled in order for 

the candidate to serve as a member of the Board of Trustees of Kiwanis International. (10/98) 

(4/10) 

 

193.3 - Contact Information  

Announced candidates may request and receive one time, at no charge, an electronic file of 

mailing addresses and e-mail addresses for the International Board, Past International 

Presidents, Past International Board members, International Committee Chairmen, governors, 

governors-elect, immediate past governors, district secretaries, lt. governors, and club 

presidents.  No candidates, campaign staff, or supporters may receive or use contact 

information for, or send information directly to, convention registrants or club delegates.  

(10/90) (4/10) 

 

193.4 - Conduct  
Candidates will conform to the following ethical values: honesty, trustworthiness, integrity, 

good character, fairness, caring, and respect. Candidates shall at all times conduct themselves 

and their campaigns in accordance with basic rules of ethical conduct so as to uphold the good 

name of Kiwanis. Acceptable ethical campaign behavior includes, but is not limited to, the 

following: personal contacts, telephone calls, letters, any electronic communications, and 

brochures. (10/90) (4/10) 

 

Candidates, campaign committees, and supporters shall refrain from such conduct as the 

following: giving erroneous or misleading campaign information; making derogatory 

statements about any candidate; issuing any information with malicious intent; giving gifts of 

anything of substantial value; giving gratuities; and being involved in undignified gimmicks or 

practices. (10/90) (4/10) 
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193.5 - Distribution of Campaign Information and Materials  
A link to each candidateôs web site will be provided in the online version of the Biographical 

Sketches booklet produced by Kiwanis International posted on the Kiwanis International web 

site.  (4/10) 

 

A time frame may be allocated during convention for personal interaction between the 

candidates and attendees.  (4/10) 

 

The distribution of campaign materials inside the convention center and the convention arena 

shall be prohibited. Candidates will assure that campaign supporters and workers do not block 

entry and exit ways to convention and hotel facilities, and at all times shall comply with 

requests and/or requirements of the Sergeant at Arms Committee. The wearing of any 

campaign material shall be prohibited on stage during any convention session, except during 

the election process; by presenters at any convention function; and when on duty on behalf of 

any of the following committees: Host Committees, Registration, Elections, Credentials and 

Sergeant at Arms.  (10/92) (4/10) 

 

193.6 ï Opinions 

Any candidate or interested party may request an opinion from the Executive Director as to 

whether any anticipated campaign practice is acceptable behavior. The Executive Director shall 

submit all questions of campaign ethics to the Campaign Ethics Committee for their opinion, 

which shall be composed of the International President, International President-Elect, the 

Immediate Past International President, and the International Vice-President. No committee 

member shall participate in an opinion concerning a candidate for an office for which he or she 

is a candidate. An opinion will be given by a majority of the Committee. (10/90) (4/10) 

 

193.7 - Violations  

If it is determined that a candidate or campaign committee member has violated any standard 

of behavior, the candidate shall be notified by the Campaign Ethics Committee. Any candidate 

who intentionally commits or allows continued unacceptable behavior after receiving such 

notice shall be subject to censure by the International Board; however, prior to any censure, the 

candidate shall be afforded a hearing before the Board at his/her own expense. If the board 

upholds the censure after the hearing, the censure shall be made known to the House of 

Delegates prior to the election process and to clubs via any method by which candidate 

information is generally publicized.  (10/90) (4/10) 

 

A candidate who has been the target of violations of Kiwanis campaign behavior standards 

may request from the International Board an opportunity to address the House regarding the 

violations for a period not to exceed three (3) minutes.  (4/10) 

 

194-195 ï Vacant 

 

196 ï CONFLICT OF INTEREST  

 

196.1 - Definitions 

 

A. Organization:  ñOrganizationò in this procedure means ñKiwanis International.ò 

 

B. Interested Person: Any International officer (Kiwanis International Board member or 

Governor) or member of a committee with Board-delegated powers who has a direct or 

indirect financial interest, as defined below, is an interested person.  (4/07) (6/10) 
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C. Financial Interest: A person has a financial interest if the person has, directly or 

indirectly, through business, investment, or family:  (4/07) 

 

1. An ownership or investment interest in any entity with which the 

Organization has a transaction or arrangement;  (4/07) 

 

2. A compensation arrangement with the Organization or with any entity or 

individual with which the Organization has a transaction or arrangement; or  

(4/07) 

 

3. A potential ownership or investment interest in, or compensation 

arrangement with, any entity or individual with which the Organization is 

negotiating a transaction or arrangement.  (4/07) 

 

Compensation includes direct and indirect remuneration, as well as gifts or favors that are 

not insubstantial.  (4/07) 

 

A financial interest is not necessarily a conflict of interest.  A person who has a financial 

interest may have a conflict of interest only if the International Board decides that a 

conflict of interest exists.  (4/07) (6/10) 

 

196.2 - Duty to Disclose  

In connection with any actual or possible conflict of interest, an interested person must 

disclose the existence of the financial interest and be given the opportunity to disclose all 

material facts to the International Board.  (4/07) (6/10) 

 

196.3 - Addressing a Conflict of Interest  

 

A. An interested person may make a presentation to the International Board at a Board  

meeting in writing or in person; if in person, after the presentation, he/she shall leave the 

meeting during the discussion of, and the vote on, the transaction or arrangement 

involving the possible conflict of interest.  (4/07) (6/10) 

 

B. The International Board shall determine whether a conflict of interest exists, and, if a 

conflict does exist, shall determine alternatives to the proposed transaction or 

arrangement which, with reasonable efforts, would not give rise to a conflict of interest.  

However, if appropriate, the Board may appoint an investigation committee composed of 

one or more disinterested persons to investigate the matter, which shall, after due 

diligence, report its findings and recommendation to the Board.  (6/10) 

 

C. If a more advantageous transaction or arrangement is not reasonably possible under 

circumstances not producing a conflict of interest, the International Board shall 

determine by a majority vote of the disinterested members whether the transaction or 

arrangement is in the Organizationôs best interest, for its own benefit, and whether it is 

fair and reasonable.   In conformity with the above determination, it shall make its 

decision as to whether to enter into the transaction or arrangement.  (4/07) (6/10) 

 

196.4 - Violations 

 

A. If the International Board or investigation committee has reasonable cause to believe 

an interested person has failed to disclose actual or possible conflicts of interest, it 

shall inform the interested person of the basis for such belief and afford him/her an 

opportunity to explain the alleged failure to disclose. (4/07) (6/10) 
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B. If, after hearing the interested personôs response and after making further investigation 
as warranted by the circumstances, the International Board or investigation committee 

determines the interested person has failed to disclose an actual or possible conflict of 

interest, it the Board shall take appropriate disciplinary and corrective action.  (4/07) 

(6/10) 

 

196.5 - Records of Proceedings 

The record of the International Board meeting and investigation committee meeting (if 

any) shall contain:  (4/07) (6/10) 

 The names of the interested person who disclosed or otherwise was found to have a 

financial interest in connection with an actual or possible conflict of interest;  

 The nature of the financial interest;  

 Any action taken to determine whether a conflict of interest existed;  

 The names of the persons who were present for discussions and votes relating to the 

transaction or arrangement;  

 The content of the discussion, including any alternatives to the proposed transaction 

or arrangement;  

 Recommendation(s) of the investigation committee;  

  Any votes taken in connection with the proceedings; and 

 The International Boardôs decision as to whether a conflict of interest in fact existed 
and disciplinary action taken (if any).  (4/07) (6/10) 

 

196.6 - Compensation 

 

A. A voting member of the International Board who receives compensation, 

directly or indirectly, from the Organization for services is precluded from 

voting on matters pertaining to that memberôs compensation.  (4/07) 

 

B. A voting member of a committee with Board-delegated responsibilities or 

powers whose jurisdiction includes compensation matters and who receives 

compensation, directly or indirectly, from the Organization for services is 

precluded from voting on matters pertaining to that memberôs compensation.  

(4/07) (6/10) 

 

C. No voting member of the International Board or a committee with Board-

delegated responsibilities or powers whose jurisdiction includes compensation 

matters and who receives compensation, directly or indirectly, from the 

Organization, either individually or collectively, is prohibited from providing 

information to any committee regarding compensation.  (4/07) (6/10) 

 

196.7 - Annual Statements 

Each interested person, as defined in 196.1, shall annually sign a statement that affirms such 

person:  (4/07) (6/10) 

 

A. Has received a copy of Kiwanisô conflict of interest policy and procedure; (4/07) 

(6/10) 

 

B. Has read and understands the policy and procedure;  (4/07) (6/10) 

 

C. Has agreed to comply with the policy and procedure;  (4/07) (6/10) 
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D. Has identified in writing any potential conflict of interest; and  (4/07) 

 

E. Understands the Organization is charitable and, in order to maintain its federal 

tax exemption, it must engage primarily in activities that accomplish one or 

more of its tax-exempt purposes.  (4/07) 

 

196.8 - Periodic Review 

To ensure the Organization operates in a manner consistent with charitable purposes and 

does not engage in activities that could jeopardize its tax-exempt status, periodic reviews 

shall be conducted.  The periodic review shall, at a minimum, include the following subjects:  

(4/07) 

 

A. Whether compensation arrangements and benefits are reasonable, based on 

competent survey information, and the result of armôs length bargaining.  (4/07) 

 

B. Whether partnerships, joint ventures, and arrangements with management 

organizations conform to the Organizationôs written policies; are properly 

recorded; reflect reasonable investment or payments for goods and services; 

further charitable purposes; and do not result in inurement, impermissible 

private benefit, or in an excess benefit transaction.  (4/07) 

 

196.9 - Use of Outside Experts  

When conducting the periodic reviews as provided in subsection g, the Organization may, 

but need not, use outside advisors.  If outside experts are used, their use shall not relieve the 

International Board of its responsibility for ensuring periodic reviews are conducted.  (4/07) 

 

197 - CRIMINAL HISTORY BACKGROUND CHECKS FOR SPECIFIED OFFICERS AND 

CANDIDATES  

 

EFFECTIVE OCTOBER 1, 2010: 

 

As stated in Policy, Kiwanis International requires any incumbent or candidate for the International 

Board, District Governor, and any offices in direct line of succession to Governor, to submit to a 

criminal history background check. See Policy B.14.  (4/10) 

 

197.1 - Responsibility for Costs 

 

Each officer or candidate shall be responsible to pay charges to conduct the background 

check, which shall be conducted as inexpensively as reasonably possible to assure accurate 

results.  (4/10) 

 

197.2 - Convictions that Cause Ineligibility 

 

A. Conviction(s) within the past ten years 
 

A criminal history background that would cause a member to be ineligible for a specified 

office would include, but not be limited to, a felony or misdemeanor conviction within 

the past ten (10) years. Following are examples of these types of convictions; however, 

this list does not constitute the full breadth of convictions:  (4/10) 
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 Arson  

 Arrest without violence  

 Contraband  

 Disorderly conduct  

 Domestic violence  

 DUI ï three (3) or more incidents  

 Extortion  

 Forgery/repeated insufficient funds check-writing  

 Misdemeanor drug or paraphernalia 

 Misdemeanor of a concealed weapon  

 Petty theft  

 Exhibiting weapons or firearms at school events, property or within 1,000 feet of a 

school 

 Trespassing  

 Vehicular homicide  

 Welfare and unemployment fraud  

(4/10) 

 

B. Conviction(s) with no time limit 

 

A criminal history background that would cause a member to be ineligible for a specified 

office would include, but not be limited to, conviction at any time of: a misdemeanor 

involving moral turpitude; a felony conviction or registration of a physical nature; or a 

felony related to larceny or theft.  Following are examples of these types of convictions; 

however, this list does not constitute the full breadth of convictions:  (4/10) 

 

Felonies or registrations of a physical nature 

 Abuse, aggravated abuse, or neglect of an elderly person or disabled adult  

 Adult abuse, neglect, or exploitation of aged persons or disabled adults  

 Aggravated assault  

 Aggravated battery  

 Battery  

 Carjacking  

 Child abuse, aggravated child abuse, or neglect of a child  

 Contributing to the delinquency or dependency of a child  

 Exploitation of an elderly person or disabled adult  

 False imprisonment  

 Home-invasion robbery  

 Incest  

 Kidnapping  

 Leading, taking, enticing or removing a minor beyond the state limits or concealing 

the location of a minor with criminal intent pending dependency proceedings or 

proceedings concerning alleged abuse or neglect of a minor  

 Lewdness and indecent exposure  

 Luring or enticing a child  

 Manslaughter, aggravated manslaughter of an elderly person or disabled adult, or 

aggravated manslaughter of a child  

 Homicide 

 Obscenity  
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 Possessing an electric weapon or device, destructive device, or other weapon at a 

school-sponsored event or on school property  

 Prostitution  

 Resisting arrest with violence  

 Robbery  

 Sexual activity with or solicitation of a child by a person in familial or custodial 

authority  

 Sexual battery  

 Sexual misconduct  

 Unlawful sexual activity with certain minors  

 Voyeurism  

(4/10) 

 

Felonies related to larceny or theft 

 Coordinating the commission of theft in excess of $3,000 

 Dealing in stolen property 

 Larceny and grand larceny 

 Identity theft 

(4/10) 

 

Misdemeanors  

 Battery, if the victim of the offense was a minor  

 Luring or enticing a child  

(4/10) 

 

C. Other Types of Convictions 

 

Other types of felony convictions will be reviewed on a case-by-case basis by the 

Executive Director.  (4/10) 

 

Any conviction legally reversed or overturned by the proper authorities shall not be 

considered when evaluating the background check.  (4/10) 

 

197.3 - Discipline 

 

Any current specified officer with a conviction as listed above will be subject to 

disciplinary action as determined by the International Board, including but not limited to 

suspension or removal from office.  Candidates for a specified office with a conviction as 

listed above will be considered disqualified as a candidate.  (4/10) 

 

197.4 - Appeal Process 

 

If the action resulting from a conviction shown on a background check is disputed in 

writing by an officer or candidate, the Board shall refer the matter to the standing Appeals 

Committee (defined in Procedure), which shall meet within thirty (30) days of referral to 

consider the alleged facts. The officer or candidate making the appeal shall be given twenty 

(20) days notice of the committee meeting and shall have the right to attend and provide 

information at his/her own expense. The Appeals Committee shall report its findings and 

recommendations to the Kiwanis International Board within fifteen (15) days after 

meeting, such report to include all relevant information including a detailed summary of 

discussion and any votes taken in connection with the proceedings.  (4/10) 
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After considering the Appeals Committee report, the International Board, by a two-thirds 

(2/3) vote, shall determine whether it upholds or denies the appeal. If the appeal is denied, 

disciplinary action shall follow as stated elsewhere in Policy or Procedure.  (4/10) 

 

 

198-199 ï Vacant 
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KIWANIS IN TERNATIONAL PROCEDURES  
 

SECTION 200: DISTRICTS 
 

((This section revised per K.I. Board Action as of April 2009) 

 

 

 

DISTRICT ORGANIZATION  
200 - Vacant 

 

201 - ROLE OF A DISTRICT    
 

A district is a geographical area in which Kiwanis clubs are associated for administrative purposes.  

The activities and organization of a Kiwanis district shall exist only to help individual Kiwanis clubs 

and Kiwanis International advance the Objects, objectives, Policies and goals of Kiwanis and shall 

not diminish services provided by Kiwanis clubs or individual Kiwanians at the club level.  (6/91) 

(4/97) 

 

202 - AREA COORDINATORS    
 

202.1 - Appointment and Supervision 

The Executive Director may appoint area coordinators in areas that do not have sufficient 

clubs or membership to become a district in formation.  Area coordinators will normally be 

appointed by July 1 for the following administrative year and will be listed in the Kiwanis 

International Directory.   

 

Area coordinators will report to and receive direction from the Executive Director or 

designee.  The Executive Director may remove an area coordinator from office.  (10/93) 

 

202.2 - Duties 

The area coordinator shall develop and implement, in cooperation with the existing clubs and 

appointed representative of Kiwanis International, a plan for new club building and 

membership growth that fulfills the potential of the territory, including district status where 

practical.  This plan shall be submitted to the Executive Director or designee.  (10/93) 

(10/96) 

 

The area coordinator shall be responsible for the leadership development and training of 

incoming club officers.  (10/93) 

 

The area coordinator shall guide and assist clubs with assessing club operation, problem-

solving, public relations, and communication with Kiwanis International.  (10/93) 

 

203 - DISTRICT STATUS  
 

203.1 - Minimum Requirements for Each Status 

 

A. District in Formation (DIF):   When deemed in the best interests of Kiwanis 

International and the Kiwanis clubs involved, the International Board may create a 
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district in formation (DIF), consisting of a group of not less than fifteen (15) Kiwanis 

clubs "in good standing" in developing Kiwanis nations/areas with a minimum of 500 

paid members having compatible geographic areas and customs.  A district in formation 

must obtain the status of a full district within five (5) administrative years.  (6/85) (2/05) 

 

B.   Full District:   The district in formation (DIF) must obtain 1,000 paid members and 25 

clubs "in good standing" with dues paid not later than ninety (90) days after the due date 

before being granted full district status.  (6/85) (2/05) 

 

C.  Deadline:  Any district in formation (DIF) that does not achieve the next level of full 

district status within the stated time period shall be reviewed by the Kiwanis 

International Board of Trustees for extension, revocation, or other action regarding 

status.  (1/00) (2/05) 

 

D.  Decline:  If a district falls below the requirements for its current status, based on the 

January 15 paid certified membership report, its status shall be reviewed by the 

International Board, and may be reverted to the appropriate previous level based upon its 

current number of clubs and members, with corresponding obligations and privileges.  

The Executive Director will advise the district board by mail of any changes to a 

districtôs status.  (4/00) (2/05) 

 

203.2 - Organizational Convention 

At the organizational convention of the district, the delegate body shall adopt the Standard 

Form for District Bylaws and the officers shall be elected in accordance with these bylaws.  

The presiding officer and acting secretary of the organizational convention of the district 

shall be appointed by the International President.  (6/85) (2/05) 

 

203.3 - Services 

Kiwanis International will provide developing Kiwanis nations/areas, districts in formation, 

and full districts with services in accordance with their respective status.  The International 

Board may authorize special services to assist developing nations/areas and districts in 

formation to achieve full district status.  In general, appropriate services and support will be 

available as delineated below:  (5/93) (2/05)  

 

A. All Kiwanis Clubs:   All Kiwanis clubs worldwide shall receive:  

 appropriate materials in one of the languages approved by the International Board; 

 access to office-based staff; 

 leadership education in administrative processes; 

 a copy of KIWANIS magazine or approved substitute publication; 

 access to purchase Kiwanis supplies; 

 recognition for achievement in Kiwanis International programs; and 

 the services of the district/federation, if they are part of one.) (5/93) (1/00) 

 

B. Developing Kiwanis Nations/Areas:  In developing Kiwanis nations/areas, staff may be 

deployed and other special services provided (such as recruitment, training, and 

supervision by accredited representatives) to determine the potential for creating a 

district in formation.  As clubs are developed, efforts shall be made by the Regional 

Service Centers to organize meetings, gatherings, or other appropriate venues to discuss 

matters related to future fellowship, service, and membership growth.  (5/93) (4/01) 
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C.  Districts in Formation:   Districts in formation will receive: (2/05) 

 direct assistance from field- or office-based staff in planning and implementing 

membership development activities; 

 invitation to the governors-elect meeting(s) required by Kiwanis International; 

 assistance with training for lt. governors;  

 recruitment, training, and supervision of accredited representatives.  (5/93) (2/05) 

 attendance by the governor at International Council meetings (if any are held); and  

(10/96) (2/05) 

 

D.  Full Districts:   In addition to the above, full districts will receive: 

 Delegate-at-large status at the International Convention for the current governor and 

three (3) most recent past Governors (prior to full district status); (10/01) 

 a visit from the International President in rotation with other districts; and 

 such other rights and privileges as may be specified in the Bylaws, Policies, and 

Procedures of Kiwanis International.  (10/96) (1/00) 

 

NOTE:   See Procedure 179.9 and 179.10 regarding travel expenses for Governors and 

Governors-elect of districts in formation.  (2/05) 

 

203.4 ï Restrictions for Districts in Formation 

 

A.  Amendments:  The district or its board of trustees may not propose amendments to the 

Kiwanis International Bylaws or submit resolutions for consideration by Kiwanis 

International.  (6/90) (2/05)  

 

B. Delegate Status:  The governor, governor-elect, lieutenant governors, treasurer, and 

secretary are not delegates-at-large to an International Convention.  A lieutenant governor or 

past lieutenant governor may not be a delegate representing a club other than his/her own 

club at an International Convention.  (6/90) (2/05) 

  

C.  International Council:   The governor is a non-voting member of Council.  (5/93)  (2/05) 

 

203.5 - Titles of Governors 

The chief administrator of the district in formation shall be addressed as ñGovernorò and 

officially tit led as "Governor of District in Formation." (10/90) (2/05)  

 

203.6 - Kiwanis Records and Reports 

All Kiwanis records and reports such as accounts receivable/ payable, membership and club 

reports, and convention attendance reports, shall reflect the current status of Kiwanis districts 

in formation. (6/91) (2/05) 

 

204 - INCORPORATION OF DISTRICTS    
 

Districts should be incorporated in the same manner as clubs.  See Procedure 308 - Incorporation of 

Clubs.  (6/91) 

 

205 - CREATING A NEW DISTRICT OR CHANGING THE BOUNDARIES OF AN  

EXISTING DISTRICT    
 

Prior to creating a new district or changing the boundaries of an existing district, the International 

Board shall follow the notice and other requirements of the International Bylaws.  The effective date 

of any new district or the change in boundaries of an existing district will be as determined by the 
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International Board.  (6/91) 

 

206 - DIVIDING EXISTING DIS TRICTS    
 

Prior to dividing an existing district, the International Board shall follow the notice and other 

requirements of the International Bylaws.  (6/91) 

 

The International Board shall not consider a request from a portion of an existing district to form a 

separate district unless such portion and the remainder each have a membership roll of not less than 

25 clubs and 1,000 members.  (7/83) (6/91) 

 

The historical club, division, and district records of the former district shall be maintained by the 

appropriate new district, depending on the geographic location of the club, division, or officer.  Such 

records shall include officer status, recognition, responsibilities, and privileges at the club, division, 

and district level.  (Example: John Kiwanian was a member of the Mooreland, Britain, club who 

served as Governor of the fictional Britain-Wales District.  When the Britain-Wales District later 

split, John was then recognized by the new Britain District as a Past Governor, with the right to 

attend the Britain District convention as a delegate-at-large.)  (4/99)  

 

207 - OFFICIAL RECOGNITION OF A NEW DISTRICT    
 

207.1 - Special Celebration Event 
If the district has a special celebration of the formation of the district, the International 

President or designated representative shall attend the celebration to bring greetings from 

Kiwanis International and present the gifts.  This shall be planned in advance to coincide 

with existing travel commitments within the region of the new district.  (6/90) (4/97) 

 

The International President, if unable to attend the special celebration or if no special 

celebration event is held, may make arrangements with the governor for a special presidential 

visit to the district.  (5/93) 

 

207.2 - Gifts from Kiwanis International  

Gifts to a new district from Kiwanis International shall be the district banner, an 

appropriately-engraved gong and gavel, and appropriate district officer pins.  Gifts shall be 

given at the first event to take place among:  (5/93) (4/99) 

 The special event celebration; or (5/93) 

 The special presidential visit, if held; or (5/93) 

 The first district convention (by the International President or the assigned International 

Board Counselor).  (5/93) 

 

208 - Vacant 

 

209 - DISTRICTING OF KIWANIS CLUBS  
 

For efficient administrative purposes, when practical, Kiwanis clubs shall be part of a district.  

Nondistricted clubs or groups of nondistricted clubs shall be included in districts as soon as feasible.  

(For district requirements, see Procedure 203 - District Status.) (5/93) (4/97) 

 

209.1 - New Clubs Organized Within an Existing District 

A new Kiwanis club organized within the territorial limits of a Kiwanis district and 

complying with the requirements of the International Bylaws shall become a member of that 

district.  (6/91) 
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209.2 - New Clubs Organized Outside an Existing District 
 

A. Temporary Attachment to District:   A new Kiwanis club organized outside the 

territorial limits of a Kiwanis district, subject to the approval of the International Board, 

may be attached, for administrative purposes only, to an existing district.  If so attached, 

such club shall have all of the rights, privileges and responsibilities of other clubs in the 

district.  If not so attached, the club will be a nondistricted club.  (6/91) 

 

 The International Board may deem that certain nondistricted clubs would be more 

effectively administered and serviced by an existing district rather than by the 

International Office and may temporarily attach such clubs to an existing district.  Prior 

to such attachment, the clubs and districts involved will be consulted.  (6/91) 

 

B. Obligations and Privileges:  Upon attachment to a given district, such clubs shall pay 

the regular club annual district dues and other costs to the district and shall be entitled to 

the same rights and privileges as other clubs.  The payment of district dues by such 

temporarily attached clubs will underwrite the cost of production of all materials and 

mailings as provided to all member clubs of the district.  (6/91) 

 

C. Cessation:  The temporary attachment of a club or clubs to a given district shall cease if:  

(6/91) 

 The International Board determines that such club or clubs can be administered and 

serviced more effectively in an alternate manner.  (6/91) 

 Such club or clubs become a part of the assigned or another district.  (6/91) 

 The International Board determines that the assigned district is not providing the 

supervision and service required to fulfill its responsibilities.  (6/91) 

  

209.3 - Administration of Nondistricted Clubs 

Clubs not attached to any district or federation shall be administered by Kiwanis 

International.  (6/91) 

 

210 - DISTRICT BYLAWS    
 

210.1 - Standard Form for District Bylaws 

A district, through its convention, shall adopt the Standard Form for District Bylaws, and any 

modifications are subject to approval by the International Board.  (6/91) 

 

210.2 - Amendments 

Prior to a district convention, the district secretary will send copies of proposed amendments 

to the Executive Director.  If a proposed amendment appears to be in conflict with the 

Bylaws, Policies, or Procedures of Kiwanis International and/or the Standard Form for 

District Bylaws, appropriate guidance will be provided to the district officers by the 

Executive Director or designee.  (1/92) 

 

Any amendment to district bylaws does not become effective until approved by the 

International Board.  (6/91) 

 

210.3 - Changes to the Standard Form for District Bylaws 

The International Office staff, with the advice and consent of the International Board 

Committee responsible for Policies and Procedures, shall bring the Standard Form for District 

Bylaws into conformity with amendments to the Bylaws of Kiwanis International.  (6/91) 
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If a provision of the district bylaws is in conflict with the International Bylaws, the 

International Bylaws shall prevail.  (6/91) 

 

211-219 - Vacant 

 

DISTRICT OFFICERS AND COMMITTEES  
 

220 - DISTRICT COMMITTEES   
 

220.1 - Appointments 

Subject to the approval of the district board of trustees- designate, the district governor, while 

governor-elect, shall appoint the chairmen and members of district committees for the 

succeeding administrative year.  The district governor may also appoint committees as 

needed, subject to the approval of the district board of trustees.  Such committees should 

assist the clubs in the district to implement the Objects, objectives, Policies, programs, and 

goals of Kiwanis.  (6/91) (4/97)  

 

220.2 - Structure 
 

A. Standing Committees:  The basic committee structure may include the following 

standing committees:  (1/92) (10/01)   

 

Administrative Committees: 
1. Achievement 

2. Administration 

3. Convention 

4. Finance and Fund Raising 

5. Laws and Regulations 

6. Membership Growth and Orientation 

7. New Club Building 

8. Past District Governors 

9. Public Relations 

10. Resolutions 

11. Education and Club Development 

  

 Service Committees: 
12. Community Services 

13. Human and Spiritual Values 

14. Young Children:  Priority One 

15. Youth Services 

  

 Sponsored Programs Committees (in districts where appropriate): 

16. Aktion Club 

17. Builders Club 

18. Circle K 

19. Key Club 

20. Kiwanis Junior 

21. K-Kids 
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B. Standing Committee Terms:  Each standing committee except the Committee of past 

district governors shall be composed of at least five (5) members and shall serve for a 

term of one (1) year.  All Committees, with the exception of the Committee on Key Club 

and the Committee on Circle K shall begin their terms of office on the first day of 

October.  The terms of office of the Committee on Key Club and the Committee on 

Circle K shall begin at the conclusion of the respective sponsored programs district 

conventions and continue to the conclusion of the succeeding conventions or until their 

successors shall be duly selected and qualified.  (1/92) (10/96) 

 

C. Cooperation with International Committees:  Each standing committee shall at all 

times cooperate with the appropriate committee of Kiwanis International in promoting in 

clubs of the district any program suggested by such International Committee.  (1/92) 

(10/96)   

 

D. Sponsored Programs Committees:  The Aktion Club, Builders Club, K-Kids, Key 

Leader, and Kiwanis Junior Committees shall be appointed by December 1 and shall 

assume responsibilities for these programs on April 1. Any action taken by these 

committees shall be subject to review and the authority of the current Kiwanis district 

board of trustees under the bylaws and policies of the district. (1/92) (4/09) 

 

The chairmen of the Committees on Aktion Club, Builders Club, Circle K, K-Kids, Key 

Club, and Kiwanis Junior will be known as the district administrator for Aktion Club, 

Builders Club, Circle K, K-Kids, and Key Club, respectively.  The chairmen of the 

Committee on Key Leader shall be known as the district chairman. (1/92) (4/09) 

 

E. Past District Governors Committee:  The Committee of Past District Governors shall 

be composed of past district governors who are active, senior, or privileged members of 

clubs within the district and a quorum of the committee shall be a majority thereof.  This 

committee shall determine the method of selecting its chairman, who shall serve at the 

pleasure of the committee.  The committee shall submit the name of the chairman so 

selected to the governor-elect prior to October 1.  (1/92) 

 

F. Resolutions Committee:  The Committee on Resolutions shall be appointed by the 

governor-elect prior to October 1.  The membership of this committee shall include at 

least two past district officers, one of whom shall be a past district governor.  This 

committee shall serve at the pleasure of the district governor.  (1/92) 

 

G. Young Children:  Priority One Committee:   The governor shall be given the option of 

naming the committee or committees on Young Children: Priority One in terms of the 

programs themselves.  (1/92) (10/96) 

 

H. Additional Committees:  Nothing shall preclude the right of the governor to name 

additional committees, under the provisions of the Standard Form for District Bylaws, 

which would make it possible for the governor to give direct and effective leadership to 

the goals and objectives the governor has determined for the administrative year with the 

approval of the district board.  All other committees shall be appointed by the governor-

elect prior to October 1 and shall serve at the pleasure of the district governor.  (1/92) 

(10/96)   
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220.3 - Duties 
 

A. Administrative Committees: 

 

1. The Committee on Achievement shall encourage all Kiwanis clubs in the district to 

prepare and submit Annual Club Reports in accordance with the rules formulated by 

Kiwanis International and shall select outstanding reports for appropriate 

recognition.  (1/92) 

  

2. The Committee on Administration shall recommend programs and procedures 

providing for the effective administrative functioning of clubs.  Areas of concern 

include club meeting programs, music, inter-club relations, fellowship, house and 

reception, as well as other areas which the committee may deem pertinent, and shall 

make proposals to the clubs of the means whereby such concerns may be 

implemented.  (1/92) 

  

3. The Committee on Convention shall assist the district board in formulating the 

official program and order of business for the conventions of the district.  (1/92) 

  

4. The Committee on Finance and Fund Raising shall prepare a budget of estimated 

income and expenditures for submission to the district board and shall submit such 

other recommendations as may be requested by the district board.  The committee 

shall also recommend to clubs ideas for local fund-raising activities.  (1/92) 

  

5. The Committee on Laws and Regulations shall examine the district bylaws and 

shall submit any recommendations concerning revisions thereof to the district board, 

shall cooperate with the board in drafting proposed amendments authorized by the 

board, and shall make a report on all properly proposed amendments to the district 

bylaws to be acted upon by any convention.  The committee shall also cooperate 

with the board in interpreting the spirit of the district bylaws and in securing the 

proper observance of obligations, standards, and practices arising thereunder, 

including the adjustment of any grievances.  (1/92) 

  

6. The Committee on Membership Growth and Orientation shall cooperate with all 

clubs in this district to help them maintain an adequate membership, properly orient 

and induct new members, involve all members in service and club activities, and 

promote regular attendance at club meetings.  (1/92) (10/96) 

  

7. The Committee on New Club Building shall study the opportunities for 

introducing Kiwanis into new communities located within the district and shall 

stimulate and cooperate with chartered clubs of the district in their efforts to enlarge 

the field of Kiwanis service by the building of new clubs.  (1/92) 

  

8. The Committee of Past District Governors shall consider and report to the district 

board its conclusion on all matters referred to it.  It shall initiate subjects for 

consideration and report to said board its conclusions.  A summary of its proceedings 

shall be provided to each member of the committee and to the district governor and 

district secretary.  The committee shall meet at the time of the district convention 

and may hold other meetings at the call of the chairman.  (1/92) 

  

9. The Committee on Public Relations shall concern itself with the material and the 

media by which the public shall receive a true knowledge of the Objects, ideals, 

programs, and achievements of Kiwanis International and of the districts and the 
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clubs thereof.  (1/92) 

  

10. The Committee on Resolutions shall consider resolutions submitted by the 

International Board, the district board, or by a chartered club, when submitted to the 

chairman in writing thirty (30) days prior to the date of the annual district 

convention.  The committee shall also have the authority to originate resolutions and 

to modify, combine, and edit all resolutions submitted to it.  (1/92) 

  

11. The Committee on Leadership Development and Education shall assist the 

district leadership in developing meaningful educational and training experiences for 

all Kiwanians at district conventions and conferences, organize and/or promote 

operations and leadership programs for incoming district and club officers, and 

promote continuing Kiwanis education within each club.  (1/92) (4/02) 

  

B. Service Committees: 

 

12. The Committee on Community Services shall study, devise, and suggest methods 

and means whereby the clubs of the district can render effective community services.  

Areas of concern shall include agriculture, conservation, environment, pollution, 

public and business affairs, and safety, as well as other areas which the committee 

may deem pertinent.  It shall inspire the clubs to increasing participation in these 

activities and shall make proposals to clubs of means whereby such purposes may be 

accomplished.  (1/92) 

  

13. The Committee on Human and Spiritual Values shall encourage the clubs to 

cooperate on broad nondenominational lines with local religious leaders and groups 

in creating a greater public consciousness of the importance of religious and spiritual 

values, and shall urge each of the members of clubs in the district to support by 

precept and example the work of the member's own church and community.  (1/92) 

  

14. The Committee on Young Children: Priority One shall study, devise, and suggest 

methods and means to clubs to assist them in implementing Young Children:  

Priority One.  (1/92) (1/93)  

 

15. The Committee on Youth Services shall study, devise, and suggest methods and 

means to clubs to assist boys and girls to adjust themselves to their environment and 

become adapted to the social, economic, and moral demands which they may 

encounter, and shall develop ways and means of assisting in the guidance of youth in 

the selection of proper and suitable vocations, as well as other areas which the 

committee may deem pertinent.  It shall endeavor to inspire the clubs to an 

increasing participation in these activities and shall make proposals to the clubs of 

means whereby such purposes may be accomplished.  (1/92) (1/00) 

 

C. Sponsored Programs Committees (in districts where appropriate): 

 

16. The Committee on Aktion Clubs (in districts where appropriate) shall assist 

Kiwanis clubs and divisions in establishing Aktion Clubs in conjunction with 

community agencies or organizations that serve the needs of people with disabilities 

and shall promote the concept of continuing and effective sponsorship upon the part 

of the sponsoring Kiwanis club(s).  (4/00) (1/01) 
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17. The Committee on Builders Club (in districts where appropriate) shall assist 

Kiwanis clubs in establishing Builders Clubs in junior high/middle schools and shall 

promote the concept of continuing and effective sponsorship upon the part of the 

sponsoring Kiwanis club.  (1/92 

 

18. The Committee on Circle K (in districts where appropriate) shall be responsible for 

the proper carrying out of the Circle K District organization's administrative 

functions in accordance with the Kiwanis district board's approval.  (1/92) 

  

19. The Committee on Key Club (in districts where appropriate) shall be responsible 

for the proper carrying out of the Key Club District organization's administrative 

functions in accordance with the Kiwanis district board's approval.  (1/92) 

  

20. The Committee on Kiwanis Junior Clubs (in districts where appropriate) shall be 

responsible for the proper carrying out of the Kiwanis Junior District organization's 

administrative functions in accordance with the Kiwanis district board's approval.  

(1/00) 

 

221 - DISTRICT OFFICERS    
 

221.1 - District Board  

The administrative body of a district shall be its board of trustees.  The responsibilities and 

duties of such board are included in the International Bylaws and the district bylaws.  (6/91)  

 

221.2 - Duties and Responsibilities 

The duties and responsibilities of the district officers are set forth in the International Bylaws 

and the district bylaws.  (6/91) 

 

221.3 - Selection 

Districts are urged to nominate the best qualified persons for district officers and avoid 

rotation of nominations among groups of clubs or geographic areas.  (6/91)  

 

221.4 - Past District Officers 

Due to the reservoir of talent and experience available among past district officers, their 

services should be utilized whenever practical, and especially to assist the strengthening of 

weaker clubs, to build new clubs, and to assist at conferences and conventions.  (6/91)  

 

222 - LEADERSHIP EDUCATION    
 

222.1 - District Education Conference 
The governor-elect has the responsibility to select the faculty of and implement the District 

Education Conference for Incoming Lieutenant Governors.  If held at the district convention, 

the governor shall delegate to the governor-elect the responsibility for implementation of the 

conference and assure that adequate time and facilities are provided.  (6/91)  

 

222.2 - Club Officers Education 

The governor-elect has the responsibility to assure the implementation of all Club Officers 

Education.  Such conferences shall be held by each lieutenant governor-designate, assisted 

by a Certified Kiwanis Instructor.  (6/91)  

 

222.3 - Education Programs and Forums at the District Convention 

The governor shall delegate to the governor-elect the responsibility of implementing the 

leadership education programs and forums at the district convention, and the governor shall 
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assure that adequate time and facilities are provided.  (1980)  

(See also Procedure 187.2 - Governors-elect.) 

 

223 - RESPONSIBILITIES OF THE DISTRICT GOVERNOR -ELECT    
 

223.1 - Agreement to Fulfill Duties of Office 

Upon announcement of candidacy for governor-elect, candidates shall enter into an 

agreement with Kiwanis International whereby, if successful, the candidate agrees to fulfill 

the duties of office, as stipulated by Kiwanis International.  The terms of such agreement 

must be fulfilled in order for the candidate to serve as governor of the district and an Officer 

of Kiwanis International.  (1/98) (9/99)  

 

223.2 - Duties 

The governor-elect, in preparation to be an Officer of Kiwanis International, shall:  (10/96) 

 

A. Fulfill the responsibilities of governor-elect as defined in the Bylaws, Policies, and 

Procedures of Kiwanis International and in the district bylaws, and support the governor 

in his/her role as an Officer of Kiwanis International.  (10/90) (10/96) 

  

B. Attend all governors-elect meeting(s) required by Kiwanis International.  (10/90) (1/00) 

  

C. Attend the International Convention and the meeting for governors-elect held at that 

Convention.  (10/90) (10/96) 

  

D. Organize the training of the incoming lieutenant governors and district committee 

chairmen and monitor those individuals through the year to assure performance of 

responsibilities.  (10/90) 

  

E. Be responsible for implementing the Club Officer Education programs.  (5/93) (1/00) 

  

F. Be responsible for education programs and forums at the district convention.  (5/93) 

(10/96) 

  

G. In districts where applicable, appoint the committee on Aktion Club, Builders Club, 

Circle K, K-Kids, Key Club, and Kiwanis Junior by February 1.  (10/96) (9/00) 

  

H. After the annual district convention for each of the sponsored programs organizations 

(where applicable), actively promote and assure proper supervision of those programs on 

a local, divisional, and district level.  (5/93) 

  

I. Develop a membership growth plan, including specific targeted sites for new club 

building, and provide it in writing to the International President-designate prior to the 

start of the administrative year.  (2/95) 

 

224 - RESPONSIBILITIES OF THE DISTRICT GOVERNOR  
 

The governor, as an Officer of Kiwanis International, shall:  (10/96) (7/07) 

 

A. Fulfill the responsibilities of governor as defined in the Bylaws, Policies, and Procedures of 

Kiwanis International and in the district bylaws.  (10/90) (10/96) 

 

B. Cooperate with Kiwanis International in programs of a pilot nature for which the district may be 

selected.  (10/90) 
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C. Develop a growth plan for the district and supervise the implementation of that plan.  (10/90) 

 

D. Actively promote the participation of clubs in the Objects, Goals, and programs of service, 

including Young Children:  Priority One.  (10/90) (10/96) 

 

E. Submit all required reports in a timely manner.  (10/90) (5/93) 

 

F. Attend and participate fully in the International Convention.  (10/90) (10/96) 

 

G. Promote prompt payment of district and club financial obligations to Kiwanis International, the 

district, and the federation (if any), and follow-up on any delinquencies.  (10/90) (5/93) 

 

H. Promote 100 percent filing of annual club reports.  (10/90) 

 

I. Actively promote the sponsored programs of Kiwanis International (where applicable) and assure 

proper supervision of those programs on a local, divisional, and district level.  (10/90) (5/93) 

 

J. Attend the regional conference for district governors.  (10/90) 

 

K. Promote the Kiwanis International Foundation.  (10/90) 

 

L. Respond promptly to requests and communications from Kiwanis International.  (10/90) 

 

M. When applicable, plan and make arrangements for the official visit to the district by the 

International President.  (5/93) 

 

N. Plan and develop the program for the district convention and mid-year conference, and delegate 

to the governor-elect the responsibility of implementing the leadership education programs and 

forums at the district convention, with the governor assuring that adequate time and proper 

facilities are provided.  (5/93) 

 

O. Assure that the International Board is kept abreast of district developments.  (10/90) (7/07) 

 

P. At the district convention, assure that the International Board Counselor has adequate time to 

present the message from Kiwanis International, to discuss any problems or concerns, and to 

provide counseling to members in attendance.  The International Board Counselor should receive 

the courtesies appropriate to a representative of the International President.  (10/90) (5/93) 

 

Q. Promote attendance at the International Convention.  (10/90) (5/93) 

 

R. Assure that the books of account of the district are audited in accordance with the Standard Form 

for District Bylaws.  (10/90) 

 

225 - LIEUTENANT GOVERNORS    
 

225.1 - Responsibilities of Lieutenant Governors 

The lieutenant governor, as a district officer, shall:  (10/96) 

 

A. Fulfill the responsibilities of lieutenant governor as defined in the Bylaws, Policies, and 

Procedures of Kiwanis International and in the district bylaws.  (5/93) (10/96) 
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B. Serve as a member and attend meetings of the district board of trustees.  (5/93) 

 

C. Develop a membership growth plan for the division and supervise its implementation.  

(5/93) 

 

D. Consult with and assist clubs in the division to assure:  (5/93) (10/96) 

1. Their proper functioning, including their compliance with the Objects, objectives, 

Policies, and Procedures of Kiwanis International; (5/93) 

2. Their timely submission of all required reports and payment of financial obligations; 

and (5/93) 

3. Their participation in the Objects, Goals, and programs of service of Kiwanis 

International, including Young Children:  Priority One.  (5/93) (10/96) 

  

E. Make the required contact visit and official visits to the club meeting and to the board` of 

directors.  See Procedure 225.2 - Visits to Club Meetings and 225.3 - Visits to Club 

Board of Directors' Meeting.  (5/93) 

 

F. Submit all required reports and respond to communications in a timely manner.  See 

Procedure 225.4 - Reports by Lieutenant Governors.  (5/93) 

 

G. Plan and make arrangements for the governor's official visit to the division.  (5/93) 

 

H. Attend the education conference for lieutenant governors, the district convention and 

conferences, and the International Convention.  (5/93) (1/00) 

 

I. Organize the education of club officers and committee chairmen within the division.  

The education of club officers shall be organized with the assistance of an instructor 

certified to conduct the education program.  (5/93) (10/96) 

 

J. Actively promote the sponsored programs of Kiwanis International (where applicable) 

and assure proper supervision of those programs on a local and divisional level.  (5/93) 

 

K. Not less than quarterly, hold divisional council meetings with club presidents, the 

lieutenant governor-elect, and when advisable, club secretaries, committee chairmen, and 

past lieutenant governors.  (5/93) (10/96) 

 

L. Hold periodic meetings with the past lieutenant governors who are members of clubs in 

the division.  See Procedure 225.6 - Advisory Committee of Past Lieutenant Governors.  

(5/93) 

 

M. Assist the lieutenant governors-designate before they take office by:  (5/93) 

1. Attending with them the club contact visits; (5/93) 

2. Providing them with copies of all reports filed with the district or Kiwanis 

International; (5/93) 

3. Providing them information on the strengths and weaknesses of the clubs in the 

division; and (5/93) 

4. Agreeing to act as a special liaison during the coming year as lieutenant governor to 

all new clubs formed in the division during the current year to assure maintenance of 

the minimum number of active members needed for chartering of the club, and to 

assure continued fulfillment of and compliance with the duties and responsibilities as 

Kiwanis clubs.  (5/93) 

  

(See also Procedure 310 - Responsibilities of the Lieutenant Governor and Sponsoring 
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Club(s) to a New Club) 

 

225.2 - Visits to Club Meetings 

The lieutenant governor is required to visit each club in the division at least twice:  once as 

lieutenant governor-designate on a contact visit and then as lieutenant governor at a regular 

club meeting on the official visit. During the official visit, the lieutenant governor shall bring 

a message on Kiwanis, emphasizing the Objects, objectives, programs of service, and the 

Young Children:  Priority One program.  Contact visits shall be completed by October 1, and 

official club visits by March 15.  (6/91) (1/93)  

 

225.3 - Visits to Club Board of Directors Meeting 

The lieutenant governor shall attend a regular meeting of the board of directors of each club 

in the division during the administrative year.  The board visits shall be completed by March 

15.  (6/91) 

 

225.4 - Reports by Lieutenant Governors 

A lieutenant governor shall prepare and timely file all reports required by the district or 

Kiwanis International.  For clubs with fewer active members than the number needed to 

charter a new club, the lieutenant governor shall ascertain the reasons for low membership 

and what actions the club is taking to rebuild its membership.  The reports of the lieutenant 

governor shall include the reasons for low membership and indicate the personal assistance 

that is being given to the club to help solve its membership problem.  (6/91)  

 

225.5 - Assisting Weak Clubs in the Division 

The lieutenant governor shall implement and oversee the program to assist divisional clubs 

weak in administrative matters, membership, and/or service.  The lieutenant governor will be 

trained about the program by Kiwanis International and district leaders, and shall assure that 

the prescribed process is followed by others who assist with its implementation.  (5/93) 

(4/97) 

 

225.6 - Advisory Committee of Past Lieutenant Governors 

Under the chairmanship of the lieutenant governor, an advisory committee of past lieutenant 

governors who are members of clubs in the division should meet periodically to counsel with 

the lieutenant governor on Kiwanis matters and all aspects of division administration.  (5/93)  

 

226-229 - Vacant 

 

 

DISTRICT FINANCIAL MATTERS  
 

230 - INTERNAL CONTROL OF DISTRICT FUNDS    
 

Proper internal controls shall be established for the receipt and disbursement of all district funds.  

(6/91) 

 

231 - DISTRICT BUDGETS AND FINANCIAL REPORTS    
 

A district finance committee shall prepare a budget of anticipated revenues and expenses.  The 

annual budget shall be approved by the district board of trustees, and current financial reports shall 

be made by the district treasurer to such board at each of its meetings.  (6/91) (5/93) 
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232 - ANNUAL AUDIT    
 

232.1 - Requirement 

In accordance with the Standard Form for District Bylaws, "The books of account of the 

district shall be audited at least once each administrative year by an independent auditing 

firm selected by the District Board of Trustees.  A copy of the audit report shall be sent to the 

Executive Director by March 31 and to members of the current District Board of Trustees." 

(10/90) (10/96) 

 

232.2 - Report to Kiwanis International  

All districts are required to submit a copy of their audited report to the Executive Director 

annually and not later than March 3l of the succeeding administrative year.  If the audited 

report is not received, the Executive Director shall request in writing by April 15 a copy of 

the district's audited report.  (10/90) (6/91) 

 

232.3 - International Board Review 

Each district's audited report will be summarized by Kiwanis International and submitted for 

review by the International Board Committee on Audit and Finance at the April/May 

meeting.  (10/90) (6/91) 

 

233 - SUBSIDIES TO DISTRICTS   
 

233.1 - Clubs Temporarily Attached to a District 

 

A. Basis:  The International Board may grant a monetary subsidy to assist the district in 

providing necessary service and supervision if the clubs are remotely removed from the 

boundaries of the district.  Unless otherwise authorized by the Kiwanis International 

Board, the subsidy for supervision shall be limited to one visit per administrative year by 

a district officer to the area of the club or clubs.  (6/91) 

  

B. Annual Grant:   Any such subsidy shall be granted only on an annual basis.  The annual 

review of a subsidy grant shall include a detailed report from the district on the service 

and supervision provided and the actual cost of such incurred by the district.  The 

continuance of any such attachment and/or subsidy shall be contingent upon an annual 

review and assessment of the services and supervision being provided.  At the April/May 

meeting of the International Board, the Executive Director shall make the review and 

assessment and make a recommendation to the Board.  (6/91) (10/91) 

 

233.2 - Remotely-Located Clubs Made Part of a District 

 

A. Basis:  The International Board may approve the extension of district boundaries to 

make certain remotely-located clubs become part of a district.  In such cases, the Board 

may provide a subsidy to that district to help offset the additional costs of supervision 

and administration.  (6/91)  

  

B. Annual Report:   Annually, such district shall report to the International Board a detailed 

accounting of the amount of district dues received from those clubs upon which the 

subsidy is based, and the cost of servicing and administering the remotely-located clubs 

over the average cost of the same type of service and administration for other clubs in the 

district.  (6/91) 
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C. Amount:   The amount of the subsidy will only reimburse a portion of the district costs, 

and when district income from such clubs warrants, the subsidy will be reduced or 

discontinued.  (6/91) 

  

 At the April/May meeting, the International Board Committee responsible for 

international extension shall review the district accounting and recommend to the 

International Board the amount, if any, of future subsidies.  (6/91) 

  

D. Club Obligations and Privileges:  The remotely-located clubs shall pay the dues and 

other costs to the district and shall be entitled to the same rights and privileges as other 

clubs.  (6/91) 

 

233.3 - Subsidy Granted to Eastern Canada and the Caribbean District 

In the case of the subsidy granted to the Eastern Canada and the Caribbean District, for 

assistance in servicing and administering the Caribbean area clubs:  (6/91)  

 

A. Annual Grant:   The subsidy may be granted on an annual basis.  (1980) (4/95) 

 

1. By November 1, the district may submit to the Executive Director a subsidy request 

in a prescribed format detailing the reasons why a subsidy is needed.  The subsidy 

request shall pertain to the subsidy paid during the administrative year beginning 11 

months following the requested due date. (Example:  On November 1, 1996, the 

request for the 1996-97 administrative year subsidy is due.)  (4/95) (2/96) 

  

2. The request shall be reviewed and approved by the International Board Committee 

on Audit and Finance no later than the January/February meeting of the Board for 

inclusion in the proposed budget.  The district shall be informed of the decision of 

the Audit and Finance Committee within 30 days following the date approved. (4/95) 

(2/96) 

  

B. Annual Report:   Annually, by the April/May International Board meeting, such district 

shall report to the Executive Director a detailed accounting of:  (6/91) 

 

1. The amount of district dues received from those clubs upon which the subsidy is 

based; and (1980) 

  

2. The cost of servicing and administering the remotely-located clubs over the average 

of the same type of service and administration for other clubs in the district.  The 

Executive Director shall make the review and assessment and bring anything 

necessary to the attention of the International Board.  (6/91) 

  

C. Amount:   The formula for the annual subsidy shall be:  The total of the two (2) 

semiannual certified memberships of the district for the administrative year, less the 

number of Life Members in each semiannual period, divided by two (2), and multiplied 

by US 75 cents (US$0.75).  (6/91) 

 

 The amount of the subsidy shall be reduced or shall cease when district income from 

such remotely-located clubs warrants reduction or discontinuance.  (1980) 
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234 - DISTRICT ASSISTANCE IN THE COLLECTION OF KIWANIS INTERNATIONAL DUES  
 

Some districts in Europe, Asia-Pacific, or Latin America may be authorized to assist Kiwanis 

International in the collection of Kiwanis International dues, providing the following conditions are 

met:  (1/91) (4/97) 

 

A. The districts wishing to assist shall nominate a fiscal agent to be approved by Kiwanis 

International.  (1/91) 

 

B. The district officers and fiscal agent must sign an agreement setting forth their duties and 

responsibilities.  To be effective, the agreement must be approved by the Executive Director.  

(1/91) 

 

C. Those involved in the collection of dues or other monies would be required to be bonded in an 

appropriate amount.  (1/91) 

 

235-241 - Vacant 

 

242 - EXPENSES OF DISTRICT OFFICERS REIMBURSED BY THE DISTRICT    
 

Districts are urged to financially support some of the expenses incurred by district officers in the 

performance of their duties.  The amount of such reimbursement shall be determined by each district, 

but no officer should expect to receive full reimbursement for all expenses incurred.  (See also 

Procedure 179.9 - District Governors, 179.10 - District Governors-elect, and 179.11 - District 

Secretaries, regarding expenses paid by Kiwanis International.)  (5/93) 

 

243-249 - Vacant 

 

 

DISTRICT CONVENTIONS AND CONFERENCES  
 

250 - DISTRICT CONVENTIONS    
 

250.1 - Purpose 

The district convention shall be held annually to provide fellowship, motivation, inspiration, 

administrative methods, and Kiwanis knowledge and objectives for club members and 

leaders, with special emphasis on club presidents-designate and secretaries-designate to 

better prepare them to fulfill the duties and responsibilities of the offices they are to assume.  

(6/91) 

 

250.2 - Date 

The district convention shall not be held between the second week of April and the second 

week of May, so that it will not conflict with the meeting of the International Council (if any) 

or the International Board Meeting traditionally held during that time period and so that 

schedule conflicts with the district's Board Counselor will be avoided.  (5/94) (4/97) 

 

The district convention should not be less than two (2) days or more than three (3) days in 

duration.  (5/93) 

 

Not later than October 31, annually, the district secretary shall inform the Executive Director 

of the dates and location of the next annual district convention.  A summary of convention 

dates shall be provided to the International President-Elect by December 15.  (6/91) 
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250.3 - Location 

A district convention must be held within the boundaries of the district, unless prior approval 

has been secured from the International Board.  (6/91) 

 

250.4 - Joint Conventions 

Unless approved in advance by the International Board, no district shall hold a joint 

convention with another district.  (10/92) 

 

250.5 - Convention Program 

The governor has the responsibility to plan and develop the convention program.  The 

governor-elect has the responsibility for any education of incoming club officers and 

lieutenant governors and for the forums and educational sessions.  (5/93) 

 

The program should include noteworthy and/or inspirational speakers that will encourage 

additional attendance.  (5/93) 

 

Adequate time should be provided for forums and educational sessions that focus on the day-

to-day responsibilities of club, division, and district officers.  (5/93) (10/96) 

 

250.6 - Club Representation 

Special efforts should be made to encourage representation by all clubs, especially the 

incoming club officers and all members of new clubs.  The convention should be held in a 

city that is convenient to club members.  Costs should be reasonable so persons are not 

discouraged to attend for financial reasons.  (5/93) 

 

250.7 - Exhibits 

When space permits, exhibits of club projects should be encouraged, especially worthwhile 

projects that other clubs can adopt.  (5/93) 

 

251 - DISTRICT CONFERENCE    
A mid-year district or area conference should be held annually to further the programs of Kiwanis 

through fellowship, inspiration, and forums which provide an opportunity for discussion among club 

members and officers relating to club services and administration.  (6/91) 

 

252 - GUIDELINES FOR KIWANIS -FAMILY FUNCTIONS   
Any individual, group of individuals, club, division, or district wishing to initiate a Kiwanis-family 

conference, meeting, or gathering for which attendance will be solicited of or accepted from 

Kiwanis-family members from outside of the originating district's boundaries must first obtain 

approval to solicit those members from the governors or governors-elect of the districts to be 

solicited, at least 60 days prior to the event.  A copy of such request for approval must also be sent to 

the Executive Director or designee to notify Kiwanis International of the event.  (10/92) (4/01) 

 

253-259 - Vacant 
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DISTRICTS - MISCELLANEOUS  
 

260 - DISTRICT FOUNDATIONS    
 

260.1 - Incorporation  

A district foundation must be incorporated.  The articles must provide: (6/91) 

 

A. A definite commitment of the organization's purpose and funds to a charitable, 

educational, eleemosynary, and/or scientific use.  (6/91) 

  

B. Assured control of the foundation by Kiwanians by providing that the members, officers, 

directors, and trustees shall be active, senior, or privileged members of clubs within the 

sponsoring Kiwanis district.  Members of Circle K or Key Clubs may be nonvoting 

members of the foundation.  (6/91) (10/93) 

 

260.2 - Name 

The foundation's name must include the name of the sponsoring district and shall not include 

the name of any living individual.  (6/91) 

 

260.3 - Responsibilities to Kiwanis International 

Either the articles or an agreement executed by the district and foundation with Kiwanis 

International must provide:  (6/91) 

 

A. That the foundation and its members will at all times abide by the Bylaws and Policies of 

Kiwanis International, as adopted or amended.  (6/91) 

  

B. That the foundation will comply with all conditions and requirements of Kiwanis 

International.  (6/91) 

  

C. That no amendments to the articles or any bylaws shall be made without the consent of 

the International Board.  (6/91) 

 

The sponsoring district and foundation shall sign an agreement providing that, whenever 

requested by the International Board, the foundation shall dissolve or change its form of 

organization.  (6/91) 

 

261 - PAST LIEUTENANT GOVERNORS ASSOCIATION    
 

261.1 - Bylaws 

The bylaws of a past lieutenant governors association shall be approved by the district board 

of trustees, shall be compatible with the bylaws of the district, and must assure that the 

association shall not in any way interfere with the authority of the district board of trustees.  

(1980) 

 

261.2 - Membership 

Membership by past lieutenant governors in such associations shall be voluntary.  (6/91) 

 

262 - DISTRICT ADMINISTRATIVE SECRETARY    
 

An employed assistant in the office of a district secretary may have the title of administrative 

secretary.  (1980) 
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263 - COUNCIL OF ADMINISTRATIVE SECRETARIES    
 

263.1 - Title 

There shall be an officially recognized group known as the Council of Administrative 

Secretaries.  (1/92) 

 

263.2 - Composition and Leadership 

The membership shall be composed of club and district administrative secretaries.  The 

executive leader of the Council shall be known as President, elected from among its 

membership.  (1/92) 

 

263.3 - Purpose 

The purpose shall be to foster a better understanding of the duties and responsibilities 

incumbent upon the office of administrative secretary, and to stimulate friendship, 

fellowship, and sociability among the administrative secretaries in the employ of the 

respective clubs and districts of Kiwanis International.  (1/92) 

 

263.4 - Meetings 

This Council shall meet once each year at the site of the International Convention.  The 

Council President shall develop a schedule of meetings in consultation with the Executive 

Director or designee.  Meetings shall not conflict with general convention sessions.  The 

schedule of Council meetings shall be published in the Convention Program.  Kiwanis shall 

provide meeting space without cost to the Council.  Council participants shall be responsible 

for a registration fee and Convention costs applicable to Kiwanis members.  (1/92) 

 

264 - SEMIANNUAL BILLING AND CERTIFIED MEMB ERSHIP REPORT 
 

264.1 - Weekly Report 

During April and May and again during October and November, District Secretaries shall 

receive from Kiwanis International a weekly Semiannual (S/A) Billing and Accounts 

Receivable by Club Report.  Any discrepancies between district figures and those listed on 

the report must be reported to Kiwanis International before May 31 and November 30, 

respectively.  (10/92) 

 

264.2 - Final Summary 

On June 1 and December 1, a final computer summary of dues billings which have been 

processed shall be produced.  The summary shall be reviewed to include new clubs for which 

proper paperwork and fees have been received and to exclude clubs whose status is charter 

revoked or suspended by action of the International Board.  (10/92) 

 

264.3 - Certified Membership Report 

Kiwanis International shall issue a Certified Membership Report listing membership by 

region, field, and district.  This report is a final certification of dues payments processed by 

Kiwanis International and cannot be adjusted.  The Certified Membership Report is 

distributed by June 15 and December 15 to the International Board, Past International 

Presidents, Chairmen of membership growth-related International Committees, district 

governors, and district secretaries.  This report stands as the official membership record of 

Kiwanis International, its districts, and member clubs.  (10/92) (10/96) 

 

265-299 - Vacant 
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KIWANIS INTERNATIONAL PROCEDURES  
 

SECTION 300: CLUBS 
 

((This section revised per K.I. Board Action as of June 2010) 

 

 

 

CLUB ORGANIZATION  
 

300 - Vacant 

 

301 - BUILDING NEW CLUBS  
 

301.1 - Club Location   
New Kiwanis clubs may be built in a community which has a sufficient diversity of 

businesses or vocations which will ensure high standards of membership and which has the 

potential of additional membership resources to ensure the future stability of the club.  If the 

new club is being built in an area with an existing Kiwanis club or clubs, such club or clubs 

shall be informed and their cooperation sought in building the new club.  For further 

information, see the International Bylaws.  (6/91) 

 

301.2 - Club Territorial Area  

No Kiwanis club shall have an exclusive territorial area.  (6/91)  

 

301.3 - Club Meeting Places 

Each club is autonomous in determining its place of meeting.  However, each member of a 

Kiwanis club is entitled to attend the meeting of any other Kiwanis club, and it is expected 

that the meeting place selected will be one where any Kiwanian worldwide can attend the 

club's meeting.  (5/93)  

 

301.4 - Club Name 

 

A. Official Name:  To conform with the Bylaws, the official name of a Kiwanis club shall 

commence with the three words "Kiwanis Club of _________________."  The official 

name shall then be used for the club's articles of incorporation.  The name of the club 

shall be lettered on the club banner as it appears in the club's bylaws.  (6/91) 

 

B. Geographic Location:  The club name may include the city, geographical location, or 

corporate area, followed by the unabbreviated name of the country, state, province, or 

territory.  (Examples:  Kiwanis Club of Calgary, Alberta, and Kiwanis Club of Santa 

Rosa, Philippines.)  (6/91) (2/05) 

 

C. Two Communities:  Where two communities are involved, it is desirable to include the 

names of both communities.  (Example:  Kiwanis Club of Whiting-Robertsdale, 

Indiana.) (6/91) 

 

D. Historical Area:   If the club is organized in an historical area, the club name may be 

followed by a word that is descriptive of the area.  (Example:  Kiwanis Club of San 

Antonio-Alamo, Texas.) (6/91) 
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E. Honoring an Individual:   In selecting a name to honor an individual, the club name 

must contain the name of the community or area, along with the last name of the 

individual who is no longer living and whose contribution to the community or country 

is outstanding.  (Example:  Kiwanis Club of Mitchell-Grissom, Indiana, named after 

astronaut Virgil Grissom.)  (1980) (1/97) 

 

F. Gender Designation Prohibited:   A club shall not use in its name a specific gender 

designation, such as the words ñman/woman,ò ñmen/women,ò or ñmale/female,ò or any 

designation which would impugn the good name of Kiwanis.  (10/90) (1/97)   

 

302 - CLUB MEMBERSHIP    
 

302.1 - Number of Members Required 

In most communities, at least 20 active members in good standing shall be required for clubs 

organized in any district or nondistricted areas.  At least 25 active members in good standing 

shall be required for clubs organized in the United States and Pacific Canada Region.  (6/91) 

(4/05) 

 

With at least 30-days advance notice to and approval of the Executive Director or designee, a 

new Kiwanis club may be organized with as few as 15 active members in a community of 

fewer than 1,500 persons, if the community is at least 35 miles away from any community of 

1,500 or more.  (9/97)  

 

With the exception of new clubs being organized in small, remote communities as described 

in the above paragraph, districts may fix a higher minimum number of members for new 

clubs organized.  This must be done by a majority vote of the district board and reported to 

Kiwanis International.  Kiwanis International will honor the higher minimum fixed by the 

district board when processing new clubs from that district.  (1/98)   

 

302.2 - Building New Kiwanis Clubs from Membership of Other Service Organizations 
Without the consent of the International Board, a new Kiwanis club shall not be built from a 

club chartered by another service organization until this group has relinquished its charter 

and continued as an unaffiliated club for a period of six (6) months.  (6/91) (10/96)  

 

302.3 - Charter Membership 

The charter membership of a club shall be considered as all club members in good standing 

as of the date the charter is presented to the club.  The president and secretary of a new club 

shall certify over their signatures and send to the International Office the names of the 

charter members of the club.  (6/91) (10/96)  

 

302.4 - Seed Members and Dual Members for New Clubs 

When forming a new Kiwanis club, the New Club Builder may identify current and/or 

former members of Kiwanis who are willing to become members in the new club for the 

specific purpose of assisting the club during its first year to establish sound operations.  

These persons should be included in the initial core of the clubôs leadership.  Seed members 

should be given specific guidance by the New Club Builder about their role in the new club.  

A new club should have no more than five seed members.  (9/97) 

 

If seed members are former Kiwanis members, they may be included in the minimum 

number required for the new club.  (9/97) 
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If seed members are moving their active membership from another club, they shall be 

counted in addition to the minimum number of members required to organize the new club.  

Also, those ñtransferringò to the new club shall be exempt from paying the new member fee, 

and the new club will not pay dues and fees for that seed member to Kiwanis International 

until the clubôs next annual billing period.  Existing clubs which lose a member for the 

purpose of being a seed member in a new club shall not be penalized for loss of that member 

for one year.  (9/97) (4/06)  

 

Dual members in a new Kiwanis club are required to pay all financial obligations (club, 

district, and International dues and fees) as outlined in the International Bylaws.  The total 

number of dual and seed members in a newly-formed Kiwanis club is limited to five (5) 

members.  (4/06) 

 

303 - NEW CLUB PETITION AND PROCESSING    
 

A "Petition for a New Club" form shall be sent by the Executive Director to the sponsoring club or to 

those individuals interested in forming a Kiwanis club.  At the same time, the affected district 

governor(s) shall be informed of such action.  The petition shall be properly completed and 

forwarded for approval as provided in the International Bylaws.  (6/91) 

 

Any new clubs must be reported to the International Office within one (1) business day after the date 

of organization.  All necessary documents and fees for such clubs must be received by Kiwanis 

International no later than thirty (30) days after the organization date.  If the documents and fees 

arrive more than thirty (30) days after the reported organization date, the official organization date 

will be registered as the date the documents and fees were received.  A new club cannot be processed 

and recognized until the documents and fees are received.  (10/90) (10/92) 

 

304 - ORGANIZATIONAL MEETING OF A NEW CLUB    
 

304.1 - Majority of Members Required 

A majority of the members of a new Kiwanis club shall be present at the organizational 

meeting of that club for the meeting to be officially recognized as the club's organizational 

meeting.  Should a majority of the members not be present, the official organizational 

meeting must be rescheduled.  (2/81) (6/91) 

 

304.2 - Who Shall Conduct Organizational Meeting 

The official organizational meeting of a new Kiwanis club shall be conducted by a person 

trained and authorized by Kiwanis International for that purpose.  (1980) (10/96) 

 

304.3 - Adoption of Club Bylaws 

At its organizational meeting, before admission to membership in Kiwanis International, the 

club must adopt the Standard Form for Club Bylaws.  Any change or modification of such 

bylaws must be approved by the International Board.  (1/92)  

 

305 - FEES AND DUES 
 

305.1 - Prior to Receiving Charter 

 

A. Membership Application and Fee:  Before a new club may be organized and the 

charter presented, the required number of individuals shall have completed an 

application for membership and paid a new member fee, which shall be $50 for Tier A 

clubs; $25 for Tier B clubs; and $15 for Tier C clubs.  For clubs organized January 1-

September 30, this fee shall also be considered payment of dues, subscription fees, and 



Kiwanis International Procedures: Clubs 

 

 

 Page 92 (06/10) 

insurance for the following administrative year.   (10/90) (4/10) 

   

B. Club Dues:  A new club must also establish annual dues of an amount necessary to meet 

club administrative expenses and district, federation (if any), and International dues.  

(See Procedure 341 - Payment of Dues, Magazine Subscription, and Insurance.) (6/91) 

(2/05) 

 

305.2 - After Submission of Roster 

The new member fee applies to all club members added after the submission to the 

International Office of the Permanent Organization Roster following the organization 

meeting.  See Procedure 342.6 - New Member Fee.  (6/91) (1/01)  

 

306 - Vacant 

 

307 - CLUB CHARTER  

 

307.1 - Signatures on Charter 

Upon the organization of the Kiwanis club and approval by the International Board, a charter 

signed by the International President, Executive Director, and the district governor will be 

issued to the club.  For clubs formed within a federation, the charter may also be signed by 

the president and the secretary of the federation.  (6/91)  

 

307.2 - Charter Presentation 

On behalf of Kiwanis International, the governor or the governor's representative will 

personally present the new charter to each club.  If the governor designates a representative, 

this person generally should be a past district governor.  The presentation of a charter to the 

first new club in a nondistricted area should be made by the International President or the 

President's representative.  (6/91) (10/98)  

 

The district governor, International President, or other representative who presents the club 

charter when making the report on charter night shall send a charter night program which 

shall be placed in the permanent file of the new club at the International Office.  (1980) 

(10/96) 

 

307.3 - Language 

Charters issued to clubs shall be printed in the official Kiwanis language of English.  (6/91)  

 

307.4 - Revisions to Club Bylaws 

With the advice and consent of the International Board, the Executive Director shall make 

the necessary changes in the Standard Form for Club Bylaws to bring them into conformity 

with amendments to the International Bylaws, and all clubs shall be informed that such 

changes immediately apply to their club bylaws.  (6/91) (10/91)  

 

308 - INCORPORATION OF CLUBS    
 

308.1 - Assistance by the International Office 

Subject to pre-approval of its articles of incorporation by the International Board, a Kiwanis 

club must incorporate within one (1) year from the date on which it receives its charter, if 

such incorporation in the club's state, province, or country limits the club creditors to the 

funds or property of the incorporated club. 
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308.2 - Information to Clubs 

Initial information on incorporation shall be given to a new Kiwanis club by the person 

conducting the organizational meeting.  The Executive Director shall provide additional 

guidelines to assist any club incorporating.  (6/91) (2/95) 

 

309 - CLUB COMPLIANCE WITH LOCAL AND NATIONAL LAWS    
 

Every Kiwanis club must comply with the laws of the country in which it exists and functions.  

Whenever local laws impose a requirement which may be inconsistent with the Bylaws or Policies of 

Kiwanis International, the clubs affected should present the concern to the International Board for 

advice and guidance.  (6/91) (4/97) 

 

310 - RESPONSIBILITIES OF THE LIEUTENANT GOVERNOR AND SPONSORING CLUB(S) 

TO A NEW CLUB    
 

310.1 - Lieutenant Governor 

The lieutenant governor shall assist in the formation of new clubs and shall have the 

responsibility to determine that the new club has the minimum number of active members 

(and not just signatures on a petition) at the dates of organization and chartering and that the 

club maintains the minimum number of members needed for chartering throughout the 

administrative year.  (6/91) (10/96) 

 

The lieutenant governor is the chairman of the charter event for the new club and shall 

encourage every club in that division to be represented by at least an inter-club at the charter 

function.  (6/91) (10/96) 

 

310.2 - Lieutenant Governor and Sponsoring Club(s) 

The lieutenant governor shall designate which club(s) shall be recognized as the sponsor(s) 

of a new club.  In nondistricted areas, the authorized club builder shall designate sponsoring 

club(s).  (5/89) (10/96) 

 

The sponsoring club(s), the lieutenant governor at the time of organization, and any 

succeeding lieutenant governor shall assist the new club for at least one year after its 

organization, and be responsible for:  (6/91) (10/96) 

A. Club meeting programs during the first thirteen weeks.  (6/91) 

B. Continued membership recruitment efforts and maintenance of active membership of not 

less than the number of members required to organize the club.  (6/91) 

C. Assistance in planning for and attendance at the club charter presentation event.  (6/91) 

D. Development of proper club administrative procedures and programs of community 

service.  (1/92) 

 

311 - OFFICIAL ORGANIZERS OF NEW CLUBS    
 

Kiwanis International shall authorize, train and support persons to organize new Kiwanis clubs.  In 

North American districts, these persons shall be New Club Builders.  In other districts and 

nondistricted areas, these persons shall be Kiwanis International Accredited Representatives 

(KIARs).  (10/96) 

 

311.1 - Guidelines for Selection 
 

A. New Club Builders:  New Club Builders may be appointed by the district chair for new 

club building and approved by the governor.  Candidates for appointment to the position 

of New Club Builder should:  (10/96) 
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1. Be willing to make a three-year commitment to the position, with the understanding 

that their continuation into the second and third years will be preceded by a review 

of their achievement in the current year.  (10/96) 

  

2. Understand that they are generally expected to lead the efforts to organize at least 

one new Kiwanis club each year, and that it is recommended that this be the only 

position that they hold so there is no conflict with this single focus.  (10/96) 

  

3. Participate in the training/update session conducted for New Club Builders.  (10/96) 

 

B. KIARs:   A KIAR may be recommended by the district governor, is appointed by the 

Executive Director, and must be trained and certified by a member of the International 

Office staff, or other trainer designated by staff.  (6/91) (10/96)   

 

The following guidelines should be used to select Kiwanis International Accredited 

Representatives (KIARs).  Candidates should:  (1980) (10/96) 

 

1. Be knowledgeable of the area involved.  (1980) (10/96) 

  

2. Be willing to spend the necessary time to assess thoroughly the conditions of the area 

involved.  (1980) (10/96) 

  

3. Be willing to explain to prospective Kiwanians the principles and ideals contained in 

the Objects, objectives, and policies of Kiwanis International.  (1980) (10/96) 

  

4. Be willing to spend the necessary time to give Kiwanis education and leadership 

training to new members and club officers.  (1980) (10/96) 

  

5. Be willing to complete the necessary club organization papers and forward them to 

the International Office.  (1980) (10/96) 

 

 311.2 - Duties and Responsibilities 

 

A. New Club Builders:  The duties and responsibilities of New Club Builders shall be:   

 

1. Participate in the annual training/updating session provided for New Club Builders.  

(10/96) 

  

2. Work with the district chair for new club building and governor to target and 

properly plan for the organization of at least one new Kiwanis club each year.  

(10/96) 

  

3. Follow the process and use the material provided by Kiwanis International for the 

proper organization of a solid new Kiwanis club.  (10/96) 

  

4. Keep the district chair informed of progress on the site(s) targeted for the year.  

(10/96) 

  

B. KIARs:   The duties and responsibilities of KIARs shall be:  (10/96) 

 

1. Visit the area involved and collects information as required by the International 

Board or Executive Director.  (1980) (10/96) 
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2. Counsel with the proposed Kiwanis club and corresponds with the International 

Board or Executive Director prior to its possible approval as a club.  (1980) (10/96) 

  

3. Appraise and report factually the membership potential in the area involved.  (1980) 

(10/96) 

  

4. Secure assurance that prospective members will accept the Objects, objectives, and 

policies of Kiwanis International.  (1980) (10/96) 

  

5. Gain a thorough knowledge and understanding of the Policies and Procedures 

governing international extension and the current and forward plan for 

implementation of international extension.  (1980) (10/96) 

  

6. Make specific recommendations to the Executive Director or International Board.  

(1980) (10/96) 

  

311.3 - Expense Reimbursement 
 

A. New Club Builders:  A New Club Builder will receive limited reimbursement for actual 

expenses incurred in the performance of tasks routinely related to the position, provided 

that he/she adheres to current Kiwanis International programs for membership and club 

development, and provided that the specific tasks are completed within required time 

periods.  The usual maximum reimbursement is US$100.  (1/90) (10/96) 

 

In the unusual instances where a New Club Builder must lead the efforts to build a club 

located more than 300 miles from the New Club Builder's residence, the maximum 

reimbursement may be US$300.  Such an exception must be requested and approved in 

writing by the Executive Director or designee in advance of any expenditures.  This 

exception will not be granted if a Club Development Manager has also provided on-site 

assistance.  (1/90) (10/96) 

 

B. KIARs:   A KIAR will receive limited reimbursement for actual expenses incurred in the 

building of new clubs.  The usual maximum reimbursement is US$100 in districts and 

US$500 in nondistricted areas.  (1980) (10/96) 

 

In unusual instances and with the prior written approval of the Executive Director or 

designee, additional reimbursement may be available in nondistricted areas.  (1/90) 

(10/96) 

 

312-319 - Vacant 

 

CLUB OFFICERS  

 
320 - CLUB OFFICERS   
 

320.1 - Selection 

The best interests of a club are served when a number of different club members serve as 

officers, members of the board of directors, and committee chairmen.  Persons other than the 

secretary and treasurer should not be encouraged or expected to hold the same office or 

chairmanship for more than two years.  (6/91) 
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320.2 - Installation 

Each Kiwanis club should hold a meeting at the beginning of each administrative year for the 

purpose of installing its new officers and should recognize that such a meeting provides 

opportunity for the entire club membership to renew and reaffirm their commitment to the 

objectives of the organization.  Such meetings also provide public relations opportunities to 

acquaint the community with the purposes, objectives, and activities of the Kiwanis club.  

(6/91) 

 

320.3 - Education and Training 

The education of the new officers, members of the board of directors, and the committee 

chairmen in each local club shall be under the direction of the president-designate.  The club 

president-designate shall conduct a Club President's Conference for Incoming Officers and 

Appointees to prepare them for their club responsibilities.  (See also Procedure 222.2 - Club 

Officers Education.) (5/90)  

 

321 - QUALIFICATIONS FOR THE CLUB PRESIDENT    
 

The club president should be an active member in good standing and should: (6/91) 

 

A. Possess the esteem and confidence of the club members and the ability to assume the leadership 

of the club; (6/91) 

 

B. Have attended the previous district convention and division training conference; (6/91) (1/00) 

 

C. Be prepared to give the time and effort necessary to lead and carry on the work and activities of 

the club; (6/91) 

 

D. Have served well as a board member, club officer, or as chairman of one or more of the major 

club committees; and (6/91) 

 

E. Have a working knowledge of the Objects and objectives of Kiwanis International and the club 

bylaws.  (6/91) 

 

322 - RESPONSIBILITIES OF THE CLUB PRESIDENT    
 

The club president shall:  (1/92) (10/96) 

 

A. Plan in advance and preside at club and board of directors' meetings.  (1/92) 

 

B. Lead a well-managed and interesting club meeting that opens and closes on time and has a 

variety of programs of interest to club members.  Periodic meetings or recreational activities with 

spouses (or families) should also be held.  (1/92) (10/96) 

 

C. Have an aggressive year-long membership recruitment and retention program with monthly and 

quarterly goals.  (1/92) 

 

D. Have an effective pre-induction education program for new members, stressing membership 

responsibilities, benefits achieved by active involvement in service activities, and the need for 

regular club meeting attendance.  (1/92) 

 

E. As an ex-officio member, attend as many committee meetings as possible, monitoring the 

progress of each committee to make certain that goals and objectives will be achieved.  (1/92) 
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F. Make certain that all new members are assigned to one or more committees and become actively 

involved in club activities.  (1/92) 

 

G. Assure that there is a proper accounting of club finances, including the separation of 

administrative and service funds and that the club's financial records are audited annually.  (1/92) 

 

H. Cooperate with the lieutenant governor, district governor, and district and International Offices 

on all Kiwanis matters and handle all correspondence and communications promptly.  (1/92) 

 

I. Make certain that all required club reports are filed with the district and Kiwanis International in 

a timely manner.  (1/92) 

 

J. Have a close working relationship with, and make certain that the club carries out its 

responsibilities to, any sponsored programs organization.  If the club does not sponsor such an 

organization, consider sponsoring one.  (1/92) 

 

K. Determine if a nearby community or area lacks a Kiwanis club and lead or participate in the 

building of a new Kiwanis club.  (1/92) 

 

L. Attend the International Convention, district convention and conferences, and division council 

meetings.  (1/92) 

 

M. Make certain the club is well represented at the International Convention, as well as the district 

convention, conferences, and events.  (1/92) 

 

N. Promote inter-clubbing.  (1/92) 

 

O. Orient the president-designate regarding duties as the club's next Executive Director.  (1/92) 

 

P. With the president-designate, arrange a joint meeting of the incoming and outgoing boards of 

directors for the purpose of providing a smooth and effective change of administrations.  (1/92) 

 

Q. Ensure the club's full participation in service initiatives, including the Young Children:  Priority 

One program.  (10/96) 

 

323 - RESPONSIBILITIES OF THE CLUB PRESIDENT -ELECT    
 

The club president-elect, prior to October 1, shall:  (1/92) (10/96) 

 

A. Study the club president's leadership materials, make use of information available from Kiwanis 

International, and attend the International, district, and divisional leadership training conferences.  

(1/92) 

 

B. Confer with the current president, club officers, and committee chairmen on the club programs of 

service and administration.  (1/92) 

 

C. Attend the International Convention, district conferences and conventions, Club Officer 

Education, and division council meetings.  (1/92) (1/00) 

 

D. Supervise the club's annual community analysis to determine the community needs and programs 

of club service to recommend for next year's implementation.  Be certain to include new projects 

and some that carry out the Young Children:  Priority One Program.  (1/92) (1/93) 
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E. Appoint club committee chairmen and members who will carry out the club's administrative 

responsibilities and/or service projects.  Make certain that all members of the club, and especially 

new members, are involved, and that members are not continually reappointed as chairman or a 

member of the same committee.  (1/92) 

 

F. Be actively involved in the preparation of the annual club budget to properly plan for proposed 

programs of service and the necessary fund-raising activities.  (1/92) 

 

G. Set goals and objectives for the coming year and recommend their adoption.  (1/92) 

 

H. Hold the president's training conference for club officers, directors, committee chairmen, and 

members.  (1/92) 

 

I. Make arrangements with the lieutenant governor (and spouse) to attend and be the installing 

officer at the installation of club officers.  (1/92) 

 

J. With the president, arrange a joint meeting of the incoming and outgoing boards of directors.  

(1/92) 

 

K. Supervise an annual analysis of the club, including the club's ability to meet the needs of its 

members and community.  (10/96) 

 

324-339 - Vacant 

 

CLUB MEMBERSHIP  

 
340 - MEMBERSHIP IN CLUBS  
 

340.1 - Qualifications 

Each Kiwanis club consists of persons with the qualifications set forth in the Bylaws of 

Kiwanis International.  Membership in a Kiwanis club is personal and not of the business or 

professional entity, partnership, or corporation which the individual member represents.  

(6/91)  

 

340.2 - Club Member Moving 

When a club member moves from one area to another, the club secretary shall complete the 

Member Transfer/Referral Form and forward it to either the club secretary or district 

secretary.  The moving member may submit a Proposal for Membership directly to the board 

of directors of a club in his/her new area, and that Kiwanis club is encourage to elect that 

individual to its club membership.  (6/91) (4/97)  

 

340.3 - Invitation to Membership 

Admission to Kiwanis club membership shall be by personal invitation only.  Kiwanis clubs 

shall not solicit new members through newspaper ads, general mailings to the public, or other 

such forms of nonselective advertising.  (6/91)  

 

341 - PAYMENT OF DUES, MAGAZINE SUBSCRIPTION, AND INSURANCE  
 

341.1 - Per Capita Dues 

Each club shall pay to Kiwanis International annual dues for each active, senior, and 

privileged member, except those holding life member status, as provided in the International 

Bylaws.  (10/90) (4/98) 
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341.2 ï Reporting of Membership 

Dues, magazine subscription fees, and insurance costs are payable by clubs each 

administrative year.  They are based on the number of members as reported to Kiwanis 

International in the appropriate report.  The amounts become delinquent if not paid within 60 

days after the due date.  If the club fails to report the membership count, the count is obtained 

from the district office.  (10/90) (4/02)  

 

341.3 - Refunds or Prorating 

Clubs do not receive a refund from Kiwanis for dues, magazine subscription fees, or 

insurance costs paid for members who are dropped from club membership in the semiannual 

periods after September 30 or March 31, and clubs, during that period, are not charged dues, 

magazine subscription fees, or insurance costs for new members.  (10/90)  

 

(See also Procedure 234 - District Assistance in the Collection of Kiwanis International Dues.) 

 

342 - NEW CLUB MEMBERS 
 

342.1 - Proposal and Election of Prospective Club Members 

Election to membership in a Kiwanis club is by invitation only.  Each proposal for and 

election to membership shall be in accordance with the qualifications and procedures set 

forth in the International Bylaws and the club bylaws.  (6/91)  

 

342.2 - Inviting Prospective Members to Club Meetings 

Clubs are encouraged to adopt a practice of inviting a prospective member to several regular 

meetings of the club before the club board of directors votes on the election to membership 

of such prospective member.  When practical, the prospective member should be a guest of 

the club.  (6/91)  

 

342.3 - Membership for Young Men and Women 

Every effort should be made by Kiwanis clubs to invite younger men and women as 

members, especially those who were members of Kiwanis' sponsored programs 

organizations.  (6/91) 

 

342.4 - Preinduction Education Meeting 

After election to membership and before the induction of a new member, the new member 

should attend a pre-induction education meeting, at which members of the club membership 

committee should discuss the history, Objects, and objectives of Kiwanis; club service 

projects and fund-raising activities; and the responsibilities, costs, and benefits of club 

membership.  The member should be made aware of the benefits of regular attendance, 

participation in the activities of the club, and visiting other Kiwanis and sponsored programs 

clubs.  When practical, the spouse of the prospective member should be invited to attend this 

meeting.  (6/91) (1/92)  

 

342.5 - Induction of New Members 

A procedure of induction of new members into a club in a dignified manner should be 

developed by each club for its own use.  (6/91)  

 

342.6 - New Member Fee 

A graduated enrollment fee in an amount determined by the Board shall be charged for each 

new club member to defray administrative costs.  This fee may not exceed the annual amount 

of dues, publication, and insurance (per the Bylaws), and will be graduated throughout the 

year based on when the new member joins.  See addendum to Procedures for the full 
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schedule of rates.  (10/90) (6/10) 

 

This fee is waived for: charter members of new Kiwanis clubs; honorary members; members 

who, within a six-month period, join another Kiwanis club; and former Circle K or Key Club 

members who join a Kiwanis club.  The fee is not waived when a member who has been 

deleted is then re-added by the same club, except when annual dues have been paid for that 

member for the period in which the member rejoins.  (10/90) (6/10)  

 

342.7 - Appointment to Committees 

The president should appoint a new member to one or more committees of interest to the new 

member within one month of the member's induction, and the chairman of the committee is 

responsible to actively involve the new member.  (1/92) (10/96)  

 

343 - LEGIO N OF HONOR 
 

343.1 - Composition 

The Legion of Honor shall include all persons who have been members of one or more 

Kiwanis clubs for twenty-five (25) years or more.  Such years of membership need not be 

consecutive.  (6/91) 

 

343.2 - Certificate and Membership Pin 

Each five-year period of membership service, beginning with twenty-five (25) years, should 

be recognized by presentation of an appropriate certificate and lapel pin to the Legion of 

Honor member.  (6/91) 

 

 

CLUB MEETINGS  
 

344 - MEETING TYPES  
 

344.1 - Inter -club Meeting 

An inter-club meeting is one which is held by two or more Kiwanis clubs (including clubs 

"in formation") or by a Kiwanis club and any Builders Club, Circle K club, Key Club, 

Aktion Club, K-Kids, or Kiwanis Junior club.  (10/85) (4/04) 

 

A.    For clubs having a membership of twenty (20) or less members, a minimum of two (2) 

members in attendance will be required to constitute an Inter-club meeting.  (4/04) 

 

B.    For clubs with a membership of twenty-one (21) to thirty (30) members, a minimum of 

three (3) members in attendance will be required to constitute an Inter-club meeting.  

(4/04) 

 

C.    For clubs with a membership of thirty-one (31) or more members, a minimum of four 

(4) members in attendance will be required to constitute an Inter-club meeting.  (4/04) 

 

344.2 - Round Table Meeting 

Whenever a Kiwanis club changes either the time or place, or both, of its regular meeting, a 

round table meeting may be held at the time and place of the regular meeting.  If the club 

president cannot attend the round table meeting, the president shall appoint another officer or 

member to act as chairman.  The chairman shall be responsible for an official record of 

attendance of members and visiting Kiwanians, which shall become part of the club's 

records.  (6/91) (4/97)  
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344.3 - Special Meeting 

A special meeting of a Kiwanis club may be held in lieu of its regular meeting.  Examples of 

a special meeting may include a family or spouse night, installation of club officers, inter-

club, etc.  (6/91) (4/97)  

 

344.4 - Annual Meeting 

Provisions for a clubôs annual meeting are stated in the International Bylaws and in the 

Standard Form for Club Bylaws.  (4/97)  

 

345 - CLUB MEETING ATTENDANCE AND PARTICIPATION RULES  

 

345.1 - Meeting Attendance Requirements 

To receive credit for attendance at a meeting, the member must be present for at least 60 

percent of the time scheduled for such meeting.  Attendance by proxy is not permitted.  6/91)  

 

345.2 - Club Meeting Participation Credit Opportunities  

One member participation credit shall be given for personal attendance at the following 

meetings or activities during the calendar month or seven (7) days immediately preceding or 

following the month that a club meeting is missed:  (6/91) (4/00)  

 

A. A regular meeting of any Kiwanis club.  (6/91) (9/99) 

  

B. A round table meeting.  (6/91) (4/97) 

  

C. A special meeting of a Kiwanis club.  (6/91) (4/97) 

  

D. A regular meeting of the member's club board of directors. (6/91) (4/99) 

 

E. A regular, scheduled meeting of a formally established committee of the memberôs club.  
(4/99) 

 

F. Participation in a club approved service project.  (Maximum of one credit per day per 

service project.) (6/91) (4/99) 

 

G. Attendance at an International, district, or division convention, conference, or formally 

scheduled meeting.  (Maximum of one credit per convention, conference, or meeting, 

regardless of length.)  (6/91) (4/99) 

 

H. Attendance at an International or district board meeting.  (Maximum of one credit per 

meeting, regardless of length.)  (6/91) (4/99) 

 

I. Absence from a regular club meeting as a result of travel to or from the International or 

district convention or conference (travel must be within seven (7) days before and/or 

after the convention or conference). (6/91) (4/99) 

 

J. Attendance at any club function for Kiwanians and their families designed to improve 

health, welfare, morale, and espirit de corps (club dinners, picnics, birthday parties, 

outings, etc.)  (Maximum of one credit per month.)  (6/91) (4/99) 

 

K. Attendance at any club sponsored programs board meeting, regular meeting, or 

sponsored programs service project.  (4/99) 
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L. A visit to the Kiwanis International Office, a Regional Service Center, or a district office.  

(Maximum of one credit per quarter).  (6/91) (4/99) 

 

M. One credit shall be given for each regular meeting missed as a result of performing jury 

duty.  (6/91) (4/99) 

 

345.3 - Monthly Attendance Credit Calculation 

 

A. Basis and Frequency:  Attendance credits for a club member shall be determined 

monthly, and shall be based on the number of member attendance credits compared to 

the number of regular meetings the club has that month.  (2/96) 

  

B. Limit:   A member's attendance credits shall not exceed the number of regular club 

meetings for that month.  (6/91) (2/96)  

  

C. Membership Class:  The percentage of the club's monthly attendance is based solely on 

the total number of active members of a club.  Honorary, senior, or privileged members 

or guests, whether members of Kiwanis or not, are not included.  (6/91) 

  

D. Calculation Process:  To figure the percentage of attendance for a given month, 

determine the total number of attendance credits for active members as provided in this 

procedure and divide that number by the total number of active members on the club 

roster for each of the regular club meetings during the given month.  (6/91) 

  

Example:  Assume that a club with 50 active members meets weekly on Wednesdays, 

that there are four Wednesdays during the month, and that the attendance credits are as 

follows:  (6/91) (10/96) 

 

30 members each with 4 (or more) credits = 120 credits* 

10 members each with 3 credits = 30 credits 

  5 members each with 2 credits = 10 credits 

  4 members each with 1 credit = 4 credits 

  1 member with no credits = 0 credits 

Total Club Attendance Credits = 164 

 

Total Possible Attendance Credits (50 X 4) = 200 

 

Monthly Percentage (164/200) = 82 percent 

 

*Maximum allowable (6/91) 

 

345.4 - Leave of Absence 
 

A. Dues Requirement:  A leave of absence excuses a member from attendance 

requirements but does not eliminate the dues required for membership.  (6/91) 

 

B. Conditions:  Upon formal request and by a vote of two-thirds (2/3) of the entire board of 

directors, a member may be granted a leave of absence for a period of not less than thirty 

(30) days but not exceeding six (6) months for conditions as follows: 

 

1. When confining illness will prevent attendance; (1980) 

2. When special and/or temporary business conditions, professional assignments, or 

travel will prevent regular attendance; (1980) 
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3. When military service removes a member beyond his/her own club area.  (1980) 

 

Such leaves of absence may be renewed for additional six-month periods during the time 

that such conditions exist.  (6/91) 

 

C. Member Moving:    Upon formal request, and by a vote of two-thirds (2/3) of the entire 

board of directors, a leave of absence may be granted when members move their 

residence and/or community interests beyond the club area.  This leave of absence 

provides the member an opportunity to become affiliated with another Kiwanis club in 

the new location while retaining membership in the present club.  Kiwanis clubs are 

urged to use such leaves of absence to retain members in Kiwanis.  Such leaves of 

absence terminate when the member affiliates with another club or at the end of a one-

year period from the time the leave of absence is granted, whichever is earlier.  (6/91)  

 

D. Member Serving in a Legislative Capacity:  Kiwanians serving in a state, provincial, 

national, or comparable legislative capacity, while attending legislative sessions or 

meetings, shall not be subject to the attendance requirements of active members and shall 

remain in the good standing of their club while rendering such legislative services.  No 

attendance credit shall be given to the member serving in such capacity, and for club 

attendance reporting purposes as provided in this procedure, the member shall be 

considered as having a leave of absence.  (6/91) 

 

345.5 - Perfect Attendance Tabs 

Attendance tabs denote years of perfect attendance rather than consecutive years of perfect 

attendance.  

 

Upon completion of any twelve consecutive months of perfect attendance, an appropriate 

attendance tab should be presented by the club to its member.  (6/91)  

 

For perfect attendance tab purposes, the member has the opportunity of making up the 

number of leave of absence meetings either before such leave takes effect or upon 

resumption of attendance at club meetings for a period equal to the leave of absence.  

Otherwise, perfect attendance tabulations resume at the end of the leave of absence without 

loss of weeks already accumulated.  (6/91) (4/01) 

 

345.6 - Certificate of Attendance 

A visiting Kiwanis member should be given a certificate of attendance, signed by the club 

secretary.  To receive an attendance credit for visiting another Kiwanis club, the Kiwanis 

member should present to the member's club secretary a signed certificate or other proof of 

attendance.  The responsibility for obtaining such a certificate rests with the visiting club 

members themselves.  (6/91) 

 

346-349 ï Vacant 

 

 

CLUB FINANCIAL MATTERS  

 
350 - CLUB FUNDS   
 

Kiwanis clubs must handle their funds in a business-like manner and must segregate their 

administrative and community service funds.  Persons handling club funds should be bonded.  (5/93) 

(4/97) 
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351 - BUDGETS AND FINANCIAL REPORTS    
 

Prior to October 1, annually, the club board of directors must adopt administrative and service 

budgets for the following administrative year.  During the year, at the club's monthly board of 

directors meetings, timely and complete financial reports should be presented by the treasurer.  These 

financial reports must be reviewed by the club board of directors and accepted, subject to audit.  

(5/93) (4/97) 

 

352 - FUND-RAISING ACTIVITIES    
 

For information about: 

 Fund-Raising Area, see Policy D.4.b. 

 Funds other than membership fees and dues for administrative purposes, see Standard Form for 

Club Bylaws. 

 Drawings at club meetings, see Interpretations of the International Bylaws regarding "Raffles and 

Drawings." (10/95) 

 

353 - ANNUAL AUDIT    
 

A club's books of account shall be audited at least once each year.  The auditors shall be named by 

the board of directors.  (See Standard Form for Club Bylaws.) (5/93) 

 

354 - CLUB PAYMENTS TO KIWANIS INTERNATIONAL    
 

354.1 - Bank Accounts 

All clubs shall make every effort to submit payment to Kiwanis International directly.  In 

countries where monetary policies do not permit direct payments to Kiwanis International, 

the Executive Director may open a bank account in the name and ownership of Kiwanis 

International for the collection and transmittal of dues and other funds, and the responsibility 

shall be assumed by the following:  (1980) 

A. In districted areas, unless a fiscal agent is appointed by the Executive Director, the 

district governor.  (4/86) 

B. In nondistricted areas, the ranking officer appointed by the Executive Director.  (1980) 

 

354.2 - Fiscal Agent 

Fiscal agents must submit financial reports to Kiwanis International by the fifteenth day of 

the following month.  (6/85) (4/97) 

 

355 - CURRENCIES   
 

Payment of amounts due to Kiwanis International shall be made in United States currency, or in other 

currencies approved by the International Board.  For the amount payable in other currencies, see 

Procedure 781 - Currency Exchange Rates for Payment of Accounts.  (10/90) 

 

Approved currencies are the United States dollar, the Canadian dollar, and the European euro.  (7/98) 

 

Clubs located in restricted currency countries shall deposit funds payable to Kiwanis International 

with the approved fiscal agent or directly in the Kiwanis bank account.  (10/90) 

 

356-359 - Vacant 
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CLUB STATUS 

 
360 - CLUB STATUS 
 

360.1 - Requirements for "In Good Standing" Status 

To be "in good standing," a Kiwanis club must comply with the Essential Actions of a 

Kiwanis club as defined by the International Board, which are as follows:  (1980) (1/00)  

 

A. Comply with all the provisions of the Bylaws, Policies, and Procedures of Kiwanis 

International, its district, and its federation (if any). (1/00) 

 

B. Comply with the current Standard Form for Club Bylaws, modified as approved by the 

International Board of Trustees. (1/00) 

 

C. Implement community service projects, including those that support Young Children: 

Priority One and district goals for the Worldwide Service Project (if any). (1/00) 

 

D. Sponsor or support a K-Kids club, Builders Club, Key Club, Circle K club, or Kiwanis 

Junior club (where possible). (1/00) 

 

E. Maintain an active, privileged, and senior membership of not less than fifteen (15); set a 

goal of a net increase of at least one (1) member per year; and stage pre-induction 

orientation and formal induction of new members. (1/00) 

 

F. Pay dues, subscriptions, and other obligations to Kiwanis International, its district, and 

its federation (if any), within ninety (90) days after such amounts are due. (1/00) 

 

G. Meet at least twice monthly with a well-managed, informative, and fun club meeting 

which contains an informative program and follows a timed agenda. (1/00) 

 

H. Schedule board meetings at least once a month. (1/00) 

 

I. Monies received from fund-raising projects in which the public participates, or from 

members or others for the service activities sponsored by the club, shall be segregated 

from the administrative funds and shall be used only for charitable, educational, 

religious, and eleemosynary activities. (1/00) 

 

J. Complete the annual club organization, including the election and reporting of officers 

and the appointment of committees. (1/00) 

 

K. Have all club officers participate in Club Officers Education. (1/00) 

 

L. Participate in district and division activities, including the fulfillment of its club delegate 

obligation to district conventions. (1/00) 

 

M. File all reports as required by Kiwanis International and by the district and federation (if 

any). (1/00) 
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360.2 - Clubs on Probation  
 

A. Conditions:  A district or federation (if any) board of trustees may place a club on 

probation for a violation(s) of the essential actions (provided in Procedure 360.1) for a 

period not to exceed six (6) months.  (1980) (10/98)  

  

B. Notice:  A written notice of the violation(s) and a copy of the findings and conditions to 

be met to eliminate the probation must be sent to the club president, club secretary, 

lieutenant governor, and the Executive Director.  (1980) (10/98) 

  

C. Response:  Such club will be given at least thirty (30) days to respond to such 

violation(s) and may request a hearing on such violation(s) before the district or 

federation (if any) board.  (1980) 

  

D. Extension:  If the club makes partial improvements, the probation may be extended by 

the district or federation (if any) board for up to two (2) additional periods, not to exceed 

three (3) months each.  (6/92) (1/99) 

  

E. Charter Suspension or Revocation:  If the violation(s) have not been corrected by the 

club within the probation period, the district or federation (if any) board shall 

recommend to Kiwanis International the suspension or revocation of the club's charter, 

or as provided in the International Bylaws, the International Board may suspend or 

revoke the clubôs charter and/or prevent the club from using the Kiwanis Marks.  (6/91) 

(10/98)   

  

F. Referral to Internat ional Board:  At any time, the entire matter, together with a copy 

of all proceedings, correspondence, and recommendations may be referred by the club, 

district, or federation (if any) board to the International Board, or the International Board 

may initiate a review of such proceedings.  (1980) 

  

G. Return to ñIn Good Standingò Status:  If, at any point in this process prior to charter 

suspension or revocation, the club complies with the requirement, the violation of which 

resulted in probation, then the club shall be returned to ñin good standingò status and 

shall be so notified by the district or federation.  (1/99) 

 

360.3- Clubs Not Current With Financial Obligations   
 

A. Charter Suspension:  When a club fails to pay its international, district, or federation 

financial obligations exceeding US$150 billed by and payable to Kiwanis International 

within ninety (90) days after such amounts are due, the club shall be considered not 

current with its financial obligations and placed on charter suspended status.  (1980) 

(10/04)  

 

B. Club Delegate Representation Prohibited:  A club not current with its financial 

obligations or having outstanding dues obligations is not entitled to be represented by 

delegates at any district, federation (if any), or International conference or convention.  

(1980) (4/98) 

 

C. Written Notice and Status Report:  A notice of and reasons for not being current with 

its financial obligations will be sent no later than one hundred and twenty (120) days 

after the indebtedness is due to the last reported president and secretary of the club by the 

Executive Director or designee, and copies shall be sent to the district.  (1980) (10/04) 
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D. Charter Revocation:  When a club fails to pay its international, district, or federation 

financial obligations billed by and payable to Kiwanis International within eight (8) 

months after such amounts are due, under the International Bylaws, the club charter shall 

be revoked at the next Kiwanis International Board meeting.  Whenever the International 

Board shall direct revocation of a club charter for nonpayment of financial obligations, 

the clubôs last reported president and secretary shall be notified immediately of such 

action by the Executive Director or designee, and copies shall be sent to the district.  The 

clubôs last reported president and secretary and the district shall be informed of the 

pending charter revocation two (2) months prior to the charter revocation date. (1980) 

(10/04)  

  

E. Return to ñIn Good Standingò Status:  If, at any point in this process prior to charter 

revocation, the club pays its full indebtedness, the club shall then be returned to ñin good 

standingò status and shall be so notified by the Executive Director or designee.  (1/99) 

(1/00) 

 

360.4 - Clubs At Risk for Low Membership  
 

A. Conditions and Notice:  Within thirty (30) days after the September 30 certified 

membership is released, the Executive Director or designee will notify each district of 

the clubs in their district whose September 30 certified membership is below fifteen (15).  

Such clubs will be considered to be at risk.  (5/94) (1/00) 

 

B. Assistance:  During the period a club is deemed to be at risk, Kiwanis International 

and/or the district will provide membership development programs to assist the club in 

the process of increasing its membership to a level wherein the club can function fully 

and fulfill its responsibilities of a club as required in the Essential Actions.  (5/94) (1/99) 

 

360.5 - Notice to Clubs 

A copy of Procedure 360 - Club Status shall be included in the annual club and district 

officer's guidebooks and/or manuals.  (1980) (10/98) 

 

361 - CLUB MERGER OR RESIGNATION  
 

361.1 - Merger of Clubs 

For Kiwanis clubs to merge, both clubs must be free of indebtedness to Kiwanis International 

and the district.  New officers must be elected.  The club must determine the day, time, and 

place of club meetings, which charter will be retired, and which key number will be retained.  

The club must also resolve the transfer of funds and the sponsorship of sponsored programs 

clubs.  The club that is retiring its charter must dissolve its corporate status.  (10/96)  

 

When all administrative details are satisfied, the other club charter may be retired by action 

of the Executive Director.  (6/91) (10/96) 

 

No new member fee will be charged for members of the club whose charter is being retired.  

(6/91) (1/01) 

 

361.2 - Resignation of Club Charter 

The necessary steps for resignation of the charter of a club are found in the International 

Bylaws.  (10/91)  

 

See also Procedure 363.2 - Club Charter Reinstatement, after a club has resigned its charter 

(or had its charter revoked).  (1/99) 
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362 - CHARTER SUSPENSION 
 

362.1 - Charter Suspension 

When a club charter has been suspended by the International Board, all of the club's rights 

and privileges as a Kiwanis club cease during such period of suspension.  The Board will 

revoke the charter of a club that has had its charter suspended for more than eight (8) months 

per Procedure 360.3.D.  Upon written request of the district board of trustees, charter 

revocation will be considered within the six-month period.  (6/91) (10/04) 

362.2 - Reactivation Meeting 

In order for a club that has had its charter suspended to be restored to "in good standing" 

status, a reactivation meeting must be held, conducted by the lieutenant governor, an 

appointed representative of Kiwanis International, or a current or past district officer.  At that 

meeting, the club roster must have a minimum of twenty (20) members, of which at least 

fifteen (15) are in attendance.  (5/92) (10/96)  

 

Following the reactivation meeting, the district and International Offices shall be provided 

with a report which must be signed by the club president and secretary, to include:  (1/86) 

(1/93) 

A. The date the meeting was held; (1980) 

B. The names and addresses of the club president and secretary; (1980) 

C. The names and addresses of its club members; (1/93) 

D. The place, day, and time of its regular club meetings; and (1/93) 

E. The day of its regular monthly board of directors' meeting.  (1/93) 

 

363 - CHARTER REVOCATION    
 

363.1 - Charter Revocation 

When a club charter has been revoked by the International Board (in accordance with 

International Bylaws, Article IV, Section 2), all of the club's rights and privileges as a 

Kiwanis club are terminated and the club ceases to exist at that time and has no status at any 

administrative level.  The club continues in this status during any appeal as prescribed in the 

International Bylaws.  Upon the revocation of a club charter, the charter shall be sent to the 

Executive Director.  (6/91) (1/99)  

 

363.2- Club Charter Reinstatement 

The International Board may authorize reinstatement of a club which has resigned or had its 

charter revoked, providing that:  (1980) 

A. The reinstatement charter fee of US$100 (as defined in the International Bylaws) has 

been submitted.  (6/91) (5/93)  

B. A reorganization meeting has been conducted in conformity with the procedures set forth 

for the organization of a new Kiwanis club.  (1980) 

C. The required forms have been completed and submitted to the International Office.  

(1980) 

D. All other financial obligations have been satisfied.  (6/91) 

Such club shall be reinstated to ñin good standingò status.  (1/99) 

 

364-369 ï Vacant 
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INTERNATIONAL EXTENSION  

 
370 - PRIMARY THRUST OF INTERNATIONAL EXTENSION    
 

The primary thrust of Kiwanis in international extension shall be to build new clubs in approved 

areas and to strengthen existing clubs.  (7/88) 

 

371 - WHERE CLUBS SHALL BE PERMITTED TO EXIST  
 

Clubs shall be permitted to exist only in nations or geographic areas which permit individuals the 

freedom of assembly, expression, and action necessary for a Kiwanis club to function in accordance 

with the Bylaws, Policies, and Procedures of Kiwanis International.  (7/88) 

 

Until such time as an authorized nation, part of a nation, or group of nations becomes a district in 

formation, the Executive Director shall approve each prospective site prior to new club building in 

that area.  This approval shall be based upon a reasonable expectation for the political, social, and 

economic stability that would be required for compliance with this Procedure.  (6/92) 

 

(See also Procedure 376.4 - Official List of Kiwanis Nations and Nations Authorized for Extension-

Current Combined Listings.) 

 

372 - GUIDELINES FOR ORGANIZING THE FIRST CLUB IN A NEW COUNTRY  

OR AREA   
 

372.1 - All Areas 

The following guidelines are to be used when consideration is given to establishing Kiwanis 

in a new country or area.  Individual circumstances may require some variances.  These 

guidelines are to be used to implement the long-range extension plan as approved by the 

International Board.  (7/88) 

 

A. Assessment:  A comprehensive assessment shall be completed by staff on any 

prospective Kiwanis nation or area prior to final International Board review, including 

determination of the following:  growth potential, political climate, monetary policy, 

economic factors, geographic location, language, cultural factors, proximity to existing 

Kiwanis clubs, communications and education factors, presence of other service clubs, 

availability of qualified new club building representatives, and ability of Kiwanis 

International and/or a district to service the club.  (7/88) (1/98) 

  

B. Compliance:  There must be compliance with all new club building requirements as set 

forth elsewhere in these Procedures.  (6/91) 

  

C. Currency:   The currency situation in any new country or area must be such that dues 

and other funds can be forwarded to the International Office without undue difficulty, or, 

if this is not possible, that:  (1) Kiwanis can maintain a bank account in its own name in 

that country or area controlled by a fiscal agent as provided in Procedure 374.3 - Club 

Payments; and (2) a plan has been prepared by staff showing how the deposited funds 

can be utilized by Kiwanis International.  (See also Procedure 374.2 - Deposit of Funds.) 

(5/83) (7/88) 

  

D. Economy:  Kiwanis clubs shall be organized only in those countries or areas in which 

the economy provides enough income to afford membership in a service club and a 

sufficient number of business and professional persons to support the five Kiwanis clubs 
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specified in Procedure 372.2.B.  (5/83) 

 

(See also Procedure 373 - New Club Building in International Extension Areas.) 

 

372.2 - Special Criteria for Nondistricted Areas   
 

A. Visitation:   A prospective Kiwanis nation or area should be visited by a member of the 

International Board or staff prior to Board authorization of extension.  During this visit, a 

meeting should be held with prospective members of the first club(s) to verify 

information previously gathered on the prospective nation or area and to ensure that the 

responsibilities of Kiwanis membership are fully understood.  (7/88) 

  

B. Growth Potential:   There should be at least five (5) communities of sufficient size for 

additional clubs to be organized in the general area or vicinity in which the first club in a 

new Kiwanis country or area is to be organized.  (5/83) (7/88) 

 

373 - NEW CLUB BUILDING IN INTERNATIONAL EXTEN SION AREAS   
 

373.1 - General 

There must be compliance with all new club building requirements as set forth elsewhere in 

these procedures.  See Procedures 301 through 311 regarding club organization.  (6/91) 

 

373.2 - Organization 

Clubs shall be organized by an official representative of Kiwanis International.  (1980) (1/98) 

 

373.3 - Coordination of Activities 

New Club Building activities shall be coordinated by districts in districted areas and by the 

International Office in nondistricted areas.  (1980) 

 

373.4 - Sponsorship 

New clubs in international extension areas may be sponsored by clubs in any country or area 

which fulfill the responsibilities of new club sponsorship.  (1980) 

 

373.5 - Membership in First Club in a New Country or Area 

Two-thirds (2/3) of the members of the first club in a new country or area should be citizens 

or permanent residents of that country or area in which the club is being formed.  (1980) 

(4/97) 

 

373.6 - Kiwanis Literature  

Every extension club should be furnished with basic club organization, operation, and service 

literature as determined by the International Board. When practical, such literature and 

material should be translated into the primary native language.  (1980) 

 

374 - FINANCIAL MATTERS IN INTERNATIONAL EXTENSION AREAS    
 

374.1 - Bank Accounts for New Clubs in New Nations   
 

A. Responsibility:   When a new club is built in a new Kiwanis nation, it shall be the 

responsibility of the sponsoring club or clubs to assure payment of financial obligations 

to Kiwanis International until such time as proper banking arrangements are made.  It 

shall also be the responsibility of the sponsoring club to assist Kiwanis International in 

opening a bank account in the name of Kiwanis International in the city in which the 

club is located.  This account shall be the designated account into which the club shall 
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make all payments to Kiwanis International.  (10/91) (10/96) 

  

B. Currency Restrictions:  In the event the new club is in a country that has currency 

restrictions, the sponsoring club or clubs shall also be responsible for assisting Kiwanis 

International with opening a bank account in United States dollars (euros in Europe).  

(10/91) (9/99) 

  

If a bank account cannot be opened in US dollars or European euros, an account should 

be opened in currency of the country involved.  (10/91) (9/99) 

 

374.2 - Deposit of Funds 

All funds paid by each club shall be deposited in the name and to the credit of Kiwanis 

International, or its designated agent, as approved by the Executive Director.  (1980) (10/96) 

 

374.3 - Club Payments 

Club payments to Kiwanis International shall be made in an approved currency on the basis 

of the United States dollar exchange rate.  Where the monies cannot be transferred to a 

United States depository, they shall be collected by a fiscal agent selected and approved by 

the Executive Director and deposited in the country of origin in an approved depository.  

(1980) (10/96) 

 

375 - LEADERSHIP EDUCATION IN INTERNATIONAL EXTENSION AREAS    
 

375.1 - Program Content 

Leadership education programs shall encompass both administration and Kiwanis principles 

and objectives.  (1980) 

 

375.2 - Nondistricted Areas 

In nondistricted areas, the leadership education of the officers and members of a club shall be 

the responsibility of the International Board or its designated representative.  (1980) 

 

376 - OFFICIAL LIST OF KIWANIS NATIONS AND NATIONS AUTHORIZED FOR 

EXTENSION    
 

376.1 - Combined Listings 

The list of "Nations Authorized for Extension" and the "Official List of Kiwanis Nations" are 

combined in one listing, as shown below.  All nations appearing on the list are authorized for 

extension, while only nations with one or more active clubs have an asterisk following their 

name.  (6/92) 

 

376.2 - Nations Authorized for Extension 

Nations Authorized for Extension will be composed of: 

 

A. All current and past Kiwanis nations in which growth activity may occur without prior 

reauthorization of extension by the International Board.  (6/92) 

 

B. Additional nations which the International Board may have authorized for extension, but 

in which an active club has yet to be organized.  A past nation may be specifically 

excluded by the Board from further extension activity and removed from this list.  (6/92) 

 

C. Additional nations which the International may approve on the International Boardôs 
behalf when the Board is not in session and when a viable plan is provided for extension 

into said nation.  (1/98) 
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376.3 - Adding or Deleting Nations from Combined Listings 

A nation will be added to the Official List of Kiwanis Nations at the time the first club is 

organized in that nation, in accordance with Procedures 370 through 373, and an asterisk will 

be placed next to that nation's name to designate that at least one active club currently exists.  

(6/90) 

 

A nation will be deleted from the Official List of Kiwanis Nations ninety (90) days following  

approval of charter revocation of the last club in that nation by the International Board.  This 

will be reflected by removing the asterisk from next to the nation's name.  (The nation's name 

will normally remain on the list of Nations Authorized for Extension unless specifically 

removed by the Board.) (6/92) 

 

 

 

 

 

 

(PROCEDURE 376 CONTINUED ON NEXT PAGE) 
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376.4 - Current Combined Listings 

Following is the (combined) current list of Nations Authorized for Extension and the Official 

List of Kiwanis Nations (as of April 2007):  (04/07) 

 

1.  Albania* 

2.  Algeria 

3.  Andorra 

4.  Antigua and Barbuda* 

5.  Argentina 

6.  Armenia 

7.  Aruba* 

8.  Australia* 

9.  Austria* 

10.  Azerbaijan 

11.  Bahamas* 

12.  Bangladesh* 

13.  Barbados* 

14.  Belarus 

15.  Belgium* 

16.  Belize 

17.  Bermuda* 

18.  Bolivia 

19.  Brazil* 

20.  Bulgaria 

21.  Cameroon 

22.  Canada* 

23.  Cayman Islands* 

24.  Chile 

25.  Colombia* 

26.  Comoros 

27.  Costa Rica* 

28.  Cote dôIvoire 

29.  Croatia 

30.  Czech Republic* 

31.  Denmark 

32.  Dominica 

33.  Dominican Republic 

34.  Ecuador* 

35.  Egypt 

36.  El Salvador* 

37.  Estonia* 

38.  Faroe Islands* 

39.  Fiji  

40.  Finland* 

41.  France* 

42.  French Guiana* 

43.  French Polynesia* 

44.  Georgia* 

45.  Germany* 

46.  Ghana* 

47.  Greece 

48.  Grenada 

49.  Guadeloupe* 

50.  Guam* 

51.  Guatemala* 

52.  Guyana 

53.  Haiti 

54.  Honduras 

55.  Hong Kong* 

56.  Hungary* 

57.  Iceland* 

58.  India* 

59.  Indonesia* 

60.  Ireland 

61.  Israel 

62.  Italy*  

63.  Jamaica* 

64.  Japan* 

65.  Jordan 

66.  Kazakhstan 

67.  Kenya* 

68.  Korea (South Korea)* 

69.  Kyrgystan 

70.  Latvia 

71.  Liberia 

72.  Liechtenstein* 

73.  Lithuania 

74.  Luxemburg* 

75.  Macedonia (Republic of) 

76.  Malaysia* 

77.  Malta 

78.  Martinique* 

79.  Mexico* 

80.  Micronesia, Federated  

             States of 

81.  Moldova 

82.  Monaco* 

83.  Morocco 

84.  Netherlands* 

85.  Netherlands Antilles* 

86.  New Caledonia* 

87.  New Zealand* 

88.  Nicaragua 

89.  Nigeria* 

90.  Northern Mariana Islands 

91.  Norway* 

92.  Pakistan* 

93.  Panama* 

94.  Papua New Guinea 

95.  Peopleôs Republic of China 

96.  Peru* 

97.  Philippines* 

98.  Poland* 

99.  Portugal* 

100.  Puerto Rico* 

101.  Republic of China (Taiwan)* 

102.  Romania* 

103.  Russia 

104.  St. Kitts & Nevis* 

105.  St. Lucia* 

106.  St. Vincent & The 

            Grenadines* 

107.  San Marino* 

108.  Senegal 

109.  Singapore* 

110.  Slovakia* 

111.  Slovenia 

112.  South Africa 

113.  Spain* 

114.  Sri Lanka* 

115.  Suriname* 

116.  Sweden* 

117.  Switzerland* 

118.  Tajikistan 

119.  Thailand 

120.  Trinidad and Tobago* 

121.  Tunisia* 

122.  Turkey* 

123.  Turkmenistan 

124.  Turks and Caicos Islands* 

125.  Ukraine 

126.  United Kingdom* 

127.  United States* 

128.  Uruguay 

129.  Uzbekistan 

130.  Vanuatu* 

131.  Venezuela* 

132.  Yugoslavia, Federal  

            Republic of (Serbia &  

            Montenegro) 

 

(list revised 04/07) 

 

 

*  Denotes at least one currently active club 
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377-379 - Vacant 

 

 

CLUBS - MISCELLANEOUS  

 
380 - CLUB FOUNDATIONS    
 

380.1 - Incorporation  

The establishment of a club foundation is subject to the approval of the International Board.  

(6/91) 

 

The foundation must be incorporated, and its articles must provide a definite commitment of 

its funds for charitable, educational, eleemosynary, and/or scientific use.  (6/91) 

 

The articles of incorporation shall provide that the members, officers, directors, and trustees 

of the foundation shall be active, senior, or privileged members of the sponsoring Kiwanis 

club.  (6/91) 

 

380.2 - Name 

The foundation name must include the name of the sponsoring Kiwanis club.  (6/91) (9/00) 

 

380.3 - Agreement 

Either the articles of incorporation or an agreement executed between the foundation and 

Kiwanis International must provide that:  (6/91) 

 

A. The foundation and its members will at all times be governed by the Bylaws, Policies, 

and Procedures of Kiwanis International as adopted or amended.  (6/91)  

 

B. The foundation will comply with all such conditions and requirements that Kiwanis 

International may prescribe.  (6/91) 

 

C. No amendments to the articles or any bylaws of the foundation shall be made without the 

consent of the International Board.  (6/91) 

 

D. Foundations sponsored by Kiwanis groups shall sign agreements similar to those signed 

by  clubs, providing that, whenever requested by the International Board, the corporation 

shall dissolve or change its form of organization, and they shall not be required to 

include such provision in the Articles of Incorporation.  (1980) 

 

381 - CLUB ANNIVERSARIES    
 

381.1 - Date 

The club shall use the date of its organization as its annual anniversary date.  (6/91) 

 

381.2 - Observance 

Clubs shall be urged to celebrate each of the anniversaries of their formation, and special 

preparations should be made for the observance of anniversaries divisible by five (5).  

Advantage should be taken of these occasions to give proper publicity on television, radio, 

and in the local press to the contributions of the clubs to the community.  (1980) 
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381.3 - Recognition 

A letter over the signature of the International President shall be sent to clubs celebrating 

their first and fifth anniversaries and every fifth anniversary thereafter.  Clubs celebrating 

their twenty-fifth anniversary and every fifth anniversary thereafter shall be given 

appropriate recognition on the Kiwanis International Web site.  (1980) (4/03) 

 

382 - CLUB ADMINISTRATIVE SECRETARY  
 

An employed assistant in the office of a club secretary may have the title of administrative secretary.  

(See also Procedure 263 - Council of Administrative Secretaries.)  (1980) 

 

383 - CLUB ITEMS LOST IN A CATASTROPHE  
 

383.1 - Replacement Items at No Charge 

Upon notification of a loss in a fire, flood, or other catastrophe, the International Office will 

offer the club free of charge:  (1980) (10/96) 

A. Charter replacement - one per club (1980) 

B. Club Banner - one per club (1980) 

C. Gong - one per club (1980) 

D. Gavel and gavel band - one per club (1980) 

E. Songbooks:  words only - one per member; words and music - one per club (1980) 

 

383.2 - Discount of Other Replacement Items 

Upon notification of such a loss, the International Office will allow a club a 25 percent 

discount on all replacement items not listed above and purchased within six months of such 

occurrence.  (1980) (10/96) 

 

383.3 - Club Status 

To receive the replacement items and discount listed above, a club must be current on its 

financial obligations.  (See Procedure 360 - Club Status).  (1980) 

 

384 - DUES WAIVER FOR CLUB THAT ACHIEVE NET GROWTH OF 25%  

 

The following procedure applies for dues relief to clubs that achieve 25% or more net growth (as 

provided in the International Bylaws):  (10/06)   

 

A. The starting date is September 30, 2006, and the first measurement date is September 30, 2007.  

(10/06) 

B. The ending membership count in one year is the beginning membership count in the following 

year.  (10/06) 

C. All clubs worldwide are eligible.  (10/06) 

D. This is based upon active members in the club as of measurement dates (September 30) as 

determined by Kiwanis International and reported to the District Offices.  (10/06) 

E. Merged clubs are not eligible in the year of merger.  (10/06) 

F. Only clubs on active status at the end of the measurement year are eligible.  (10/06) 

G. Clubs on the following status at the end of the measurement year (September 30) are not eligible: 

Charter Suspended Notice, Charter Suspended, Pending Revocation, Charter Revoked, and 

Charter Suspended by District.  (10/06) 

H. All club dues and fees must be paid as of the end of the measurement year (September 30), 

including all new member fees, to be eligible.  (10/06) 

I. New clubs are eligible in the year organized, using the clubs organizational date as the start date.  

(10/06) 



Kiwanis International Procedures: Clubs 

 

 

 Page 116 (06/10) 

J. All clubs must pay their current year dues by the due date of their respective annual dues billing 

period (for US/Canada district clubs) or within 90 days of the date of being invoiced (for clubs 

outside the US/Canada to be eligible.  (10/06) 

K. Refunds will be sent to eligible clubs within 120 days of the end of year measurement date. 

Kiwanis International will determine the method of refund.  (10/06) 

 

385-399 - Vacant 
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KIWANIS INTERNATIONAL PROCEDURES  
 

SECTION 400: SERVICE 
 

((This section revised per K.I. Board Action as of January 2007) 

 

 

 

SERVICE PROJECTS 
 

400 - DEFINITION OF A SERVICE PROJECT    
 

A service project is an activity consistent with the Objects, objectives, and Policies of Kiwanis 

International, devised or planned by a Kiwanis club or a club committee, and performed by club 

members for the benefit of others. (1980) (10/96) 

 

401 - COMMUNITY SERVICE ACTIVITY  
 

401.1 - Guidelines for Community Service Activities  
 

A. Endorsements:  A Kiwanis club should not make a practice of endorsing projects, no 

matter how meritorious, unless the club is willing and prepared to assume its full share of 

the responsibility for the accomplishment of that which it endorses.  (5/93) 

 

B. Duplication  A Kiwanis club should not assume the functions or responsibilities of a 

chamber of commerce or board of trade.  The Kiwanis club and Kiwanians, individually, 

are encouraged to be active members of such organizations, as they do provide for the 

betterment of their community.  (5/93) 

 

C. Cooperation:  In selecting its community service activities, a Kiwanis club should 

cooperate with existing organizations rather than create a new one, unless existing 

organizations are unable to accomplish the intended purposes and objectives.  (5/93) 

 

D. Nature:  Community service activities requiring Kiwanis members' time and effort are 

more in accord with Kiwanis service ideals than activities requiring only that the club 

make a monetary contribution.  (1980) (10/96) 

 

401.2 - Service Projects That Take More Than One Year to Complete 

The current club board of directors cannot bind future boards.  If a club wishes to undertake a 

project that will continue beyond one administrative year, two (2) weeks' written notice of a 

vote on said project must be sent to the club membership prior to the voting.  An affirmative 

vote of the club membership commits the entire club, including succeeding boards of 

directors, to continue the project until it is completed, or until the club membership reverses 

its original action.  (5/93)  

 

401.3 - Annual Service Goals and Objectives 

The development of worldwide understanding, friendship, peace and goodwill, and the 

betterment of mankind are specific objectives of Kiwanis service.  Clubs will investigate the 

needs of their communities and develop appropriate service projects to meet those needs.  

Any identified need merits consideration; however, clubs will give first consideration to 
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three service areas:  sponsored programs, Young Children: Priority One, and services to 

youth.  (5/93) (4/97)  

 

402 - SUPPORT FROM KIWANIS INTERNATIONAL FOR CLUB SERVICE ACTIVITIES  
 

402.1 - Responsibilities of Kiwanis International 

Kiwanis International has a responsibility to encourage and guide its clubs in developing 

effective service projects.  Its primary responsibility is to provide clubs with methods and 

materials for identifying the greatest needs within their communities and responding with 

projects that address those needs.  (5/96) 

 

To assist clubs in developing projects that address common needs, Kiwanis International 

provides lists of project ideas, success stories from clubs, sources of additional information, 

and contact information on other organizations.  The project ideas offered in these forms 

come from clubs, other organizations, and staff research.  Staff provides this ongoing 

support, consulting with International Committees when possible.  (5/96)  

 

402.2 - Criteria for Development of Service Bulletins 

For some project ideas, Kiwanis International offers an additional level of support:  a service 

bulletin and support materials that provide a step-by-step explanation of how to implement 

the project.  Service bulletins are developed for projects that meet the following criteria:  

(5/96)  

A. The project meets a widespread need that clubs can effectively address. (5/96) 

B. Clubs are interested in this project.  (5/96) 

C. The project is the most effective way for a club to have an impact on the need.  (5/96) 

D. There is greater PR value or potential to attract members through this service effort than 

through typical club projects.  (5/96) 

E. Support of this project would not have a negative impact on current service initiatives.  

(5/96) 

 

402.3 - Impetus for Development of a Service Bulletin 

New service bulletins are developed by staff when one of the following events occurs:  

(5/96) 

A. The International Board requests that a bulletin be developed.  (5/96) 

B. Staff identifies a need of increasing importance that clubs in at least 20 percent of the 

districts in a region want to address.  (5/96) 

C. Staff identifies a project implemented by at least two percent of all clubs, and the project 

appears to have potential for additional support in at least 20 percent of the districts in a 

region.  (5/96) 

 

402.4 - Use and Distribution of Service Bulletins 

Service bulletins are distributed to clubs for guidance in developing projects.  Clubs are not 

required to follow the directions in service bulletins or to create projects exactly like the ones 

described.  If the resulting projects effectively address needs, the bulletins are successful.  

(5/96) 

 

A current list of service bulletins is maintained by the Executive Director or designee.  (5/96) 

 

Service bulletins are maintained for a minimum of three years.  After that point, a bulletin 

may be eliminated if the project it describes fails two of three tests:  (5/96) 

A. The project is currently implemented by less than five percent of all clubs.  (5/96) 

B. An International Committee and staff judge it to have little impact and not merit 

promotion.  (5/96) 




